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Student Life Opportunities at SUNYIT 
 

Welcome to SUNYIT! 

 

SUNYIT provides an environment where you will have every opportunity to learn and develop, 

intellectually and socially. This Student Handbook is designed to provide general information about the 

campus and specific information regarding a number of questions that are likely on your mind.  For 

example, it will help you find the faculty member, staff member or administrator who can help answer 

your questions and concerns. Since this handbook addresses a broad range of student rights and 

expectations, you should become familiar with its contents and keep it for future reference. 

 

Whether you are a residential, full-time or part-time student, please take the opportunity to become 

involved in the campus community. I urge you to commit your time, energy and creativity to helping us 

enhance the quality of campus life and build a strong and supportive campus culture at SUNYIT. Your 

investment will benefit you now and in the years to come. 

 

Again, welcome! Best wishes for success as you work to achieve your personal and professional goals. 

 

Sincerely, 

 

 
 

William W. Durgin, Ph.D. 

Provost 

 

A Brief History of SUNYIT  
 

Established by the SUNY Board of Trustees in 1966, ñUpper Division College at Herkimer-Rome-

Uticaò began offering graduate education classes to 300 students in 1969 using classrooms at West 

Frankfort Elementary School. In May 1971, the college began operating in the former Globe Mill 

building in West Utica. The former mill was gradually remodeled into classrooms, offices, and a library. 

 

In 1973, the college was granted authority to offer bachelorôs degree programs; the first 58 full-time 

undergraduates began attending classes in the fall. With growing enrollment, the institution leased three 

additional buildings in West Utica and one in Rome, and adopted a new name in 1977: the State 

University of New York College of Technology at Utica-Rome. 

 

In 1981, groundbreaking ceremonies were held in Marcy for the new campus. The first building, 

Kunsela Hall, was completed in 1984, and the college operated two campuses during a transitional 

period. In the 1987 fall semester, entering students attended all classes at the new campus; in 1988-89, 

the college name was changed to the ñState University of New York Institute of Technology at Utica-

Rome.ò Other buildings followed: Donovan Hall, the Campus Center, a service building, and two 

residential complexes; Adirondack Residence Hall opened in 1991, Mohawk Residence Hall opened in 

1996. Cayan Library was dedicated in 2003; the Student Center, in 2011. The Field House and Oriskany 

Residence Hall were completed in 2011, and a technology complex will be constructed and ready for 

occupancy in 2013.  
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In 1989, the SUNY Board of Trustees approved ñState University of New York Institute of Technologyò 

as the institutional name to more accurately reflect the evolving mission and curriculum. A new short-

form nameðSUNYITðwas adopted in 2002. 

 

In 2003, SUNYIT accepted its first class of freshmen; the first class was graduated in May 2007, 

completing SUNYITôs transition from transfer institution to four-year college. Building on its 

undergraduate and graduate degree programs in technology and professional studies, SUNYIT has 

continued to expand its academic offerings. Recently announced programs include: biology, electrical 

and computer engineering, interdisciplinary studies, network and computer security, and social and 

behavioral health.  

 

President 
 

The president, SUNYITôs chief administrative officer, is appointed by the SUNY Board of Trustees on 

the recommendation of the College Council and the Chancellor, after consultation with faculty, student 

and staff representatives. The president has wide-ranging responsibilities pertaining to campus 

governance and administration, including making procedural or developmental recommendations, 

preparing the annual budget proposal, and making or recommending appointments. 

 

Provost 
 

The provost is the chief academic officer and reports to the president. SUNYIT is organized into seven 

academic departments: business management; communication & humanities; computer information 

sciences; engineering, science & mathematics; engineering technologies; nursing & health professions; 

and social & behavioral sciences. Each is headed by a chair/director who reports to the provost. 

Academic support services such as information and learning resources (library services, learning center, 

information technology services, instructional resources), the graduate center, undergraduate 

admissions, and registrar also report to the provost.  

 

Student Affairs also reports to the provostôs office and represents a variety of departments, including 

athletics, career services, international student services, campus and residential life, the health, wellness 

and counseling center, disability services and the Educational Opportunity Program (EOP).  

 

Administration  
 

A number of business and auxiliary service offices are organized under the direction of the vice 

president for administration. The bookstore, food service, business affairs, bursar, financial aid, facilities 

management, environmental health & safety, human resources, print shop, and university police 

department provide important services for SUNYITôs students, faculty, and staff. The vice president for 

administration also serves as the executive officer of the College Association, which oversees the 

disbursement of funds collected through auxiliary operations. 
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Getting Help 

 
Faculty Advisor. Every student is assigned a faculty advisor within his/her curriculum. Your advisor 

will help you plan your program of course work and help you find answers to your questions about 

personal academic goals, requirements, and regulations. Each student should share responsibility in the 

advising process by taking the initiative in seeking advisement and developing a working relationship 

with the advisor. In order to do this effectively, each student should: 

 

 1. Learn the academic advisorôs name and office location as soon as possible. 

 2. Become familiar with curriculum, departmental, program, and graduation  

 requirements. 

These are listed in a variety of places (e.g., catalog, website, program of study, etc.). 

 3. Consult with the advisor prior to making any changes in the academic program and/or  

  schedule (e.g., adding or dropping courses, summer courses, etc.). 

4. Consult with the advisor if experiencing academic or personal problems affecting 

academic performance. 

5. Consult with the advisor when considering a change of curriculum or program, transfer to 

another college, or withdrawal from SUNYIT. 

6. Meet with the advisor at least twice during each semesterïonce during registration days 

or during the first week of classes, to be followed by a second meeting just prior to 

advanced registration. 

 7. Discuss class requirements and grades with advisor, and schedule a meeting to get  

                        academic advice when needed. 

 8. Accept final responsibility for decision making after consulting with the advisor. 

9. Keep all scheduled appointments made with the advisor. Questions related to advisors 

and scheduling appointments with your advisor should be referred to your academic 

department.  

 

Student Services 
 

The faculty and staff are committed to providing a full range of advising, counseling, tutorial, and other 

services to support the academic progress of students. On-campus health services, housing, career 

services, disability services, recreation/intercollegiate sports programs, and student activities programs 

are also provided by student services offices. If you have a question regarding whom to contact for 

assistance, please contact Student Affairs, 792-7505, Kunsela Hall, Room B246. 

 

Admissions Office  
Kunsela Hall, Room A108 

792-7500 

 
The admissions office is the first point of contact for new students at SUNYIT. Prospective students can 

arrange for an interview to discuss general information, admission into an undergraduate program, 

transferability of credit from their current institution, as well as arrange for a campus and/or residence 

hall tour. The admissions office also hosts open houses and other informational programs throughout the 

year. The admissions staff regularly travels to high schools and two-year colleges throughout New York 

State and parts of the northeast promoting SUNYIT. In addition, the admissions office assists returning 

students with readmission if they have been out for more than one year. 
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Athletics and Recreation 

Field House, Room F220 

792-7520, 792-7525 

 

SUNYIT student-athletes participate in the National Collegiate Athletic Conference (NCAA III) and 

compete in the North Eastern Athletic Conference (NEAC). Intercollegiate teams include baseball, 

menôs and womenôs basketball, menôs and womenôs lacrosse, menôs and womenôs cross country, menôs 

and womenôs soccer, womenôs softball and menôs and womenôs volleyball. The intercollegiate coaching 

staff invites you to try out for a team or to take part in the Wildcat sports program by cheering on fellow 

students at all home games. 

 

Exercise opportunities, recreation and intramural sports programs abound for SUNYIT students. The 

new fitness center in the Wildcat Field House is fully equipped with state-of-the-art fitness equipment. 

Recreation and intramural activities take place in the athletic facilities, which include a multi-purpose 

field house with locker rooms and an aerobic exercise room, another full gymnasium in the Campus 

Center, indoor running tracks, a racquetball court and outdoor fields, including a lighted artificial turf 

field and cross country course. Students can enjoy the beautiful outdoor setting of the campus by hiking 

the Roemer Fitness Trail.  

 

The athletics department has added a series of one-credit physical activity courses to the SUNYIT 

curriculum. Courses such as Introduction to Fitness and Athletic Conditioning can help you achieve 

your personal health goals and classes on recreational sports can help you hone your skills.  

 

For intercollegiate game schedules, facility hours, intramural and recreational sports activities or more 

information, feel free to stop by the athletics office or fitness center in the field house, call 792-7520, or 

visit the athletics website, http://wildcats.sunyit.edu. 

 

Bookstore 

Kunsela Hall, Room B112 

792-7257 

 

The bookstore offers a wide range of services to the SUNYIT community.  Commuter and residential 

students, faculty, staff, and other SUNYIT guests will find what they need.  As always, our website is 

available 24/7 at www.sunyit.bkstr.com 

 

Textbooks:  We are proud to offer multiple course material options to the SUNYIT students.  Aside 

from traditional new and used textbooks, we offer a very popular and cost-saving rental option as well as 

a large selection of digital textbooks. 

 

Rental Option:  Renting a textbook will save a student at least 50% of the new price.  To rent, students 

must be at least 18 years old, possess a valid ID, and provide a credit card as collateral.  For more 

information, visit www.rent-a-text.com. 

 

Digital Option:  As technology advances, the way students learn must also advance.  Digital textbooks 

are the wave of the future.  The bookstore offers a large selection of textbooks on our Cafescribe® 

digital platform.  For more information about digital textbooks and the future of digital learning, visit 

www.connectyourthoughts.com. 

 

http://wildcats.sunyit.edu/
http://www.sunyit.bkstr.com/
http://www.rent-a-text.com/
http://www.connectyourthoughts.com/
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General Merchandise:  The bookstore offers a wide selection of supplemental items such as academic 

supplies which include writing instruments, paper supplies, folders, notebooks, desk accessories, 

calculators, computer supplies, and dorm supplies.  The bookstore also offers SUNYIT apparel items, 

gifts & accessories, snacks & beverages, health & beauty aids, and other convenience items. 

 

Gift Cards:  Gift cards are available for purchase in the bookstore and on our website.  Gift cards can be 

redeemed for items in the bookstore as well as on our website.  Gift cards cannot be redeemed for their 

cash value.  Please contact the bookstore for additional information. 

 

Refund Policy:  The refund policy varies by item.  Please contact the bookstore for additional 

information. 

 

Payment types:  The bookstore gladly accepts all major credit cards, debit cards, cash, check, gift cards 

(issued by bookstore), and financial aid (when available from school). 

 

Bursar/Student Accounts Office 
Student Services Center  

Kunsela Hall, Suite A210 

792-7412 

 

The bursarôs office, located in the Student Services Center, is the focal point for the billing and 

collection of student accounts and the distribution of student financial aid tuition refunds. The bursarôs 

office also functions as the contact for third-party sponsors such as state and federal vocational 

rehabilitation offices, state and county displaced worker programs, U.S. Armed Forces, private 

scholarships, and employer sponsors. All third-party documentation and contracts are maintained in 

student accounts folders. The office staff will answer all questions regarding student account charges, 

payments, record holds, and refunds. Financial aid and tuition refunds are made available as they are 

received, in accordance with state and federal regulations. 

 

Bus Service 
 

During the day, bus service is available to the campus by the Centro Bus Service. Bus passes are 

available at a discounted rate for students. Limited evening service is also available. Current schedules 

and ticket passes for buses can be obtained at the College Association office, A217 Kunsela Hall. 

 

Campus Life/Student Activities 
Student Center, Room S105 

792-7530 

 

The campus life/student activities office helps create and support positive out-of-classroom experiences 

and environments. The office works closely with student leaders to foster the development of campus 

clubs and organizations. In addition, the office plays a supportive role in the management of student and 

campus-wide events. Some of these events include the new student orientation program, Wildcat Family 

Fest(Parents and Family Weekend), opening week events each semester, low ropes leadership course 

and Apocalypse. Please stop by if you have ideas for programs or events or would like to become 

involved. 
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Career Services 
Kunsela Hall, Room B101 

792-7165 

 

The mission of Career Services is to link SUNYIT with the world of work and enhance our studentsô 

and alumniôs ability to make meaningful career decisions. 

 

Individual Career Counseling is an opportunity for students and alumni to talk with a Career Services 

counselor about self-assessment (skills, values, interests, and abilities), career decision-making, job 

search strategies, resume and cover letter critiques, and mock interviews. 

 

Workshops - Career Services offers various workshops throughout the academic semesters including 

résumé and cover letter writing, interviewing skills, internship skills, and how to prepare for career fair. 

We also offer a yearly business etiquette luncheon that is held in the spring semester. 

 

FOCUS 2 is an interactive program that students use to narrow their career choices to certain vocations 

and determine if additional education is needed for a particular occupation. To utilize FOCUS 2, visit 

the Career Services website and click on Students / Career Planning. 

 

Career Services Events include the annual on-campus Career Fair and Business Etiquette Luncheon; 

both are offered in the spring semester. The Career Fair is a yearly event that provides students and 

alumni the opportunity to meet perspective employers face-to-face to explore careers and to learn about 

full -time, part-time, and summer employment including internship and co-op opportunities. The 

Business Etiquette Luncheon is for students to learn proper dining etiquette for that important business 

lunch or dinner. The events are advertised on the campus monitors and via e-mail. Additional events will 

be announced as the semester progresses. 

 

College Central Network (CCN) is a customized, online database where students can obtain 

information on a multitude of resources. CCN resources include the opportunity to search local and 

national job, internship, and co-op opportunities, as well as résumé and cover letter writing tips/samples, 

and interviewing resources. Employers can also search the database to review résumés and directly 

connect with students for job, internship, and co-op opportunities. To create a CCN account, go to 

www.collegecentral.com/sunyit and click on the Students (or Alumni) icon. 

 

Job, internship, and co-op opportunities are also posted on the Career Services job board, Career 

Services website, and on the student blog. You may also contact your academic advisor or Career 

Services professional to discuss job, internship, and co-op opportunities. 

 

Career Services Resource Room is equipped with computers for student and alumni use as well as 

various periodicals which provide employer, industry, job search, graduate school planning, and career 

exploration information. 

 

Visit the Career Services website athttp://www.sunyit.edu/careerservices/to learn about career planning 

and preparation, initiating a job search, internship information, résumé and cover letter writing tips, 

interviewing preparation techniques, etc. 

 

Stop by our office and introduce yourself or call and make an appointment to discuss how we can better 

assist you.  Itôs never too soon to visit Career Services! 

http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
http://www.sunyit.edu/careerservices/
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Computer Labs 
 

SUNYIT offers a number of computer labs for general student use and specialized applications. For 

more detailed information, visit: www.sunyit.edu/its.labs. 

 

Counseling Center 
Campus Center, Room 217 

792-7172    

 
SUNYITôs counseling center is available to assist our students through stressful and difficult times.  

 

Counseling services are voluntary, by student request and with strict confidentiality. Our counselors 

provide short term services to assist students to manage their concerns/issues. 

Some common concerns/issues may include: 

 

ǒ Balancing personal life, work and/or college 

ǒ Anxiety, stress and/or depression 

ǒ Anger management 

ǒ College transition issues including: roommate and/or relationship issues, adjusting to college life, 

homesickness, etc. 

 

Confidentiality is of utmost importance. Counselors will only communicate with a parent/guardian if 

written consent is obtained from the student. Crisis intervention services are provided by our licensed 

counselors, with referrals to local mental health services for students at high or imminent risk of harm to 

self or others.  

 

The counseling center is affiliated with the health and wellness center and is located in the Campus 

Center, Room 217. Appointments are made by calling 792-7172. 
 

Disability Services Office 
National Voter Registration location for students with disabilities 

Kunsela Hall, Career Services Suite, Room B104 

792-7170 

 

SUNYIT welcomes students with disabilities and strives to ensure equal access in accordance with 

federal and state legislation. SUNYIT provides reasonable accommodations to assist and support access 

to instruction for individuals with disabilities. 

 

A student may have a long-term disability which affects learning or physical accessibility, and may be 

entitled to accommodations. The disability services office can also assist students who are temporarily 

disabled due to illness or injury. The exact nature of the disability is maintained as confidential by the 

disability services office unless otherwise requested by the student. 

 

Although disclosure of a disability is always voluntary on the part of the student, accommodation plans 

cannot be made without contacting the disability services office. 

 

It is important to make an appointment with the disability counselor to talk about what accommodations 

you need before the semester begins. 

http://www.sunyit.edu/its.labs
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Students seeking accommodations must register with the disability services office and provide 

appropriate and sufficient supporting documentation. A plan is then developed, to be shared by the 

student with faculty. Accommodation plans must be updated each semester in order to be honored. The 

disability services office also offers supportive counseling and advocacy services. 

 

Educational Opportunity Program (EOP) 
Kunsela Hall, Room B101 

792-7805 

 

EOP is designed to identify New York State students who are educationally under-prepared, talented 

and in need of academic and financial support to attend college. Student services include tutorials, 

personal counseling, career planning and financial assistance. EOP offers higher education opportunities 

to freshmen and transfer applicants. Transfer candidates must have previously been enrolled in EOP, the 

Higher Educational Opportunity Program (HEOP), the Search for Education, Elevation and Knowledge 

Program (SEEK), the College Discovery Program, or a similar academic and financial support program. 

Freshman applicants interested in applying for EOP must indicate their intent on the SUNY application 

for undergraduate admission. For transfer candidates, admission criteria and procedures are the same as 

other students. Subsequently, freshman and transfer applicants must submit supplemental materials 

supplied by the EOP office to determine their eligibility. 

 

Financial Aid  

Student Services Center 

Kunsela Hall, Suite A208-A210  

792-7210 

 

More than 85% of students who apply receive some form of financial aid at SUNYIT, and all students 

are encouraged to apply for assistance. Aid comes in a variety of forms, including grants, loans, and 

part-time employment. In addition, students who have demonstrated high academic achievement may be 

eligible for scholarship assistance. The staff at the financial aid office encourages students to apply for 

financial aid as early as possible in order to qualify for all available aid programs. Students may also 

obtain an emergency loan and receive financial counseling through the financial aid office. 

 

Food Service 
Campus Center, Room 115C 

792-7224 

 

Sodexo Dining Services provides the food service for SUNYIT, and students can choose from a variety 

of dining options. 

 

Resident students must purchase a meal plan as part of their on-campus residency requirement.  The 

residential dining hall is in the Campus Center and is open from 7:30 a.m. to 7:00 p.m. Monday ï 

Thursday; 7:30 a.m. ï 6:30 p.m. Friday.  On weekends, the dining hall is open from 11:00 a.m. to 2:00 

p.m. and from 4:30 p.m. to 6:30 p.m.  During primary meal times, the dining hall offers hot entrees and 

other food specials. 

 

Resident students receive ñpointsò with their meal plans.  Points can be used to supplement the allotted 

meals offered by the plan purchased by the student.  The points can be used in either the Campus Center 
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Dining Hall or the Student Center.  Points that are part of the meal plan expire at the end of the academic 

school year and are non-transferable. 

 

Wildcat points can be purchased by both resident and non-resident students at any time.  Wildcat points 

can be used in either the Campus Center Dining Hall or the Student Center and will typically offer a 

discount on retail food purchases.  Wildcat points do not expire, but accounts will be deactivated after 

one year of inactivity. 

 

Commuter meal plans are available for purchase by non-resident students in the following 

denominations:  $100; $200; $400.  Excess financial aid can be used to pay for the commuter meal plan.  

Forms are available in the College Association Office in Kunsela Hall to establish a commuter meal 

plan.  The commuter meal plan is essentially a prepaid meal plan.  The plan allows the purchase of food 

and beverages at a discount in both the Campus Center Dining Hall and the Student Center.  The 

Campus Center Dining Hall does not provide a la carte service, but non-resident students are invited to 

purchase ñall you can eatò meals in the dining hall at any time. 

 

The Student Center dining facility is the only retail dining operation on campus.  Meal plan points, 

Wildcat points or commuter meal plan points as well as cash, credit or debit cards are accepted for 

payment.  Student Center hours are Monday ï Friday 7:30 a.m. ï midnight and Saturday ï Sunday 6:30 

p.m. ï midnight. 

 

Further information about the Food Service is available from the Dining Services Guide available at all 

food service locations and on page 37 of this handbook. 

 

Graduate Center 
Kunsela Hall, Room A221 

792-7347  

gradcenter@sunyit.edu 

 

SUNYIT offers master of science degree programs in accountancy*, advanced technology, adult nurse 

practitioner, computer & information science, family nurse practitioner, gerontological nurse 

practitioner, information design & technology*, nursing administration, nursing education and 

telecommunications. An MBA (Master of Business Administration) degree program is also offered in 

technology management*. In addition, certificates for advanced study are available in all nursing 

programs. The graduate center provides information on graduate programs, admission requirements, the 

application process and assistantships/fellowships. Interviews for prospective graduate students are 

available by appointment. 

 

*These programs are offered in online formats.  

 

Health and Wellness Center 
Campus Center, Room 217 

792-7172 

 

The health and wellness center, located in the Campus Center, provides evaluation, diagnosis and 

treatment of short term, health-related problems for full-time, part-time, undergraduate and graduate 

students. Staffed by a part-time physician, nurse practitioners, registered nurses, a health educator and 

mailto:gradcenter@sunyit.edu
mailto:gradcenter@sunyit.edu
mailto:gradcenter@sunyit.edu
mailto:gradcenter@sunyit.edu
mailto:gradcenter@sunyit.edu
mailto:gradcenter@sunyit.edu
mailto:gradcenter@sunyit.edu
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support personnel, the center is open daily Monday through Friday with the hours posted each semester. 

Please visit www.sunyit.edu/health_wellness for more information and forms. 

 

SUNYIT has a mandatory health fee for each semester that covers most services at the health and 

wellness center.  Please do not confuse the health fee with the medical insurance fee; they are two 

separate fees that provide two different services.   

 

The health fee provides each student short term, comprehensive, confidential health-related services at 

the health and wellness center by appointment or walk-in basis. Some services provided by the 

mandatory health fee include: 

 

Clinical Services: 

 

Å Sick/Injury Care - medical evaluation, diagnosis, treatment & follow-up medical care 

Å Vaccinations - MMR, influenza, etc. 

Å Womenôs & Menôs Health - examinations, birth control, STD testing, etc.  

Å Laboratory work - throat cultures, HIV, etc. 

Å Medications - limited prescription & over the counter 

Å Medical Equipment/Supplies/Other - crutches, band-aids, cough drops, etc. 

Å Referrals - to private practitioners, community agencies, etc. 

 

Please note:  Any injury or accident that occurs on the SUNYIT campus, by either a student or visitor, 

MUST be reported as soon as possible to University Police (Kunsela Hall, Room B126) Phone: 315-

792-7222, On-campus emergency, ext. 111, Off-campus emergency, 315-792-7111. 

 

Health Education: 

 

Å Free, confidential HIV rapid testing & counseling 

Å Alcohol/substance abuse screening & counseling 

Å Smoking cessation services 

Å Prevention focused programs 

Å Peer education programs 

Å Current health-related educational literature/resources 

Å Appropriate health guidance with referral 

 

The medical insurance fee provides a limited, basic accident and injury policy for students use at health 

care providers/facilities off campus. Benefits in this policy do not cover health prevention services.  The 

entire policy, including benefits, is available online: http://healthwaiver.sunyit.edu.  

 

Full-time students registered for 12 + credits are automatically enrolled and billed for the SUNYIT 

designated medical insurance policy unless the online waiver is completed each semester by the first 

day of class. The waiver can only be completed if the student has other medical insurance. Part-time 

students may purchase the medical insurance by contacting the student accounts office. 

 

Mandatory Health Requirements 

New York State Public Health Laws §2165 and §2167 mandate specific health documentation that must 

be provided to the Health and Wellness Center by August 15 for fall admission, January 15 for spring 

admission. Non-compliant students will be de-registered pursuant to the directives of the law. 



12 

 

Required Health Documentation 

If you are a student athlete or a student in the nursing field, additional health documentation is required.  

Please contact the appropriate department for details. 

 

Measles, Mumps and Rubella (MMR) 

NYS Health Law § 2165 requires that all students registered for six (6) or more credits provide 

documentation of immunity to MMR by either immunization or positive blood titers. Persons born prior 

to 1/1/57 are exempt. 

 

Measles:  Two dates of immunization given after 1967, at least 4 days prior to the 1st birthday 

Mumps:   One date of immunization given at least 4 days prior to the 1st birthday 

Rubella:   One date of immunization given at least 4 days prior to the 1st birthday 

 

Meningococcal Meningitis 

NYS Health Law §2167 requires that all on-or off-campus students provide the date of the 

meningococcal immunization given within the past 10 years or completion of the Meningococcal 

Information Response Form indicating acknowledgement of meningococcal disease risks and refusal of 

the meningococcal meningitis immunization signed by the student (or studentôs parent/guardian if under 

18 years old).  

 

Health History and Physical Examination within the last two (2) years 

Mandatory for all students registered for twelve (12) or more credits. The student may only receive 

clinical services at the Health & Wellness Center after the health history and physical examination has 

been submitted. Full-time students will not be permitted to register for another term until this health 

requirement has been met. 

 

Medical Insurance  Mandatory for all students registered for twelve (12) or more credits. All full-time 

students must possess some type of medical insurance. SUNYIT provides a basic, economical medical 

insurance plan for students who need coverage or wish to purchase additional coverage. 

 

a) Domestic Medical Insurance Policy ï EACH semester all domestic students taking twelve (12) 

or more credits are automatically billed for a medical insurance policy as designated by 

SUNYIT. If a student has other health insurance coverage, i.e., under a parent or employer, and 

the student does not wish to purchase the SUNYIT designated health insurance, a waiver must 

be completed prior to attendance each semester. Automatic billing will occur if a waiver is 

not completed each semester. The medical insurance waiver is completed electronically at 

http://healthwaiver.sunyit.edu. Part-time students, those taking less than twelve (12) credits are 

not billed for the health insurance designated by SUNYIT but may purchase it at the Student 

Accounts Office each semester. 

 

b) International Health Insurance Policy - The State University of New York requires all 

international students entering the country for study or research, or any U.S. student studying 

abroad in a SUNY-sponsored program purchase a SUNY-designated medical insurance policy. 

Medical insurance information is mailed upon admission and students are automatically billed. 
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International Student Services 
Student Center, Room S105 

792-7530 

 

International student services provides programs and services for our SUNYIT international community, 

approximately 150 students from about 20 countries.  International students receive assistance with 

travel to the U.S., banks, orientation, on- and off-campus employment information, Social Security 

Administration, Department of Motor Vehicles, student advocacy, health insurance, taxes, regulatory 

updates, understanding student status, essential forms, visas, and liaison with USCIS on immigration 

issues.  

 

The Learning Center 
Donovan Hall, Room G155 

792-7316 

 

The resources of the learning center are available free of charge to all students. The centerôs primary 

service is tutoring. There are both peer tutors, students trained to help others with master course 

material, as well as professional tutors with advanced degrees in their fields. Tutors are available in 

writing, reading, mathematics, physics, statistics, computer science, and other subject areas depending 

on need and the availability of qualified tutors. 

 

The center has computers for student use with software available for tutorial review in mathematics, 

physics, economics, reading skills, and a variety of other subjects. The staff at the learning center help 

lead several workshops each semester to help students improve study and test-taking skills. The learning 

center has some adaptive technology to assist students with disabilities. Contact the learning center 

director for more information. 

 

Legal Services 
Student Center, Room S220 

792-7135 

 

The SUNYIT Student Association has arranged for a local attorney to meet with students by 

appointment to discuss landlord/tenant disputes and other legal concerns. Legal advice is provided to 

students free of charge. Students may contact the Student Association office to schedule an appointment 

with the attorney. 

 

Library  
 

Named after SUNYITôs third president, the Peter J. Cayan Library has over 45,000 square feet of usage 

space and houses all of SUNYITôs information resources. Cayan Library includes 10 group study rooms 

that students can use on a first-come, first-served basis and a dedicated information literacy laboratory 

that is open for student use when it is not scheduled for classes. Cayan Library has wireless and wired 

Internet access throughout the building. 

 

The library is home to a collection of over 200,000 volumes and provides access to a myriad of online 

and physical journals, periodicals, government documents, microfilm, and SUNYIT-specific special 

collections and archives. The library also participates in an expansive interlibrary loan program to 
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ensure students and faculty availability to needed information resources. All registered students have 

access to most of the electronic resources from off campus with a valid SUNYIT network account. 

 

Please refer to the library website, www.sunyit.edu/library, for current hours and services. If students 

have questions about library policies or procedures, contact the library staff. 

 

Lost and Found 
University Police 

Kunsela Hall, Room B126 

792-7222 

 

Mail and Messages 
Resident student mailboxes are located in the residence hall commons area. To send campus mail or first 

class mail to a resident student, send it to his or her campus mailbox number.  

 

Notary Public 
Several SUNYIT employees have agreed to provide notary public services to students. If you need to 

notarize a document, contact Angelina Mercurio, Athletics Office, Field House F220, or Melissa 

Newman, Human Resources, Kunsela Hall A011. 

 

Registrar 
Student Services Center 

Kunsela Hall, Suite A208-A210  

792-7267 

 

The registrarôs office, located in the Student Services Center, is responsible for maintaining student 

academic records and for preparing the master course schedule each semester. The office processes 

student course registration, drop/add requests, academic petitions, transcript requests, graduation 

applications, changes of program, certifies student enrollment, and verifies graduation requirements. The 

registrarôs office is also responsible for processing academic dismissals and coordinating re-admission 

after dismissal. 

 

Residential Life and Housing 
Student Center, Room S105 

792-7810 

 

Adirondack Residence Hall 792-7422  

Mohawk Residence Hall 792-7811 

Oriskany Residence Hall 351-3170 

 

Campus housing consists of townhouse apartment living with on-campus convenience and safety in 

Adirondack Residence Hall and Mohawk Residence Hall, and the new Oriskany Residence Hall. In 

Adirondack and Mohawk, each apartment is equipped with a furnished living room, bathroom, 

microwave/refrigerator unit, and single or double bedrooms. There are also convenient laundry centers 

and a commons lounge/TV room. Oriskany Residence Hall, which opened in fall 2011, consists of ten 

suites total, eight featuring a two-story living room with a spiral staircase. In addition to suite-style 

living, amenities include studies, a building kitchen for shared use, and laundry rooms. 

 

http://www.sunyit.edu/library
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Resident students are required to purchase a meal plan. A number of convenient meal plans are available 

for residents. Meals are served in the dining hall in the Campus Center, but residents can also use meal 

card ñpointsò in the Student Center. The residential life and housing staff and hall council work with the 

residents to develop programs, activities, and services that enhance the high quality of campus life at 

SUNYIT.  

 

Although the campus is a secure place for students, the staff puts a high priority on safety and security. 

The residence halls are protected by central smoke and fire detectors, and the exterior doors are secured 

with computerized card readers. University Police monitor the residence halls 24 hours a day with 

regular patrols and closed-circuit television. 

 

(See page 23 of this handbook for Residence Hall License Agreement and additional residence hall 

information.) 

 

Student Government 
Student Center, Room S220 

792-7135 

 

The SUNYIT Student Association is the elected student government organization for the student body. 

Through student activity fees, the Student Association provides funding for a student publication, a 

student-run FM radio/TV cable station, and major campus programming and special events. Student 

organizations at SUNYIT provide students with leadership opportunities and with outlets for creative 

expression and campus involvement.  

 

Professional, academic, and special interest clubs are open to all students. Black and Latino American 

Student Union, Asian Affiliated Association, and the International Student Union provide peer support 

and multicultural activities for the campus. Student government sponsors various clubs, such as ski club 

and cricket club to supplement SUNYITôs recreational program; and clubs such as the gamers club for 

studentsô general interest. Academic honor societies and honorary fraternities are also an important 

component of campus life at SUNYIT. 

 

Throughout the year, a number of campus-wide special events are held which involve not only students 

but their families and alumni as well. These include Fall Fest, Childrenôs Holiday Party, and 

Apocalypse. The Utica area also boasts a fine schedule of cultural and social events planned under the 

auspices of the Munson-Williams-Proctor Arts Institute, the Broadway Theatre League, and the Great 

Artist Series.  

 

Student Health Advisory Committee (SHAC) 
 

SUNYITôs Student Health Advisory Committee (SHAC), chaired by director of the health and wellness 

center, provides guidance to the center concerning health-related services for students. Committee 

members include students, faculty & staff. If youôre interested in becoming a member of SHAC, please 

contact the health and wellness center, 792-7172, for more information. 
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SUNYITCard 
 

The student identification card is known as the ñSUNYITCard.ò Students are issued a SUNYITCard 

with their photograph and student identification number. The SUNYITCard provides access to library 

lending privileges, athletic facilities, computer laboratories, the dining hall, and the residence halls. Lost 

or damaged SUNYITCards may be replaced for a $15 fee by contacting the College Association, 

Kunsela Hall A217, 792-7341. 

 

(See SUNYITCard policies on page 41 for more information about regulations governing the use of the 

SUNYITCard.) 

 

Tour Guides/Student Ambassadors 
 

Each year, the admissions office recruits student volunteers to participate in the tour guide program. 

Once a student has demonstrated dedication and commitment as a tour guide, the student may be 

promoted to Student Ambassador. Ambassadors and tour guides are selected during the fall and spring 

semesters assisting with campus tours/group visitations, open house, etc. Following a training session, 

they are asked to commit to 1-2 tours a week over the course of the semester. Student Ambassadors have 

more responsibilities and are expected to be more involved with admissions events. Ambassadors and 

Tour Guides provide valuable information to prospective students and families about SUNYITôs 

programs, student life, sports and campus facilities. For more information about becoming a tour guide, 

please contact the admissions office, 792-7500. 

 

University Police 

Kunsela Hall, Room B126 

792-7222 

 

The University Police Department provides patrol, investigative, and emergency services to the campus 

24 hours a day. University officers are police officers in the State of New York with authority to enforce 

New York State Vehicle & Traffic laws, New York State Penal Laws, investigate criminal complaints, 

and make arrests.  

 

In an emergency, students can use outdoor emergency call boxes (marked with blue lights at night) or 

indoor red emergency telephones to call the office. As part of their service mission, University Police 

officers will escort students to campus buildings or parking lots, provide emergency first aid, and 

provide emergency vehicle assistance. Campus programs are scheduled to educate students about 

personal safety, sexual assault, drug and alcohol abuse, and crime prevention. The office also provides 

vehicle registration and environmental health and safety services. 

 

The University Police Department maintains a daily log that records all crimes reported. The log reports 

the nature, date, time and general location of each crime, and the disposition of the complainant, if 

known. The log is open to the public. A request for information can be made in writing to the chief of 

University Police. The chief will review the entry with the requestee and information will be released 

that does not interfere with a current investigation or violate the confidentiality of a victim. 

 

(See page 36 of this handbook for Parking and Motor Vehicle Information.) 
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SUNYIT University Police  
Annual Security Report 

 

This report is filed as required by the federal ñCrime Awareness and Campus Security Act,ò (hereafter 

referred to as the Jeanne Clery Act) which was last amended in 1998. The purpose of this report is to 

provide our faculty, staff and students with campus safety information including crime statistics and 

procedures to follow to report a crime. The report is prepared by the Chief of University Police and is 

electronically available in the University Police section of the campus website, 

www.sunyit.edu\university_police/safety.  Any questions regarding this report should be directed to 

room B126 of Kunsela Hall, University Police, or telephone 792-7222. A copy of the State University of 

New York Institute of Technology Campus Crime Statistics as reported annually to the U.S. Department 

of Education will be provided upon request by SUNYIT University Police. Information can also be 

obtained from the U.S. Department of Education website at www.ope.ed.gov/security. 

 

Veterans Services 
Student Services Center 

Kunsela Hall, Suite A208-A210  

792-7265 

 

The veterans office, located in the Student Services Center, provides educational assistance and 

certification of benefits for military veterans, military dependents, reservists, and active duty military 

personnel.  

 

Voter Registration 
Student Center, Room S105 

Campus Life Office 

792-7530 

 

SUNYIT encourages all eligible students to register to vote and to become involved in the American 

democratic process. Each year, voter registration information forms are distributed to all students 

registered at SUNYIT. In order to vote in a local or general election, students must submit a voter 

registration form to the county board of elections no later than 25 days before the scheduled election. 

For more information contact the campus life office, 792-7530, or call the New York State voter 

registration hotline: 1-800-FOR VOTE. 

 

Wellness Committee 
Campus Center, Room 217 

792-7808 

 

Wellness is a philosophy to describe a holistic approach to a healthy lifestyle. SUNYIT has a wellness 

committee comprised of faculty, staff and student representatives who plan and schedule campus-wide 

programs and activities which highlight the many benefits of adopting a healthy lifestyle. Wellness 

involves many dimensions of health including: physical, emotional, occupational, social, cultural, 

environmental, spiritual, and intellectual. Some of the wellness activities held include: participation in 

health fairs, lifestyle change programs, massage/aqua massage, yoga/pilates, zumba, and support for 

various national and local health organizations. The committee encourages the adoption of a wellness 

lifestyle and encourages continuous, current education on health topics. The SUNYIT campus offers 

excellent facilities and resources to pursue a personal wellness program. Some of the facilities/resources 

http://www.sunyit.edu/university_police/safety
http://www.ope.ed.gov/security
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include a registered dietitian, fitness center, aerobics room, weight room, racquetball, hiking trail and 

basketball courts. 

 

CLUBS AND ORGANIZATIONS  

 

Accounting Club 

 

The Accounting Club is a professionally oriented group that maintains an active membership in the 

National Association of Accountants (NAA). The major objectives of the club are to encourage, support, 

and assist all Business and Accounting students in the world of public accounting. Club activities 

include NAA seminars, on-campus lectures, and social events. 

 

Airsoft Club  

 

It is the intention of this club to provide a collective voice to aid in the development and improvement of 

Airsoft resources and facilities at SUNYIT. This club gives students the ability to relieve stress in a 

controlled, fast-paced, and safe environment. 

 

Alpha Kappa Delta (Sociology Honor Society) 

 

Alpha Kappa Delta Honor Society was founded to provide recognition for high standards of scholarship 

and involvement of students in the field of sociology.  

 

American Society of Civil Engineers (A.S.C.E) 

 

A.S.C.E. provides students the opportunity to join a national organization, provide friendly contact with 

engineering professionals, and to participate in speeches, trips and the Steel Bridge competition team.  

 

American Society for Quality/Society of Manufacturing Engineers (ASQ/SME) 

 

The organization is dedicated to improving quality in manufacturing processes and all enterprises world-

wide. We strive to instill a sense of concern and awareness throughout the quality and manufacturing 

communities of public health, safety, conservation and environmental issues related to quality 

manufacturing and application of sound engineering and management principles. Open to all disciplines. 

 

American Society of Mechanical Engineers (ASME) 

 

The purpose of ASME is to inform and introduce interested students in Mechanical Engineering 

Technology and other majors the benefits of being involved with a national organization. Such benefits 

relate to being associated with professionals in related fields and interaction with other students through 

participation in regional conferences, field trips, tours, and guest speakers. Social events are generally 

planned to raise funds and network members of the Senior Chapter of ASME. 

 

Anime Club 

 

The purpose of this club is to promote SUNYIT and community awareness, openness, and overall 

enjoyment of anime and foreign culture. 
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Asian Affiliated Association 

 

This organizationôs purpose is to create an environment for students to learn about Asian cultures and to 

participate in cultural activities of Asian cultures. 

 

Baja (Society of Automotive Engineers) 

 

Baja (SAE) provides opportunities for students to design and construct a vehicle complying with the 

SAE guidelines and to participate in the SAE Mini-Baja events and competitions annually. 

 

Black and Latino American Student Union (BLASU) 

 

The purpose of this organization shall be to provide education about Black and Latin/Spanish origin by 

establishing an atmosphere which provides unity, to develop academic skills and to provide social 

activity among all students. 

 

Campus Activities Board (CAB) 

 

This group plans and implements all campus programming throughout the school year. These events 

range from singers and comedians to educational programs as well as community service projects. CAB 

welcomes your ideas. 

 

Cheer Club 

 

The purpose of this club is to promote school spirit and campus unity through a variety of events as well 

as compete in cheer competitions. 

 

Club Funding Board (CFB) 

 

The Club Funding Board is made up of representatives of each of the recognized clubs. This group 

shares information about club events and activities and approves requests for additional funding. 

 

Club M.E.J.O.R (Making Entertainments is Just Our Reason) 

 

The intention of this club is to provide an active dance team as an outlet for students who have a genuine 

love and appreciation for dance, as well as performing arts and productions. This is a resource for 

expressing these interests. 

 

Computer Science Club (Comp Sci) 

 

The Computer Science Club provides students with an opportunity to have a voice in the development 

and improvement of the academic computing facilities. An added goal of the Computer Science Club is 

to provide a forum for the exchange of idea in computer science. 

 

Communication and Information Design (CID) Club 

 

This club is for students majoring in Communication and Information Design. It provides members the 

opportunity to participate in the design community and create the networks needed to the field of design. 
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Cricket Club  

 

The purpose of this club is to promote cricket as a sport, promote social and cultural activities in 

accordance with the needs of members, and to promote unification among students both international 

and domestic. 

 

Environmental Action Club 

 

This group has received awards for its commitment to the environment and to campus life. They sponsor 

Earth Day Celebrations as well as a number of awareness campaigns, information, and clean-up 

projects. 

 

Factory Times 

 

The student magazine is run entirely by students and is put out several times during the academic year. 

The publication provides a place to share information about campus life, current issues and the local 

community. 

 

Game Design Club 

 

The intention of this club is to provide opportunities, outlets, resources, and other materials for members 

who are interested in designing and developing games. This club helps prepare members for positions as 

game designers in the gaming industry. 

 

Gamers Club 

 

The purpose of this club is to bring together all students who share a common interest in electronic 

gaming of any kind. This includes video games, handheld games, PC games, and online games. 

 

Genesis 

 

The yearbook is a permanent record of the year which chronicles both the people and events that shape 

the SUNYIT community. 

 

Institute of Electrical and Electronic Engineers (IEEE) 

 

The Institute of Electrical and Electronic Engineers is comprised of students interested in Electrical 

Engineering Technology, Computer Science, or Telecommunications. IEEE increases student awareness 

of opportunities in these fields. IEEE plans several events each year, including lecture, plant tours, and 

other trips. 

 

International Student Association (ISA) 

 

The International Student Association is a group dedicated to bringing many students at SUNYIT who 

come from other countries into contact with American students and each other. Both groups benefit from 

the exchange of culture. Activities are planned occasionally to expose students to international foods and 

activities. 
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Muslim Student Association 

 

The Muslim Student Association dedicates its efforts to gaining a strong Muslim community on campus, 

helping Muslims strengthen their faith, gain knowledge about their religion, build Islamic character, and 

interact with other Muslims. Additionally, MSA events are aimed at promoting an understanding of the 

often misunderstood religion of Islam among all member of the SUNYIT community and providing 

community service. The MSA of SUNYIT aims to increase awareness of Islamic issues and to create a 

more positive atmosphere between Muslims and non-Muslims alike. MSA is dedicated to educating the 

general public about Islam and to allow non-Muslims and Muslims to better understand one another. It 

is here to provide a unique point of view in the hopes that more people will better understand Islam. 

 

Phi Beta Lambda 

 

This club is affiliated with our business programs. This club offers students the opportunity to become 

more knowledgeable about the dynamics of large and small business ventures and participate in a 

variety of community service projects. They participate in statewide and national academic 

competitions. 

 

Psi Chi 

 

Psi Chi, the National Honor Society in Psychology, recognizes outstanding academic achievement and 

promotes active student involvement in the field of psychology. 

 

Psychology Club 

 

This club is intended for students majoring in psychology. Its goals are to increase membersô interest in, 

and understanding of, psychology. It activities include lectures and discussions of graduate school and 

careers. It meets twice monthly. 

 

Residence Hall Council 

 

The purpose of the organization is to provide a forum for the discussion of issues pertaining to 

residential living and student life at SUNYIT. 

 

Senate 

 

The senate is a legislative branch of student government which oversees each of the listed organizations. 

It also works in partnership with SUNYIT to offer advice and consultation to policy-making committees 

and administration. 

 

Sigma Theta Tau 

 

Sigma Theta Tau International is the National Honor Society of Nursing. Our Iota Delta Chapter 

includes in its membership students, alumni, faculty, and community leaders in nursing. The purposes of 

this society are to recognize superior achievement and the development of leadership qualities, foster 

high professional standards, encourage creative work, and strengthen commitment to the ideals and 

purposes of the profession. 
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Sociology Club 

 

The Sociology Club is open to all students on campus for the purpose of enhancing the studentôs social 

life and to promote social awareness among members of the SUNYIT community. The club supports 

such activities as Earth Day, recycling programs, and is involved in the development of a state-wide 

Parent Advocates Network.  

 

SUNY Jazz 

 

This group plays jazz and performs at campus functions and local venues. SUNY Jazz welcomes new 

musicians, especially those who play trumpet, trombone, saxophone, keyboard, guitar, bass, and drums. 

Requirements: Any student or faculty member who is approved by the director/instructor may join the 

club or take the course for credit. Previous musical experience is required as well as an interest in 

learning jazz music, reading, and improvisation. Attendance at rehearsals and performances is also 

necessary. 

 

Tau Alpha Pi 

 

Tau Alpha National Honor Society was founded to promote recognition for high standards of 

scholarship among students in technical colleges and universities. Realizing student achievement is an 

important aspect of every education institution. In 1980, the Beta Kappa Chapter of Tau Alpha Pi was 

established at SUNYIT. The Beta Kappa Chapter operated with the intent of offering recognition for 

those students who have demonstrated academic excellence. 

 

Telecommunications Club 

 

This club helps to broaden each memberôs understanding of the practical side of technology training. 

The club sponsors trips to telecommunication facilities, research centers, and companies seeking to hire 

telecommunication graduates. Many opportunities are provided for the members to participate in on-

campus projects involving telecommunications systems and networks. The club uses fund-raising events 

to support these activities. 

 

Veterans Club 

 

The Veterans Club alerts members and the SUNYIT campus to veteran issues, active duty issues, and 

the issues faced by friends and family members of veteran and active duty soldiers. 

 

Wildcat Media (Radio/TV)  

 

The mission of WM is to provide quality entertainment through both its radio and TV stations. 

Television broadcast is available on SUNYITôs cable system via channel 10. WM has moved to the 

WWW with music for the world. 

 

ALUMNI ASSOCIATION  
 

The alumni association represents the needs and interests of SUNYITôs more than 20,000 alumni and 

future alumni (students), and is led by an all-volunteer board comprised of two Student Association 

representatives, alumni representatives, and SUNYIT administrators.  
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The alumni office provides staff support to the alumni board and works with the board members and 

student leaders to research, plan, and implement programs that are meaningful to graduates and future 

alumni. The alumni board and alumni office work to foster a sense of community among all members of 

the SUNYIT family: past, present and future. Therefore, an important goal of SUNYITôs alumni 

operation is to help students develop an awareness of both the alumni office and alumni association 

before graduation and provide students with programs that help them prepare for personal, professional, 

and career opportunities. 

 

The student-paid alumni fee supports alumni programs for students, and students become members of 

the alumni association upon receiving their SUNYIT diploma. All students are encouraged to participate 

in student-oriented alumni association programs, including activities that help build connections 

between students and alumni and foster personal and professional contacts. Information about these 

programs is posted on the SUNYIT website and publicized elsewhere on campus. 

 

COMMENCEMENT  
 

Commencement is held in May; in keeping with tradition, it is SUNYITôs most important academic 

event. The ceremony is held in the Field House and all candidates for degrees are required to wear 

academic regalia, available from the campus bookstore. Students planning to graduate should contact the 

registrarôs office. More information about commencement is available at 

www.sunyit.edu/commencement.  

 

Residential Life & Housing 

2011/2012 

Residence Hall License 

 
This license is extended by the State University of New York Institute of Technology at Utica/Rome (SUNYIT) to individual students for an 

assigned space in SUNYITôs residence halls. This license is for a residence hall space, not a particular room, and should not be construed to be a 

lease. This license is for the period of time the residential facilities are open as specified in SUNYITôs academic calendar. Failure to occupy a space 

after signing this license does not relieve the student of the responsibility to fulfill its terms. Likewise, a student who occupies a space without 

signing the license is nevertheless responsible for all its terms and conditions. Students may not lease a space in their assigned apartment or sub-let 

their housing assignment to another person. Students may not occupy rooms when the residential facilities are closed.  

 
SUNYIT believes that having first-time undergraduate students reside on campus better supports their academic and personal development. Living 

on campus maximizes a studentôs adjustment to college life and provides the tools and experiences necessary to be a successful student.  

All full -time freshmen and sophomores are required to live on campus; those with extenuating circumstances may petition for a waiver by 

contacting the Director of Campus Life. Waivers may be offered to students with the following circumstances: live with parent/parents or legal 

guardian, reside within a 30-mile radius from campus, have dependents, live with a spouse, have verification of prior military experience, or other 

special circumstances. Transfers and graduate students are encouraged to live on campus; however, available rooms will be limited. Except during 

summer sessions, all resident students must have a residence in SUNYITôs housing are expected to conduct themselves in a manner appropriate to a 

community living environment. Residents must abide by the policies and regulations of this license and by the Student Code of Conduct. Residents 

are jointly and individually liable for damages which occur to assigned residence hall suite and common areas. Resident students are expected to be 

familiar with these policies and with the terms and conditions of this housing license. The relationship between SUNYIT and its students is non-

custodial in nature and no ñspecial relationshipò is established as a result of an individualôs student status or residential status. 

 
Eligibility  

To be eligible for residence in SUNYIT housing, a student must be registered as a full-time undergraduate or graduate student at SUNYIT and be in 

good financial standing with the SUNYIT Bursars office. Each resident student is required to sign and submit a Request for Accommodations form 

which is binding for the entire academic year. Residents who drop below full-time status at SUNYIT will be required to vacate their rooms and may 

not remain as the ñguestò of another resident. Additionally, residents who have not satisfied their financial obligations to SUNYIT will not be 

permitted to reside on campus. 
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Academic Dismissal policy  

Students who participate in room selection and are later academically dismissed or suspended will lose their housing. Students who are readmitted 

to SUNYIT must reapply for housing. 

 
Housing Assignment and Administrative Room Changes  

The Residential Life and Housing (RLH) office has the authority to make room assignments and re-assignments in the residence halls. Students 

may be reassigned to another bedroom or suite at any time at the discretion of the Director of Campus Life. These administrative re-assignments 

may take place when it is determined that a studentôs lifestyle, hygiene, health, or behavior may be adversely affecting the other students in the 

suite or building. When possible, a student will be given 24 hours notice before an administrative room change takes place.  

Students are not guaranteed their specific housing preference and are liable for the room rent at the specified rate of the room to which they are 

assigned. Students assigned to triple rooms may be de-tripled if space becomes available. When de-tripling occurs, all students involved will have a 

prorated charge applied to the students account. For example, a student moving out of a triple into a double or single will receive a prorated charge 

for the new room. The students left in the de-tripled room (now a double) will receive a prorated charge for a double room. Additional charges will 

apply regardless of the reason for de-tripling.  

 

RLH makes every attempt to fill the residence halls; therefore, housing preference cannot be guaranteed. As vacancies become available, residents 

may be reassigned for the purpose of consolidation. Students who participate in room selection and are later academically dismissed will lose their 

housing. Students who are readmitted to SUNYIT must reapply for housing. 

 
Terms of the License 

This license is in effect for the academic year.  

Residents enrolled in the fall semester will be permitted to cancel their license if they will not be attending SUNYIT in the following spring 

semester because of withdrawal from SUNYIT, graduation, transfer, or participation in a SUNY-sponsored study abroad program. Resident 

students who believe they have extenuating circumstances, like significant financial hardship, may request to be released from the housing contract 

in writing by December 1 for a Spring semester release. Requesting a release does not guarantee the student will be released from the contract. This 

request will be reviewed by Residential Life, Bursar, Financial Aid and Registrar. Students who move off campus without an approved license 

cancellation will be liable for room rent fees for the balance of the academic year. Eligible residents who wish to be released from their license 

must submit a Residence Hall Release Application.  

 

Residence Halls will remain open during the fall and spring semesters. Students are required to vacate the residence halls by 5 p.m. on graduation 

day. Exceptions may be granted by the Director of Campus Life or his/her designee. Students who are disruptive may be required to vacate their 

room prior to or immediately following exams. 

 
Summer Occupancy  

This license is in effect for students who request housing for the summer session. Students requesting summer housing will be assigned to campus 

suites designated for that purpose. In addition to students, conference guests may occupy certain residence hall rooms during the summer months. 

Therefore, summer students may be subject to special policies and regulations related to conference groups housed on campus. Also, students may 

be required to move to accommodate maintenance work in the residence halls. Fire and safety regulations and health regulations prohibit the 

cooking of meals in the residence hall suites. Students may prepare light snacks using the micro-fridge unit provided in the suite. There is also a 

kitchen unit in the common area of each residential complex. 

 
Early Arrivals  

Generally, students may not occupy or deliver items to their rooms, suites, or storage areas prior to the semesterôs opening date. Students whose 

presence on campus is required by SUNYIT (e.g., athletics) may be granted permission to arrive early. Please contact RLH to arrange early arrival. 

 
Late Arrivals  

Students must notify RLH if they plan to arrive after the official opening date for campus housing or they may forfeit their housing deposit and 

room assignment.  

 
Right of Inspection  

SUNYIT reserves authorized employeesô right to enter residence hall suites at any time to ensure both the safety and well-being of members of the 

SUNYIT community and the good condition of SUNYIT property, and for the following purposes:  

Å Housekeeping Å Damage and safety inspections Å Occupancy and vacancy determination Å Emergencies Å Investigation of suspected violations of 

the Student Code of Conduct and/or the Residence Hall License Agreement Å Scheduled inspections following advance notice to residents. 
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Housing Deposits and Room Reservations  

New Students must have:  

Å $150 housing deposit on record at the Bursarôs Office  

Å completed Request for Accommodations Form on file in RLH at the time of deposit.  

 
Returning Students must have:  

Å $150 housing deposit on record at the Bursarôs Office by the deadline established by RLH Å participated in the room selection process and 

completed and returned a Request for Accommodations Form to RLH  

Å registered (full-time) for fall classes by May 1 and December 1 for spring classes. 

 

Note: Students who participate in room selection and are later academically dismissed will lose their housing. Students who are readmitted to 

SUNYIT must reapply for housing. 

 
Refunds Students registering and occupying a room for two weeks or less who move out for a college-approved reason will receive a pro-rata 

refund for housing based on the number of weeks (a partial week is considered a full week) in housing. For this purpose, weeks are defined as 

beginning on Sunday and ending the following Saturday at midnight. Any student who occupies a room after the Saturday following the second full 

week of classes is responsible for the entire semesterôs housing charge. Exceptions may be made when a student withdraws to enter active military 

service or due to circumstances beyond his or her control. Students who are dismissed from SUNYIT and/or residence halls through the campus 

judicial process are not entitled to a refund. 

 

Termination of Housing License  

Before withdrawing from SUNYIT, a student must terminate his/her housing license by notifying RLH in writing at the earliest possible date. 

Failure to terminate the license in the prescribed manner may result in charges for room rental, moving, and storage.  

Upon withdrawal, a student must terminate his/her occupancy of the residence hall by:  

Å submitting a completed mail forwarding card to RLH  

Å removing all belongings and cleaning the assigned room  

Å contacting a RLH staff member to complete the checkout process  

Å signing the Room Condition Report  

Å turning in all residence hall keys to the RLH  

 
Residents withdrawing from SUNYIT must vacate the residence halls and remove all personal belongings from its premises not later than midnight 

of the date on which the withdrawal becomes effective. The Bursarôs office will mail any refund check to a withdrawing residentôs permanent 

mailing address in the order in which the approved refund request is received. 

 
Rental Rates  

Rent is paid by the semester upon receipt of a bill from the Bursar. The provisions of this license are not effective and room assignments are not 

made until a student is formally admitted to SUNYIT, a $150 room reservation deposit has been received, a Room and Board Accommodations 

Form has been signed and returned to RLH, and the student has registered for classes (full-time).  

 

Standard accommodation is a suite occupied by four persons of the same sex and bedrooms occupied by one or two persons. As necessary, 

SUNYIT reserves the right to triple the standard double rooms. Once rooms have been assigned, any changes in assignment must be approved in 

writing by the Director.  

 
Residents are billed for standard occupancy before the beginning of each semester. The room and board rates for the 2011 - 2012 academic year are 

as follows:  

 
Per Semester  

Room Meal Plan   Room   Meal   Total 
Single 19/week   $3,410.00  $1,820.00  $5,230.00  
Single 14/week *   $3,410.00  $1,790.00  $5,200.00 
Single 10/week   $3,410.00  $1,805.00  $5,215.00 
Single 120/semester  $3,410.00  $1,788.00  $5,198.00  
Single 95/semester   $3,410.00  $1,775.00  $5,185.00 
Double 19/week   $2,980.00  $1,820.00  $4,800.00 
Double 14/week *  $2,980.00  $1,790.00  $4,770.00 
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Double 10/week   $2,980.00  $1,805.00  $4,785.00 
Double 120/semester  $2,980.00  $1,788.00  $4,768.00 
Double 95/semester  $2,980.00  $1,775.00  $4,755.00 
Triple 19/week   $2,640.00  $1,820.00  $4,460.00 
Triple 14/week   $2,640.00  $1,790.00  $4,430.00 
Triple 10/week   $2,640.00  $1,805.00  $4,445.00 
* Default plan  

 

The Director reserves the right to reassign a student to another room to consolidate rooms. If a reassignment is refused, the student may lose their 

housing.  

 

In accordance with SUNYITôs equal opportunity policy and federal housing guidelines, RLH does not discriminate against individuals during the 

housing assignment process.  

 

APPENDIX I: RESIDENCE HALL POLICIES  

Resident students and their guests are considered adults who are responsible for conducting themselves in accordance with state and local laws as 

well as with SUNYITôs alcohol and drug policy. Resident students and their guests are required to abide by the following SUNYIT policies: 

 

Alcohol Policy - 21 Years of Age and Over  

Resident students who are 21 years of age or older and do not live in substance free housing, may possess limited quantities of alcoholic beverages. 

They may serve alcohol to resident and non-resident guests provided the guests are at least 21 years of age. Resident student hosts will be 

responsible for ensuring that intoxicated guests are not served alcohol and for compliance with residence hall alcohol and guest policies.  

In accordance with the established regulations, possession and consumption of alcoholic beverages is permitted in the private living areas of the 

residence apartments. Alcohol can be consumed by students of age within the residential enclosed quad areas only. Glass containers of any kind 

may not be used outdoors.  

 

Alcohol games such as, but not limited to, quarters and other games that promote drinking alcohol are prohibited from being played. Any type of 

pong is prohibited. 

 

Quantity Limits  

Each resident student of legal drinking age is limited to the possession of the following amounts of four kinds of alcoholic beverages:  

Å no more than one 12-pack of beer (16 ounce maximum) per resident living within that suite; or  

Å no more than one 12-pack of wine coolers (16 ounce maximum) per resident living within that suite; or  

Å no more than one liter of distilled alcohol per resident living within that suite; or  

Å no more than one liter of wine per resident living within that suite. 

 

Alcohol Violations (State Laws Enforced)  

Course of action is determined by the nature of the violation. Refer to Student Code of Conduct, Section B, for sanctions. 

 

Prohibition of Bulk Dispensers  

The possession or use of kegs, beer balls, beer taps, alcoholic punches, or any form of alcoholic bulk dispensers is prohibited in the residence halls. 

The possession or use of grain alcohol and drinking funnels is prohibited. University Police will confiscate these items for disposal, return and 

removal off campus. 

 

Substance Free Housing (Space Limited)  

A townhouse has been designated as a substance free building. Residents of this building are prohibited from using tobacco products, alcohol, or 

illegal drugs. Students agreeing to live in this environment will be required to sign an agreement and know that violations of this agreement may 

result in removal from substance free housing, and judicial action beginning with an educational component. All freshman housing is considered 

substance free. 
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Alcohol Policy ï Under 21 Years of Age  

Possession and/or consumption of alcoholic beverages by persons under the age of 21 is strictly prohibited on the SUNYIT campus and is a 

violation of Section 65c New York State Law.  

 

All persons are prohibited from selling or serving alcohol as well as purchasing alcohol for those under the age of 21. This is a violation of Section 

260.20, New York State Penal Laws. 

 

Maximum Occupancy of Apartments  

In accordance with the residence hall guest policy and applicable fire/safety regulations, SUNYIT has determined the maximum occupancy for 

each student apartment to be 20 persons (including those who are the resident students). Apartment residents are responsible for ensuring that this 

maximum occupancy is not exceeded. (See also Substance Free Housing.) 

 

Bottles and Cans  

Bottles and cans should be returned immediately and not stored in the residence hall apartments, for health and safety reasons. 

 

Guest Alcohol Policy  

Guest(s), in total, visiting a resident are allowed to bring the following:  

Å no more than one 6-pack of beer (16 ounce maximum); or  

Å no more than one 6-pack of wine coolers (16 ounce maximum); or  

Å no more than one 500 ml (1/2 liter) distilled alcohol; orÅ no more than one 750 ml (1/2 liter) of wine.  

This means that regardless of the number of visitors a resident may have, they are permitted to bring no more than the above stated quantities.  

Intoxication is not an excuse for violation of SUNYIT rules and expectations. 

 

Overall Focus  

Å Primary prevention ï to prevent any drug or alcohol problem before it starts  

Å Educational process with behavior modification over punitive measures 

Å Responsibility and independence before parental involvement  

Å Students are considered adults who are responsible for conducting themselves in accordance with state/ local laws as well as with SUNYITôs 

alcohol & drug policy 

 

Appliances  

Air conditioners, and all other cooking appliances, are prohibited. Fire and safety regulations and health regulations prohibit the cooking of meals 

in the residence hall apartments. For snack preparation, the following appliances, UL approved only, are permitted: air popcorn popper, 

thermostatically controlled percolator/coffeemaker (auto-shutoff), hot pots with temperature control. Students may prepare light snacks using the 

micro-fridge unit provided in the suite. Refrigerators other than those provided by SUNYIT are prohibited. Refrigerators must be cleared of all 

food, disconnected, and the doors left open during any official SUNYIT recess, when the residential facilities are closed for a period of more than 

five days. Refrigerators may be authorized for medical needs by completing the Special Housing Request for a Medical Issue/Concern form found 

on the Residential Life and Housing website.  

 

Bicycles/Motor Vehicles  

The storage of bicycles and motor vehicles in student rooms or apartments is prohibited. Motor vehicles, including motorcycles, may not be driven 

on sidewalks. 

 

Care of the Facilities  

The furnishings and equipment have been provided for the enjoyment, convenience, and safety of all residents. Residents are responsible for the 

care and cleanliness of their suite or room and in abiding by SUNYIT policies in maintaining these facilities. Personal furniture is not permitted. 

Residents are responsible for their guests or visitors and may be held responsible for their actions. Theft or vandalism is prohibited.  
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Commercial Activity  

No commercial activity may be conducted in or from any residential facility unless approval has been provided under the guidelines of the campus 

Sales and Solicitation Policy. 

 

Computer Network Access  

The SUNYIT data network is a state-of-the art high speed infrastructure that supports a broad range of academic, administrative and student 

computing requirements.  

 

SUNYIT maintains several documents that directly address a constituentôs use of our computer services and corresponding data network. Included 

are the: ñComputer and Network Resources Statement of Responsibility,ò ñComputer Software Policy,ò ñComputer Use Policy,ò ñDormitory 

Connection Policy,ò ñInstructional Computing Guide, and ñWeb Policy.ò They are available online at http://its.sunyit.edu/. Students should also be 

aware that the policies outlined in the Student Handbook and Residence Hall License are additionally enforced. Students should pay particular 

attention to the ñAcademic Integrity Policyò and the ñStudent Code of Personal Conductò policies and procedures. 

 

Condition of Apartments/Rooms & Townhouses  

Room and suite inventory forms must be completed no later than the Friday ending the second week of classes. Residents who choose not to 

complete inventory forms by the date outlined above will not be permitted to appeal damage charges as it will be assumed that the suite/room was 

in perfect condition.  

 

Common area damage is considered damage that occurs in areas where more than one student has access. Access is defined as having keys to, or 

card access to, a specific area of the residence halls, (e.g., bathroom, living room, hallway, lounges, laundry rooms...). Common area damage can 

include the vestibule and stairway of each townhouse. Common area damage will be assessed to all students who have access to the damaged area 

only after efforts are made to determine the responsible party (Students are responsible for themselves and their guests.)  

 

Contraband Items  

Students are prohibited from possessing the following items in residence halls: space heaters, incense, firearms or other weapons, immersion 

heaters, open fires, cooking appliances, air conditioners, hot plates, explosives, dartboards, microwave ovens (other than provided), extra furniture 

(unless specifically approved), refrigerators (unless specifically approved), ceiling fans, and halogen torchiere lamps are prohibited.  

 

Extension cords are prohibited; however, UL approved, electrical, polarized, grounded power strips with fuses (or circuit breakers) are acceptable. 

The maximum amperage of such devices may not exceed 15 amps.  

 

Decorations  

Students are encouraged to decorate their rooms and apartments but cautioned that any damage caused by nail holes, stripped paint, etc., may be 

assessed (residents may use tacks to display posters or banners on their room/apartment wall(s), with respect to fire and safety policies.) Fire 

regulations prohibit the blocking of free entry to and from the apartment and stipulate that paper and other flammable decorations may not exceed 

20 percent of the wall space in any room. No combustible materials or items may be affixed to the ceiling. The use of fabrics (including bed linens), 

fishnetting, tapestries, etc., may not be used to decorate walls or ceilings. Materials attached to walls must be flame resistant. Items used to decorate 

your suite/room must be protected with a fire retardant chemical. It is important that you are able to provide documentation showing that your 

decorative items are protected. These items include but are not limited to: Window dressings, fabric wall hangings, flags, and sports jerseys. 

Natural boughs and trees for holiday decorating are also prohibited. Students are required to adhere to safe practices when displaying electrically 

illuminated lights or decorations. (See ñWindow Displaysò for additional information.)  

 

Disruptive Behavior  

Disruptive behavior, including physical abuse, assault, harassment, threats, excessive noise (which may include loud playing stereos or musical 

equipment), and unruly behavior is prohibited. Behaviors which compromise the peace, safety, and/or health of other residents or compromise the 

educational mission of SUNYIT are prohibited. (See also Student Code of Conduct.) 
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Drugs  

The possession or use, without a physicianôs prescription, of any drug defined as a controlled substance by federal, State, or local laws is strictly 

prohibited on the SUNYIT premises. Controlled substances are defined in broadest terms to cover narcotics, depressants, stimulants, and 

hallucinogens. Drugs or drug related paraphernalia may be confiscated and used as evidence. (See also Student Code of Conduct.) 

 

Fire Safety  

Residents are required to abide by all fire regulations, and the evacuation of the residence halls during fire alarm is mandatory. Tampering with fire 

equipment and/or non-compliance with fire regulations may result in disciplinary and/or civil action. Disciplinary action may include removal from 

the residence halls. The use of candles, potpourri burners, and incense is prohibited. Microwave ovens are provided for snack preparation only. Gas 

or propane grills, internal combustion engines, or tires may not be operated or stored in the residence halls or apartments. Residential life or 

SUNYIT staff may enter resident student apartments and rooms to verify compliance at any time.  

 

Facilities and Services  

Facilities and services provided by SUNYIT include: Bedroom furniture: bed, desk chair, window blinds, mattress, dresser, mirror, desk, closet, 

floor lamp, telephone service, wired/wireless LAN connection, wall-to-wall carpeting, energy saver light bulbs.  

 

Living room furniture: coffee table, couch, chair, micro-fridge, window blinds, floor lamp, table lamp, wall-to-wall carpeting (except in hallway) 

Safety and security: 24/7 staffing, smoke and heat detectors, sprinklers, closed circuit security cameras covering quad and parking areas, locks on 

all doors, proximity card access to buildings. Other conveniences: parking (permit must be purchased), cable TV (50 channels including HBO), 

limited storage, grills, mail, laundry, utilities.  Removal of SUNYIT provided furniture is prohibited. You must provide your own toiletries, 

bedding and personal items. 

 

Keys/ID Cards  

Keys/ID Cards (proximity cards used to access residence halls) are provided for residents as a matter of convenience and security. The 

unauthorized use or reproduction of a Key/ID Cards for any SUNYIT or facility is prohibited. Lost Keys/ID Cards must be reported to the 

Residential Life Staff immediately. The loss of a room key may result in the re-keying of your room and all other rooms in the suite and all affected 

mailboxes. The resident is responsible for associated charges. 

 

Noxious or Offensive Odors  

A noxious or offensive odor is any aroma of such intensity that it becomes disruptive to others. Nearly any aroma can become noxious or offensive 

when it is overwhelmingly strong. Some examples might include cigarette, cigar, or pipe smoke; perfume; air freshening spray; or even large 

amounts of dirty laundry or garbage. Residents are urged to use courtesy and good judgment about this potentially annoying concern. Residential 

Life and Housing staff members may ask residents to take corrective action if complaints about odors are received. 

 

Outdoor Recreation and Weightlifting Equipment  

Residents are prohibited from engaging in outdoor recreation activities in the vicinity of the residence hall area if the activity presents a danger to 

personal safety or property or a disruption to the academic environment. Residents are urged to be respectful of others and to use good judgment 

when participating in outdoor recreational activities near the residence halls.  

 

The use or storage of athletic free weights and weight benches in the residence halls or in the residence hall area is prohibited. 

 

Guest Policy  

This policy is intended to protect the rights of all residents in a suite and to support the academic mission of the residence halls. Therefore, residents 

and their guests must follow this policy. The consent of roommates must be obtained before guests are invited to visit. Resident students may not 

host overnight guests for more than three consecutive nights or more than six nights in any one calendar month. A resident student may host no 

more than three overnight guests at one time. Persons who have been suspended or dismissed from SUNYIT or the residence halls are not permitted 

to be overnight guests. Resident student hosts are responsible for the conduct of their guests and are advised to make their guests familiar with 

SUNYIT policies. Residents will also be held financially accountable for any damage caused by their guests. The use of residence hall laundry 

facilities are for resident students only.  
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Visitors and overnight guests are required to park in designated parking located in E, F, and J lots. For social gatherings, maximum apartment occu-

pancy has been established at 20 persons, including the suite residents. 

 

Pets  

Except for aquarium fish, pets are not permitted to visit or be kept in the residence halls. Fish must be kept in aquarium tanks of less than 20 

gallons. Specially trained companion dogs for disabled persons are not classified as ñpetsò under this policy. 

 

Quiet Hours/Courtesy Hours  

Residence halls provide environments conducive to study and sleep, as well as social interaction. At all times each resident is expected to be 

courteous of others by monitoring noise levels so others are not disturbed and by responding to requests to be quieter. The Residence Hall Council 

and RLH have outlined specific quiet hours which are designed to support an environment to study and sleep. Quiet Hours: Sunday through 

Thursday, 11 p.m. to 8 a.m. Friday and Saturday, Midnight to 8 a.m. Courtesy hours exist at all other times and are a minimum condition to allow 

residents the right to study and sleep. During finals weeks, 24 hour Quiet Hours will be determined by RLH in conjunction with student feedback 

from the Residence Hall Council. Each resident is expected to initially confront any noise problem that is of concern to him/her and to call upon the 

staff if assistance is needed. 

 

Trash Removal  

Residents are provided with a limited amount of trash bags at the start of the semester and are responsible for taking their trash to the designated 

dumpsters. Additional trash bags needed above the number provided will be the responsibility of the residents. Residents who do not dispose of 

their trash in designated containers may be referred for disciplinary action. Trash cannot be placed in hallways, stairways, lobbies or outside for any 

length of time. 

 

Repairs  

Residents are responsible for immediately reporting needed repairs for their apartment or room and all fixtures, furniture, fire and safety equipment, 

and effects therein, to RLH. Prompt notification is required to prevent serious problems from developing. Students are prohibited from doing their 

own repairs in SUNYIT-owned housing. Spackling, painting, and any other repairs are prohibited. 

 

Residence Hall Non-Smoking Policy  

The purpose of the non-smoking policy is to limit exposure of the SUNYIT residence hall community to the effects of second hand smoke, and to 

reduce the risk of fire in and around the residence halls.  

Å Absolutely no smoking will be permitted inside any residence hall room, suite or building (including entry canopy).  

Å Smoking will be permitted outside of the buildings only in designated smoking areas.  

Å Students are responsible for the proper disposal of smoking material in campus provided smoking receptacles.  

Å Students are responsible for notifying their guests of the smoking policy and that they are abiding by the policy.  

Å Damage/cleaning charges as well as judicial action may apply to students who choose to violate the smoking policy.  

Å This policy stresses the rights of non-smokers to enjoy a smoke free environment in the residence halls. It relies on the cooperation of the entire 

SUNYIT community, smokers and non-smokers. It is the responsibility of all members in the SUNYIT community to observe this smoking policy 

and to direct those who choose to smoke to do so only in the designated smoking areas.  

 

Complaints relating to the implementation of this policy should initially be referred to the appropriate Resident Assistant (RA). If the RA cannot 

satisfactorily resolve the complaint, then the Director of Campus Life should be contacted. ALL students have a responsibility to remind offenders 

of this policy, otherwise they provide passive approval by their silence.  

 

Sales and Solicitation (commercial, political, religious)  

Solicitation and/or sales by residents or outside agents are not permitted in the residence halls. The posting of any advertisement or non-SUNYIT 

related material must be authorized by the Director of Campus Life (or designee) and only be posted on designated vendor boards (laundry room, 

mail room). 
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Screens and Windows  

The removal, loss, or damage of a window or screen from student rooms or suites is prohibited and may result in installation/replacement charges 

and disciplinary action. The throwing of objects from windows and the placing of any objects outside the window, including aerials, banners, 

flyers, and other equipment, is prohibited. 

 

Security  

SUNYIT has provided a residence hall incorporating various security systems which are designed to enhance the safety of the residents. However, 

security and safety is a shared responsibility between SUNYIT and students residing in the residence halls. Therefore, residents are required to 

comply with policies in order to maintain the security of the buildings. Residents are encouraged to keep their room/apartment locked at all times. 

Residents are strongly advised to insure all of their personal property against loss, damage, and/or theft by appropriate individual or family 

insurance carrier. SUNYIT does not accept liability for residentsô personal property. Students are advised to seek insurance for personal belongings. 

 

Snow Removal  

In order to keep parking lots open to traffic, emergency snow removal procedures are enacted in the residence hall parking lots during the winter 

months. Residents may be required to move vehicles from the parking lots in the residence hall area during the snow removal process. Vehicles that 

are not moved may be ticketed and/or towed away for impoundment. Residents will be notified by advance posting for snow removal. Failure to 

comply with snow removal directives may result in judicial action. 

 

Substance Free Housing (Space Limited)  

A townhouse has been designated as a substance free building. Residents of this building are prohibited from using tobacco products, drugs, and 

alcohol. Students agreeing to live in this environment will be required to sign an agreement and know that violations of this agreement may result in 

removal from substance free housing and possible judicial action. All freshman housing is considered substance free. 

 

Displays  

Resident students are permitted to display any posters or other items in their apartments that do not violate fire codes or SUNYIT policies on 

harassment and discrimination. Displays in the exterior windows or doors are subject to regulation. In the interest of promoting an academic 

environment, alcoholic beverage containers, alcohol promotional signs, and items which may affront or alarm members of the SUNYIT community 

may not be displayed to the outside of a student apartment. Fire and safety regulations also prohibit displaying any items in the windows which 

would interfere with an emergency exit or rescue. Students with questions about this policy may contact the Director of Campus Life. 

 

 

APPENDIX II: CALENDAR OF RESIDENCE HALL OCCUPANCY  

 

Fall Semester 2011 

 

Sat., Aug. 27 New and returning students move in at 9 a.m. (Food Service opens) 

Tues., Nov. 22  Thanksgiving Break (Food Service closes after dinner) 

Sun., Nov. 27  Food Service opens for dinner 

Fri., Dec. 16 Halls close for semester break at 5 p.m. 

 

(Students must check out within 24 hours after their last final. Food Service closes Fri., Dec. 16, after lunch) 

 

Spring Semester 2012 

 

Sun., Jan. 15  Halls open for new and returning students at 9 a.m. (Food Service opens for dinner)  

Sun., Mar. 4 Spring Break (Food Service closes Fri., Mar. 2, after dinner) 

Sun., Mar. 11  Food Service opens for dinner 

Sat., May 5  Halls close for residents at 5 p.m. (Non-graduating residents must check out within 24 hours after their last final. Graduating 

students are permitted to stay until 5 p.m. on Sat., May 5). (Food Service closes Fri., May 4, after brunch) 
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APPENDIX III: THE RESIDENCE HALL BOA RD LICENSE  

Obligations and Duration of Board License  

Resident students are required to purchase a meal plan.  

 

19 meal plan (100 pts) 

14 meal plan (200 pts) 

10 meal plan (300 pts) 

120 block plan (300 pts) 

95 block plan (400 pts) 

 

Information regarding dining facilities, as well as any questions or concerns, may be directed to the Director of Sodexo Dining Services, 315-792-

7224. The SUNYIT Housing office will accept requests from students who desire to change their meal plan prior to the beginning of the semester. 

Once a semester has begun, requests for a change in meal plan may not be processed. Any misuse of dining services may be subject to the SUNYIT 

disciplinary process. (See information about Dining Services and Policies on page 37 of this handbook.) 

 

Withdrawals, Terminations, and Refund of Board Plan (Food Service)  

Students registering and occupying a room for three weeks or less who move out for a college-approved reason will receive a pro-rata refund for 

board based on the number of weeks (a partial week is considered a full week) on the meal plan. For this purpose, weeks are defined as beginning 

on Sunday and ending the following Saturday at midnight. Any student who occupies a room after the Saturday following the second full week of 

classes is responsible for the entire semesterôs board charge. Exceptions may be made when a student withdraws to enter active military service or 

due to circumstances beyond his or her control. The Provost or designee approves all exceptions.  

 

All regulations and provisions herein shall remain in effect unless changed or modified by official written notice from the Director, President, or 

Board of Trustees. 

 
Residential Life & Housing Office 100 Seymour Road, Utica, New York 13502 (315) 792-7810 

Fax: (315) 792-7836, reslife@sunyit.edu 

 

Resident Advisor Position Description 

 

The resident advisor (RA) works closely with the hall director and the associate director of residential 

life and housing to create a residential community, which encourage the academic, personal, and social 

growth of each individual resident. 

 

The RA experiences opportunities for personal growth as a programmer, advisor, and administrator. To 

be successful in the position, the RA must make a serious commitment of time and energy to both the 

training sessions and the work with residents. Specific duties include but are not limited to: office duty, 

social and educational programming, community building, hall council, discipline/crisis management, 

peer counseling, administrative duties, policy enforcement and developing an educational environment. 

Interested students are encouraged to contact the office of residential life and housing. 

 

APPENDIX IV: GUIDELINES FOR LIVING CONDITION STANDARDS  

 

Introduction  

 

In accordance with the requirements of Chapter 416 of the Laws of 1988, the State University of New 

York Institute of Technology College Council has approved minimum living condition standards. These 

minimum living condition standards have been submitted to the Chancellor or designee for review for 

conformance with the University-wide standard guidelines. The minimum living condition standards 

have been incorporated into student handbooks and guidelines for residence hall living. 

 

 

mailto:reslife@sunyit.edu
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Standard I 

 

The residences are constructed and maintained to conform with all applicable safety codes and health 

standards. 

 

Guidelines 

 

1. Furnishings and equipment purchased by SUNYIT meet applicable fire and safety code 

standards promulgated by the State of New York.  

2. Each residentôs sleeping room is equipped with an operational smoke detector. SUNYITôs 

Environmental Health and Safety officer inspects all smoke detectors biannually. Once notified 

of a non-working smoke detector, repair will be done immediately. 

3. Student residents are required to adhere to all applicable safety codes and health standards in the 

use of private equipment and appliances (where permitted) as outlined in the license.  

4. Access to residence hall living at SUNYIT is provided for students with disabilities in 

accordance with applicable codes and standards (e.g., Section 504 of the Rehabilitation Act of 

1973). 

5. Inspection and assessment of the physical facility and its components (e.g., water, electricity, and 

heating systems) are conducted annually by appropriate office of facilities personnel. The report 

of this inspection is available at the facilities office and RLH.  

 

Standard II  

 

The campus maintenance plan shall provide for a regular schedule of cleaning and repair for all common 

areas in residence halls. 

 

Guidelines 

 

1. A regular schedule for cleaning of commons areas, including lounges, hallways, public 

restrooms, and areas used by all residents, is established. Under normal circumstances, the 

commons areas will be cleaned on a daily basis, Monday through Friday, between the hours of 8 

a.m. - 10 p.m. 

2. Every reasonable effort will be made by the RLH and facilities to keep residence halls sanitary 

and vermin-free. Student residents have an equal responsibility to maintain their living area to 

prevent unsanitary conditions. Students encountering problems should contact RLH 

immediately. All furnishings and appliances provided by SUNYIT are in working order. Repair 

and replacement of appliances are usually completed in two days of the completion of the 

appropriate request under normal conditions. 

3. The director of campus life or designee have the authority to decide if a student room is 

unlivable and should be removed from service based on pertinent information from the director 

of facilities and/or other appropriate campus personnel. The director or designee will consider 

the life, health, and safety of student residents and whether continued occupancy could harm the 

occupants or further impair the condition of the facility. Students affected by this decision, as 

well as the director of facilities, should be contacted in writing with this information. 
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Standard III  

 

SUNYIT shall provide each student resident with adequate living space, furniture, and appropriate and 

sufficient heat, light, and hot water. 

 

Guidelines 

 

1. SUNYIT will provide each student resident with adequate living space and furniture. At a 

minimum, except in the case of tripling, each student resident will be provided with: a bed, lamp, 

chair, dresser/chest, desk/carrel unit, closet or wardrobe. All such equipment is inspected 

annually and will be clean, sturdy, free from major scarring, and of acceptable appearance. 

2. The campus has a scheduled replacement and rehabilitation outline for residence hall 

furnishings. A  schedule of replacement of furniture is available in RLH. 

 

Standard IV 

 

SUNYIT shall establish procedures for routine and emergency repairs to residence hall facilities. 

 

Guidelines 

 

1. Students should report heat, light and hot water concerns to the main office of their residence 

hall. RLH staff will contact facilities, and facilities personnel will follow through on requests 

regarding routine building repairs and maintenance themselves or through the work order 

system. If a problem persists for more than 24 hours, students should notify RLH and staff will 

submit a work order request form to facilities for a status update.  

2. To the extent possible, major rehabilitation or other capital projects will take place at times when 

the residence halls are largely unoccupied, e.g., those periods between semesters. When possible, 

potentially disruptive major construction projects will be suspended during scheduled 

examination periods.  

 

Standard V 

 

SUNYIT shall establish procedures for redress for student residents in the event of the loss of services 

such as heat, light, and hot water in the residence halls for extended periods that are within the control of 

the campus. 

 

Guidelines 

 

1. If a student at SUNYIT goes without heat, electricity, or hot water for three or more consecutive 

days, or the room is declared unlivable for any other reason and the situation is determined to be 

within the control of the campus, then that student should be reimbursed for the amount of time 

they were inconvenienced. The reimbursement shall never exceed the full cost of room rent for 

the number of days the student has been affected by the detrimental condition. RLH staff 

members and administrative staff from facilities shall review all applications for redress and 

determine the appropriate level of reimbursement. When a studentôs room has been declared 

unlivable and is removed from service, the occupant(s) of that room shall be reassigned as 

follows:  SUNYIT reserves the right to assign to: a) any available space on campus, b) any guest 

room on campus, c) any common area on campus. 
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2. If reassignment on campus is not possible, alternate off-campus housing will be assigned by 

RLH and a refund will be made of a portion of room rental charges where applicable.  

 

STUDENT CENTER BUILDING POLICIES  

 

1. All building facilities may be used only during established service hours. Common areas, 

lounges, and student organization offices may be used only during regular Student Center hours. 

2. Groups or individuals who use the meeting room, conference room or lounge  

 spaces are responsible for ensuring that furniture is returned to its proper location. 

3. Student Center furnishings may not be removed from their assigned areas of the building without 

consent from the director of campus life or his/her designee. 

4. Bicycles are not permitted in the Student Center. Students are encouraged to lock bicycles to the  

 bicycle racks located outside the lower entrances. 

5. Student Center visitors are required to wear shirts and shoes in any area of the Student Center.  

6. Pets are not permitted in any part of the Student Center, except for animals that aid persons with  

 disabilities. 

7. To use any Student Center space, students or organizations must first reserve that space. 

Reservations are taken on a first-come, first-served basis, with at least two weeks advance notice. 

All other spaces within, and immediately adjacent to the Student Center are reserved through 

campus and corporate events, Kunsela Room A239. 

8. Only registered student organizations are eligible to provide transportation to events off campus. 

Pick up and drop off will be allowed at either the Campus Center or Kunsela Hall circles, except 

for those events that interfere with the academic or student activities calendar as determined by 

the director of campus life. 

9. Building hours for the Student Center are as follows: 

 Academic Year: Monday - Thursday 7 a.m. ï 1 a.m. 

 Friday 7 a.m. - 2 a.m., Saturday10 a.m. - 2 a.m., Sunday 10 a.m. ï 1 a.m. Breaks:  

 (Holidays & Summer) Monday - Thursday 8 a.m. - 4 p.m.,  

 Friday 8 a.m. - Noon, Saturday & Sunday Closed. 

10. The game room is available when the building is open. Pool table equipment is available through 

the Student Association office, Student Center Room S218, during the day. Other games are 

available for checkout at no cost at night and on weekends. 

 

ATHLETIC FACILITIES  

The athletics facilities are available for all SUNYIT students as a privilege and not a right. Students 

must have a current and valid student ID, which is non-transferable, for access to athletics facilities. 

Please refer to the SUNYIT web site under Wildcat Athletics for specific information regarding 

facilities, staff, intercollegiate teams, hours of operation and rules and regulations for use of 

facilities. Information is also available by visiting the athletics office in the Wildcat Field House. 

COMPUTER POLICIES  

 

SUNYIT maintains several policies outlining the acceptable use of computer systems, services and 

network resources. These include the Acceptable Use, ResNet, Community Mailer, Computer Software 

and Web policies. These documents are available online at https://www.sunyit.edu/its.policies.  

Additional policies relating to use of SUNYIT resources can be found in the Student Code of Personal 

Conduct and the Academic Integrity Policy. 
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PARKING REGULATIONS AND VEHICLE REGISTRATION  

 

All vehicles parked on campus must display a current parking decal and be registered with the 

University Police Department. SUNYIT has established parking and traffic regulations which motorists 

must follow along with New York State traffic laws. A brochure containing campus and parking 

regulations is available at the University Police Department. 

 

STUDENT GROUPS AND ORGANIZATIONS REGISTRATION POLICY  

 

All student groups and organizations must register with the student activities office. The group is 

expected to complete the application for registration packet and submit it to the student activities office, 

Student Center S105. 

 

To register, a student organization must fill out and return the following: 

 

1. An application for Student Organization Registration, which includes: 

 a.  List of officers, their addresses, and phone numbers; 

 b.  List of members; 

 c.  Statement of non-discrimination and hazing; 

 d.  Rights and responsibilities of officers. 

2. The organizationôs constitution and by-laws; 

3. An advisor agreement letter. 

 

Registered student groups are afforded several privileges, including, but not limited to: 

 

1. Eligible to use campus facilities, services, and equipment; 

2. Posting on campus bulletin boards; 

3. Eligible to receive advising and other services from the student activities office; 

4. Eligible to apply for funding from the SUNYIT Student Association; 

5. Eligible to be listed in SUNYIT/student publications. 

 

For a complete description of the registration process, please refer to the ñGuidelines for Student 

Organizationò packet, available through the Student Activities office, Student Center Room S105. 

 

SALES AND SOLICITATION POLICY  

 

All sales, solicitation, or fund-raising for the campus must be coordinated through, and approved by, the 

student activities office. Sales and solicitation within the residence hall areas is strictly prohibited. 

 

Revenue generating activities by outside interests on the SUNYIT campus are strictly prohibited under 

the guidelines for campus sales and solicitation established by SUNYIT. However, under certain 

circumstances, a registered student organization or campus department may sell commercial items, do 

fund-raising, or sponsor services for the exchange of revenue. For more information, please refer to the 

ñGuidelines for Campus Sales and Solicitationò available through the student activities office, Student 

Center Room S105. 
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CAMPUS PUBLICITY P OLICY  

Statement on Posting: For students, faculty and staff to share information about upcoming events and 

activities, SUNYIT permits multiple means of communication on campus, including flyers/posters, an 

electronic monitor system, blogs, etc. We have developed these standards so that all members of the 

SUNYIT community will have an equal opportunity to use these means of communication without 

offending others. 

The campus publicity policy can be found at http://www.sunyit.edu/student_activities.posting_policy 

CAMPUS DINI NG SERVICES 

 

The food service program is provided by Sodexo Dining Services, a diversified food service company. 

Sodexoôs goal is to provide the finest food service program at the most reasonable cost and is included 

as part of a residential studentôs room and board plan costs. 

 

Food service operations are conducted at the following campus locations: 

 

Campus Center Dining Hall: open seven days a week, this facility serves the resident students with 

breakfast, lunch, and dinner Monday through Friday, and brunch and dinner on the weekends. Services 

offered include deli, grill, hot entrees, salad bar, desserts, and beverages. Some stations are self-service 

and unlimited seconds are always available. Continuous service and repeat entry allow the resident diner 

constant access to the dining hall. Resident students enter using their SUNYITCard; non-resident 

students and guests may pay cash, use wildcat points, commuter meal points or purchase a meal plan. 

 

Student Center - open seven days a week from 7:30 a.m. - midnight Monday ï Friday and 6:30 p.m. ï  

midnight Saturday and Sunday.  This facility offers a variety of foods, including the following stations:  

pizza, deli, grill/charbroil, saute which will have a main dish that changes daily, grab and go, 

smoothie/dessert.  All menu items are available for eat in or take out. 

 

Forms of payment accepted for menu items in the Student Center are: 

 
a) Meal plan points 

- Resident meal plan points 

- Commuter meal plan points 

b) Wildcat points 

c) Credit card 

d) Debit card 

e) Cash 

Catering Services: Sodexo offers a wide selection of items and will help plan your special event, both on 

campus and off.  Stop by the Campus and Corporate Events office for details. 

 

 

 

 

 

 

http://www.sunyit.edu/student_activities.posting_policy
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Serving Hours 

 

Campus Center Dining Hall  

Monday-Thursday Continuous Service 7:30 a.m. - 7 p.m. 

Primary Meal Times Breakfast 8 a.m. - 10 a.m. 

   Lunch 11 a.m. - 2 p.m. 

   Dinner 4:30 p.m. - 7 p.m. 

Friday   Continuous Service 7:30 a.m. - 6:30 p.m. 

Primary Meal Times Breakfast 8 a.m. - 10 a.m. 

   Lunch 11 a.m. - 2 p.m. 

   Dinner 4:30 p.m. - 6:30 p.m. 

Saturday-Sunday Brunch 11 a.m. - 2 p.m. 

   Dinner 4:30 p.m. - 6:30 p.m. 

Continuous service not offered on weekends. 

 

Student Center Monday-Friday 7:30 a.m. ï midnight 

   Saturday-Sunday 6:30 p.m. ï midnight 

Hours are subject to change. 

 

Campus Meal Plans 

 

All students living on campus are required to have a combined room and board plan. Currently there are 

five meal plans (3 weekly plans & 2 block plans). 

 

Basic Meal Plan: Three basic meal plans are offered depending on the individual needs of each resident 

student.  These meal plans entitle the student to a total number of meals per week and a fixed number of 

points that can be spent per semester to supplement their allotted meals per week.  For purposes of 

tracking meal plan usage, the meal plan week begins on Sunday and ends on Saturday.  Points can be 

spent at anytime during the semester.  Unused points will rollover from the fall semester to the spring 

semester.  Unused points expire at the end of the academic school year and are non-refundable. 

 

The three meal plans offered are: 

 

a) 19 meal plan ï entitles you to use up to 19 meals per week and 100 points per semester. 

b) 14 meal plan (default meal plan if, no plan is chosen) ï entitles you to use up to 14 meals per 

week and 200 points per semester. 

c) 10 meal plan ï entitles you to use up to 10 meals per week and 300 points per semester. 

 

Block Meal Plans:  Two block meal plans are offered and entitle the student to a total number of meals 

per semester and a fixed number of points that can be spent per semester to supplement their allotted 

meals per semester.   

 

The two block meal plans offered are: 

 

a) 120 block plan ï entitles you to 120 meals per semester and 300 points per semester. 

b) 95 block plan ï entitles you to 95 meals per semester and 400 points per semester. 

 

Note: Meal plans and points are non-refundable and non-transferable. 
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Meals are deducted upon entering the dining room. The meal plan week begins Sunday breakfast and 

ends the following Saturday at midnight. 

 

The repeat entry feature allows reentry into the dining room during the same meal period without 

another meal being deducted from the account. 

 

The meal plan is not transferable; others may not use your meal plan or repeat entry for entrance into the 

dining room. No refunds will be given for meals not eaten. Meal plans may be changed prior to the 

beginning of the semester and through the first week of classes only.  Meal plan changes for subsequent 

semesters may be requested at the College Association Office. The SUNYITCard serves as the Dining 

Services access card. The magnetic stripe on the back of the ID contains information about your food 

service account. You must present your SUNYITCard to the food service employee when entering the 

Campus Center dining hall where it will be checked for eligibility to enter. Entry to the dining hall will 

not be permitted without a SUNYITCard. Please be sure to remember to bring it.  

 

Points:  Meal plan points (resident and commuter meal plans) and wildcat points may be used to 

purchase meals for yourself, family and friends at the Campus Center dining hall or to purchase menu 

items in the Student Center.  Points are carried over from the fall to the spring semester;   however, 

unused points at the end of the academic school year are forfeited and are non-refundable.  When meal 

plan points are exhausted, additional wildcat points may be purchased at the food service office.  

Additional commuter meal plan points may also be purchased at the food service office. 

 

A non-resident student may purchase any meal plan. This is an excellent option for students who will be 

spending a great deal of time on campus and want the benefits of an extensive set of meal options 

without having to worry about shopping, cooking, and cleaning up. Resident meal plans can be 

purchased through the College Association. 

 

Lost Cards: If you participate in a food service meal plan (resident or non-resident, faculty, or staff) and 

lose your SUNYITCard, notify the foodservice office in the Campus Center immediately and your 

dining account will be suspended. Resident students will be issued a one-day temporary card for 

admission to the dining hall. There is a charge of $2.00 per day for the temporary card. Upon receipt of a 

new SUNYITCard, please report in person to the food service office in the Campus Center with the new 

SUNYITCard to reactivate the account. 

 

As part of the residency requirement in campus housing, all students living on campus are required to 

purchase a meal plan. 

 

Information regarding dining facilities, as well as any questions or concerns, may be directed to the 

director of Sodexo Dining Services at 792-7224. The College Association will accept requests from 

students who desire to change their meal plan prior to the beginning of the semester through the first 

week of classes only.   Any misuse of dining services may be subject to SUNYITôs disciplinary process.  

 

Withdrawals, Terminations, and Refund of Board Plan (Food Service) 

 

Students registering and occupying a room for three weeks or less who move out for a college-approved 

reason will receive a pro-rata refund for board based on the number of weeks (a partial week is 

considered a full week) on the meal plan. For this purpose, weeks are defined as beginning on Sunday 

and ending the following Saturday at midnight. Any student who occupies a room after the Saturday 
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following the second full week of classes is responsible for the entire semesterôs board charge. 

Exceptions may be made when a student withdraws to enter active military service or due to 

circumstances beyond his or her control. The provost or designee approves all exceptions. 

All regulations and provisions herein shall remain in effect unless changed or modified by official 

written notice from the director, president, or Board of Trustees. 

 

Student Employment 

 

Sodexo Dining Services on campus employs nearly thirty students each semester, with an average work 

schedule of six hours per week. The student manager program is an opportunity to learn more about 

college dining services and opportunities with Sodexo. Applications are available at the food service 

office, Campus Center Room 115C. Please bring along your class schedule when you apply. 

 

Sick Trays and Bag Meals for Resident Students 

 

If you are ill and have to miss a meal, a special ñsick trayò can be picked up by a friend with an 

authorization from health services or the residence hall staff. Should you require an extended modified 

diet, our Chef will work with you to assure your nutritional needs are met. Bag meals are provided for 

class conflicts only. Please bring your class schedule to the food service office at the beginning of the 

semester to arrange for a bag meal. A copy of the bag meal policy is available at the food service office, 

Campus Center Room 115C. 

 

Dining Hall Policies 

 

You may eat as much as you want but please donôt take food out of the Campus Center dining hall. We 

also ask your cooperation in leaving equipment such as trays, utensils, plates, and glasses in the dining 

hall. Replacement expense for china and silverware is very high and it is paid for through your meal 

plan cost. Please help keep those costs down. 

 

Please do not bring large purses or bags into the dining hall. We cannot be responsible for any lost or 

stolen property, and recommend, whenever possible, that you leave your bags, books, etc., in your room 

or locker. 

 

As with any dining facility, shirts and shoes must be worn in the dining room and serving area. 

 

Communicating with the Food Service - http://www.sunyitdiningservi ces.com/ 

 

You are our customer and we are here to serve you by ensuring that you enjoy healthy and hearty meals. 

We have several means for you to communicate with us with your suggestions or concerns. 

 

The Student Association food service committee: open to anyone, the food service committee meets 

biweekly during the semester, or more frequently if needed. The food service director and food 

production manager participate in the committee, and it is our primary means of responding to your 

needs. Watch for signs announcing the first meeting early in the semester. 

 

Suggestion boxes: suggestion boxes are located in the Campus Center dining hall and Student Center.  

We reply to and post all comments received. 

 

http://www.sunyitdiningservices.com/
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A food service manager or supervisor is on duty at all meals. Never hesitate to approach us during the 

meal period with any immediate concern. 

 

SUNYITCARD PROCEDURES AND POLICIES  

 

The student identification card at SUNYIT is known as the ñSUNYITCard.ò Students are issued a 

SUNYITCard with their photograph and student identification number. The SUNYITCard provides 

access to library lending privileges, athletic facilities, computer laboratories, the dining hall, and the 

residence halls.  

 

If your SUNYITCard is lost or stolen, it should be immediately reported to the University Police 

Department at 792-7222. The SUNYITCard should be protected the same way you would protect cash, a 

credit card or a bank card. Lost or damaged SUNYITCards may be replaced for a $15 fee by contacting 

the College Association, Kunsela Hall A217, 792-7341. 

 

The SUNYITCard should be treated with care. Stickers, creases, worn vending stripes or punched holes 

will render the card inoperable. The SUNYITCard should not be left in direct sunlight or near any heat 

source or magnetic field. 

 

Terms and Conditions for SUNYITCard Users 

 

SUNYITCard users agree to the following terms and conditions: 

 

1. The SUNYITCard is the campus identification card and is the property of SUNYIT. Use of  

 the card to fraudulently identify any individual, other than the issued cardholder, is prohibited. 

2. Fraudulent use of the SUNYITCard to gain unauthorized campus access or to illegally obtain 

goods and services is prohibited. 

3. The SUNYITCard is not transferable to any other person. 

4. SUNYITCard holders are responsible for contacting the appropriate campus offices to report a 

change in account status or to report the loss or theft of a card. Please refer to the SUNYITCard 

Replacement Policy 

 

SUNYITCard Replacement Policy 

 

To obtain a replacement card for a lost, stolen, or damaged SUNYITCard, a $15 fee will be charged. 

 

1. Immediately report lost, stolen, or damaged SUNYITCard to University Police, Kunsela Hall 

B126 or call 792-7222, 24 hours a day, 7 days a week. 

2. Replacement SUNYIT Card must be obtained on the first business day after the card is reported 

lost, stolen, or damaged. 

3. Make payment at the College Association, Kunsela Hall A217, during regular business hours. 

Waiver of the $15 fee may be granted by the Chief of University Police for extenuating 

circumstances. 

 

Food Service: Dining plan and points program participants must immediately notify the food service 

office, 792-7224, to suspend their dining plan account. Dining plan participants can obtain a one-day 

temporary admission to the dining hall at the Campus Center, to allow for meals when the bookstore is 
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closed. Once the SUNYITCard has been replaced, it must be presented at the food service office for 

dining plan account reactivation. 

 

Residence Halls: Students residing in the residence halls must inform residential life & housing to 

deactivate card access. Residential life & housing will issue a temporary access code for entry during 

periods when the College Association is closed. Once the SUNYITCard has been replaced, it must be 

presented at residential life & housing office for card access reactivation. 

 

STUDENT RIGHTS WITHIN THE SUNYIT COMMUNITY  
 

With the approval of the College Council, SUNYIT affirms the following student rights and privileges 

within the context of the SUNYIT community: 

 

1. To engage in discussion; to make inquiries; to exchange findings and recommendations;  

 to speak, write, or print freely on any subject; and to sponsor speakers of their choice, in 

 accordance with the guarantees of our Federal and State constitutions, subject only to the right of 

 SUNYIT to make reasonable rules and regulations related thereto. 

2. To associate freely with others. 

3. To engage in the educational process. 

4. To engage in peaceful, orderly, and non-destructive picketing, protests, and 

 demonstrations, to the extent they do not violate public law or SUNYIT rules on the use  of 

 facilities, time, place, and manner, and do not interfere with the educational process, or the 

 rights of other members of SUNYIT. 

5. To be secure in their persons, living quarters, papers and effects, from unreasonable, illegal, or 

 unauthorized searches and seizures; and in the event of a legally authorized search,  

 whenever possible to have present an official of SUNYIT and the student against whom the 

 legally authorized search is directed. 

6. To organize oneôs own personal behavior as long as such behavior does not violate public 

 law or rights of others, and does not interfere with the educational process. 

7. To be informed of the standards and the norms of conduct established by SUNYIT, and the 

 right to have advance notice of any sanctions for violations thereof. 

8. To have the benefit of fair and equitable procedures for determining the validity of 

 charges of alleged violations of SUNYIT standards of conduct. All procedures shall be 

 structured to facilitate a reliable determination of the truth or falsity of charges, while 

 providing due process and fundamental fairness to all persons. 

9. To retain unaltered status as a member of the SUNYIT community and to be present on the 

 campus and attend classes during the consideration of any disciplinary matter, except for reasons 

 relating to the safety and well-being of members of the SUNYIT community or SUNYIT 

 property or a studentôs own physical or emotional safety and well-being. 

10. To petition for redress of a grievance arising from negligent, malicious, or irresponsible actions 

 of a member of the SUNYIT community. 

11. To have SUNYIT records reflect only such information as is reasonably related to the 

 educational purposes of SUNYIT. 

12. To be informed of the existence, custodianship, and general character of all personal records 

 maintained by SUNYIT. 

13. To inspect all personal records, except those records determined to be confidential in 

 accordance with properly established criteria. 
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14. To have protection from disclosure of personal records to unauthorized persons. Information 

 will not be released outside of the SUNYIT community without the expressed consent of, or 

 waiver by, the student involved, except under guidelines established by the Family 

 Educational Rights and Privacy Act. 

15. To establish and elect a representative, democratic student government which is accountable to 

 the SUNYIT and the student community. 

16. To be heard and have oneôs views considered at appropriate levels of the decision-making 

 process within the SUNYIT community. 

17. To use designated SUNYIT facilities as individuals and members of student organizations 

 for extracurricular activities sponsored by registered student organizations  and student groups, 

 subject to the priority of academic needs and to reasonable  SUNYIT rules and regulations 

 regarding use of facilities. 
 

STATEMENT OF RIGHTS FOR STUDENT CAMPUS CRIME VICTIMS  
 

Every victim of a crime who reports the incident to the University Police office or the Student Affairs 

staff will be afforded the following rights: 

 

1. The right to have the incident promptly and thoroughly investigated by appropriate 

 SUNYIT officials. 

2. The right to have the incident duly adjudicated by campus, civil, and/or criminal authorities 

 with appropriate jurisdiction. 

3. The right to full and prompt cooperation from the appropriate SUNYIT officials in order to 

 notify the proper investigating or judicial authorities. 

4. The right to be free from any pressure from SUNYIT officials who would suggest that the 

 victim: 

  a. Not report crimes committed against them to civil and criminal authorities or to  

   University Police and Student Affairs officials. 

  b. Report crimes as lesser offenses than the victim perceives them to be. 

5. The right to have complete access to SUNYITôs counseling services or other available 

 community-based counseling or victim-advocate services. 

6. The right to receive written notice of these rights from the University Police when a crime 

 is reported to them. 
 

STATEMENT OF RIGHTS FOR STUDENT CAMPUS SEXUAL ASSAULT VICTIMS  
 

A student who reports a sexual assault or other sexual offense which took place on property under 

SUNYITôs jurisdiction or at a SUNYIT-sponsored event, will be afforded the following rights: 

 

1. The right to be free from suggestions by SUNYIT officials that: 

  a. Sexual assault or sexual offense victims are ñresponsibleò for the commission of 

   crimes against them. 

  b. Sexual assault victims were negligent or ñassumed the riskò of being assaulted. 

  c. By reporting crimes SUNYIT would incur unwanted publicity. 

2. The right to have complete access to immediate medical treatment and/or counseling support 

 services. 

3. The right to decline to go forward with criminal proceedings. 
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4. The right to be treated with dignity and compassion by each SUNYIT official who is 

 involved in the counseling, investigative or adjudicatory process. 

5. The right to receive regular information about the proceedings of any SUNYIT judicial action 

 resulting from the complaint. This includes the composition of the judicial hearing board, 

 the witnesses who will testify and the outcome of the judicial proceeding. 

6. The same right to assistance, or right to have others present which is afforded the accused  

 during any SUNYIT judicial action. 

7. The right to request that campus personnel take the necessary steps reasonably available to 

 prevent unwanted contact or proximity with alleged assailants. This could  include a 

 reassignment of the victimôs campus housing, reassignment of the victimôs academic class 

 schedule, or interim suspension of the alleged assailant(s) from SUNYIT. 

8. SUNYIT will protect the privacy of all parties to a complaint or other report of sexual 

 harassment and sexual violence to the extent possible. When SUNYIT receives complaints of 

 sexual harassment or sexual violence, SUNYIT has an obligation to respond in a way that 

 limits the effects of the sexual harassment and sexual violence and prevents its recurrence. 

 Information will be shared as necessary in the course of an  investigation with people who need 

 to know, such as investigators, witnesses, and the accused. If you are unsure of someoneôs 

 duties and ability to maintain your privacy, ask them before you talk to them. Certain staff 

 are obligated by law to maintain confidentiality, including the counseling center and the local 

 rape crisis center off campus. 
 

RECOMMENDED PROCEDURES FOR VICTIMS OF SEXUAL ASSAULT  
 

A number of campus support services and community agencies are available to assist victims of sexual 

assault. Victims are encouraged to report sexual offenses to the appropriate law enforcement agency. A 

victimôs first priority, however, is to get to a safe location and to seek medical assistance. The Oneida 

County Rape Crisis & Domestic Violence Services Agency in Utica will provide a support person to 

accompany a victim through the medical examination and, if a criminal complaint is filed, through the 

investigation and subsequent legal process. 

 

The following procedures are recommended: 

 

1. Get to a safe place away from the attacker. 

2. Contact an on-campus support person and/or call the Oneida County Rape Crisis & 

 Domestic Violence Services Agency hotline (797-7740). 

3. Call an ambulance or go to a hospital emergency room for treatment of injuries/sexually 

 transmitted disease, pregnancy testing, and forensic examination to obtain physical 

 evidence. 

 

Students are encouraged to immediately report a sexual assault to the police: 

 

1. Call the University Police Department (111) if on campus or other police agency if you are off 

 campus. 

2. Contact the Oneida County Rape Crisis & Domestic Violence Services Agency office and/or 

 a campus support person and go to an emergency room. 

3. Preserve physical evidence: do not wash, urinate, douche, or change your clothes. If 

 clothing is removed, keep it in a paper (not plastic) bag for evidence preservation. If forced 

 oral sex was involved in the assault, do not drink anything, brush your teeth, or use mouthwash. 

4. Preserve the crime scene: do not move anything in or near the scene of the assault. 
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5. Victims may need longer-term personal counseling or advice from legal counsel. 

 

RESOURCES AVAILABLE FOR THE VICTIMS OF CAMPUS CRIME  

 

University Police Department 

Gary Bean, Chief, criminal investigations, personal security information 

792-7222, emergencies: ext. 111 from any on-campus telephone; 792-7111 from an off-campus 

telephone 

 

Division of Student Affairs 

Josephine Ruffrage, Director, Health and Wellness, Counseling Center, medical assistance, counseling, 

792-7172 

Sandra Mizerak, Counselor, personal counselor, 792-7172 

John Borner, Director of Campus Life, judicial affairs officer, personal counselor, 792-7530 

Jennifer Adams, Associate Director of Residential Life, personal counselor, 792-7810 

 

Title IX Coordinator  

SUNYIT official who is responsible for coordinating Title IX compliance, which prohibits sex 

discrimination including sexual harassment and sexual violence.   

Anthony Panebianco, Associate Vice President for Human Resources (2011-2012 designee) 

792-7191 

 

Community Resources 

*University Police 792-7111 or 111 

* New York State Police 736-0121 or 911 

* Oneida County Sheriffôs Office 736-0141 or 911 

* Utica Rape Crisis Services 797-7740 

* Maynard Emergency Response (Ambulance) 732-0224 or 911 

* St. Elizabethôs Medical Center Emergency 798-8100 

*Faxton-St. Lukeôs Healthcare Emergency 624-6222 

*MCAT (Mobile Crisis Assessment Team) 732-6228 

* YWCA Domestic Violence Hotline (24 hours) 793-3621 

 

SEXUAL HARASSMENT /SEXUAL VIOLENCE  

 

The following definitions relate to sexual violence and sexual harassment as referenced in the Student 

Code of Personal Conduct and are punishable offenses: 

 

Consent: Consent is clear, knowing and voluntary. Consent is active, not passive. Silence, in and of 

itself, cannot be interpreted as consent. Consent can be given by words or actions, as long as those 

words or actions create mutually understandable clear permission regarding willingness to engage in 

(and the conditions of) sexual activity.  

¶ Consent to any one form of sexual activity cannot automatically imply consent to any other 

forms of sexual activity. 

¶ Previous relationships or prior consent cannot imply consent to future sexual acts. 
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¶ Lack of consent may also exist when the victim is unable to give consent, either because of the 

victimôs use of drugs, alcohol, or other substances, or because of a mental disorder or 

developmental or physical disability. 

 

Force: the use of physical violence and/or imposing on someone physically to gain sexual access. Force 

also includes threats, intimidation (implied threats) and coercion that overcome resistance or produce 

consent. 

 

Non-consensual sexual contact: Any intentional sexual touching, however slight, with any object by a 

man or a woman upon a man or a woman that is without consent and/or by force. 

 

Non-consensual sexual intercourse: Any sexual intercourse, however slight, with any object, by a man 

or woman upon a man or a woman, that is without consent and/or by force. Intercourse includes: vaginal 

penetration by a penis, object, tongue or finger, anal penetration by a penis, object, tongue, or finger, and 

oral copulation (mouth to genital contact or genital to mouth contact), no matter how slight the 

penetration or contact. 

 

Retaliation: Any action by any person that is perceived as intimidating, hostile, harassing, retribution, or 

violent that occurred as a result of the making and follow-up of a report of a violation of this code of 

conduct. 

 

Sex discrimination: Sexual Discrimination includes all forms of: sexual harassment, sexual assault, and 

sexual violence by employees, students, or third parties against employees, students, or third parties. 

Students, SUNYIT employees, and third parties are prohibited from harassing other students and/or 

employees whether or not the incidents of harassment occur on the SUNYIT campus and whether or not 

the incidents occur during working hours. 

 

Sexual exploitation: Occurs when a student takes non-consensual or abusive sexual advantage of another 

for his/her own advantage or benefit, or to benefit or advantage anyone other than the one being 

exploited, and that behavior does not otherwise constitute one of other sexual misconduct offenses. 

Examples of sexual exploitation include, but are not limited to: 

¶ Invasion of sexual privacy; 

¶ Prostituting another student; 

¶ Non-consensual video or audio-taping of sexual activity; 

¶ Going beyond the boundaries of consent (such as letting your friends hide in the 

 closet to watch you having consensual sex); 

¶ Engaging in voyeurism; 

¶ Knowingly transmitting an STI or HIV to another student; 

¶ Exposing oneôs genitals in non-consensual circumstances; 

¶ Inducing another to expose their genitals; 

¶ Sexually-based stalking and/or bullying may also be forms of sexual exploitation. 

 

Sexual harassment: Sexual Harassment is unwelcome, gender-based verbal or physical conduct that is 

sufficiently severe, persistent or pervasive that it unreasonably interferes with, denies or limits 

someoneôs ability to participate in or benefit from SUNYITôs educational program and/or activities, and 

is based on power differentials (quid pro quo), the creation of a hostile environment, or retaliation. 
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Sexual violence: Physical sexual acts perpetrated against a personôs will or where a person is incapable 

of giving consent, including, but not limited to rape, sexual battery, and sexual coercion. 
 

The following are sex offenses taken from the New York State Penal Law. All are crimes in New York 

State and punishable by fines or imprisonment, or both: 
 

Section 130.25 

Rape in the Third Degree 
 

A person is guilty of rape in the third degree when: 

 

1. He or she engages in sexual intercourse with another person to whom the actor is not 

 married, who is incapable of consent by reason of some factor other than being less than 

 seventeen years old; or 

2. Being twenty-one years old or more, he or she engages in sexual intercourse with  another 

 person to whom the actor is not married, less than seventeen years old.  

 

Rape in the third degree is a Class E felony. 

 

Section 130.30 

Rape in the Second Degree 

 

A person is guilty of rape in the second degree when, being eighteen years old or more, he or she 

engages in sexual intercourse with another person to whom the actor is not married, less than fifteen 

years old. 

 

Rape in the second degree is a Class D felony. 

 

Section 130.35 

Rape in the First Degree 

 

A male is guilty of rape in the first degree when he engages in sexual intercourse with a female: 

 

1.  By forcible compulsion; or 

2. Who is incapable of consent by reason of being physically helpless; or 

3. Who is less than thirteen years old. 

 

Rape in the first degree is a Class B felony. 

 

BIAS CRIMES PREVENTION  

Hate Crimes and the Law 

 

It is a State University of New York Institute of Technology (SUNYIT) Police mandate to protect all 

members of the SUNYIT community by preventing and prosecuting bias or hate crimes that occur 

within the campus jurisdiction. 

 

Hate crimes, also called bias crimes or bias-related crimes, are criminal activities motivated by the 

perpetratorôs bias or attitude against an individual victim or group based on perceived or actual personal 
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characteristics, such as their race, religion, ethnicity, gender, sexual orientation, or disability. Hate/bias 

crimes have received renewed attention in recent years, particularly since the passage of the federal 

Hate/Bias Crime Reporting Act of 1990 and the New York State Hate Crimes Act of 2000 (Penal Law 

Article 485). Copies of the New York law are available from University Police. 

 

Penalties for bias-related crimes are very serious and range from fines to imprisonment for lengthy 

periods, depending on the nature of the underlying criminal offense, the use of violence or previous 

convictions of the offender. Perpetrators who are students will also be subject to campus disciplinary 

procedures where sanctions including dismissal are possible. 

 

In addition to preventing and prosecuting hate/bias crimes, State University of New York Institute of 

Technology Police also assist in addressing bias-related activities that do not rise to the level of a crime.  

These activities, referred to as bias incidents and defined by the University as acts of bigotry, 

harassment, or intimidation directed at a member or group within the SUNYIT community based on 

national origin, ethnicity, race, age, religion, gender, sexual orientation, disability, veteran status, color, 

creed, or marital status, may be addressed through the State Universityôs Discrimination Complaint 

Procedure or the campus conduct code. Bias incidents can be reported to University Police as well as to 

Human Resources.  If you are a victim of, or witness to, a hate/bias crime on campus, report it to 

University Police by calling 111 in an emergency, using a Blue Light or red emergency phone, calling 

792-7222, or stopping by University Police. University Police will investigate and follow the 

appropriate adjudication procedures. 

 

Victims of bias crime or bias incidents can avail themselves of counseling and support services from the 

campus as follows: Counseling Center, Campus Center, Room 217, phone 792-7172. 

 

For general information on SUNYIT security procedures, see 

http://www.sunyit.edu/administration/offices/police/, Student Handbook page 17, or call 792-7222. 

More information about bias-related and bias crimes, including up-to-date statistics on bias crimes, is 

available from University Police, 792-7222. 
 

STUDENT JUDICIAL SYSTEM  
 

STANDARDS FOR THE CONDUCT OF STUDENTS 

 

SUNYIT, a college community comprised of students, faculty and staff, has established standards of 

conduct which are intended to guarantee the protection of individual rights and promote the 

development of a learning environment conducive to academic achievement and personal growth. 

 

The conduct of our faculty and staff is regulated by established personnel policies and applicable 

collective bargaining agreements. The standards of conduct for students are divided into four sections: 

1) the Academic Integrity Policy, 2) the Student Code of Personal Conduct, 3) the SUNY Rules for the 

Maintenance of Public Order, and 4) the Penal Law of the State of New York. 

 

The administration of the standards for the conduct of students is intended to be educational and not 

punitive. Student judicial hearings will be conducted with a commitment to fundamental fairness and 

will provide the appropriate level of due process. Because of the educational emphasis of the student 

judicial system, hearing procedures will be informal and are not intended to model those held in the 

criminal justice system. 
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Students who are charged with a violation are presumed to be innocent, and the complainant will assume 

the burden of proof. Cases will be judged based on the standard of ñpreponderance of the evidence.ò   

The Academic Integrity Policy is administered by the provost, and alleged violations may be referred to 

him/her for adjudication. 

 

The provost or designee is responsible for the administration of the Student Code of Personal Conduct 

and the SUNY Rules for the Maintenance of Public Order. Alleged violation of these codes may be 

adjudicated by an assigned administrator or an Administrative Judicial Board. 

 

The enforcement of violations of the Penal Law and Vehicle and Traffic Law of the State of New York 

which occur on campus is the responsibility of the officers of the University Police Department. The 

provost or designee is responsible for determining the appropriate adjudication through the disciplinary 

process of alleged on-campus violations of law or rules. 

 

Serious violations of law which occur off-campus are also subject to adjudication by the student judicial 

system if the provost or designee determines that the alleged conduct presents a clear and present danger 

to the SUNYIT community or a serious disruption to the academic environment of SUNYIT. 

 

ACADEMIC INTEGRITY POLICY  

 

Article  I . Standards of Academic Integrity  

 

The studentôs first obligation is to pursue his or her academic objectives conscientiously and honestly. 

The student is required to conform to all regulations of the University and SUNYIT, the school and 

program in which the student is matriculated, and the classes in which the student is enrolled. The 

student is expected to complete all academic work, including but not limited to papers, examinations, 

laboratory reports, and other assignments, in compliance with the standards set forth in this code. 

Academic achievement is ordinarily evaluated on the basis of the work that the student has produced 

independently. A student who attempts to obtain credit for work, words, or ideas that are not his or her 

own is dishonest. Dishonesty undermines the integrity of academic standards. Infringement of this 

academic code entails penalties ranging from reprimand to dismissal from SUNYIT. Misrepresentations 

of facts, significant omissions, or falsifications in any academic work are violations of the code. 

Misunderstanding of the code is not an acceptable excuse for academic misconduct. If a student is 

uncertain whether a practice is permitted in a particular course, the student should consult the faculty 

member instructing the course in order to avoid the accusation of academic misconduct. 

 

Article II. Summary of Academic Integrity Policy 

 

A studentôs name or other unique identifier on any course exercise (e.g., theme, report, notebook, 

performance, computer program, course paper, laboratory or practicum or co-op report, examination, 

website, or quiz) is taken as assurance that the exercise is the product of the studentôs own thoughts and 

study, and that it is expressed in the studentôs own words and produced without assistance, except as 

indicated by quotation marks, references and footnotes acknowledging use of printed sources or other 

outside help. In some instances, the faculty member or department may authorize students to work 

together to solve problems, complete projects, or produce written or performed coursework; any such 

effort must be clearly marked the product of collaboration. Unless permission is obtained prior to 

submission from all involved instructors, a student may not submit the same exercise in more than one 
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course. The student who sees the possibility of overlapping assignments must consult with both faculty 

members before proceeding. Where collaboration is authorized, students must indicate clearly which 

parts of the assignment were performed independently. 

 

 

Article III. Prohibited Be havior 

 

The following offenses are violations of the Academic Integrity Policy. 

 

1.  Plagiarism: Any piece of work that has been presented as the individual creation of the student 

is assumed to involve no assistance from any other person.  Plagiarism is the use of another 

personôs work, words, or ideas without attribution. It may involve using anotherôs words without 

quotation marks and/or footnotes to indicate the appropriate source. Paraphrasing or 

summarizing the content of anotherôs work is not dishonest as long as the source is clearly 

identified. Paraphrasing when the source is properly cited does constitute independent work; 

however, the faculty member may still reject it as inappropriate. Plagiarism may also involve 

misrepresenting the sources that were used. The issue of plagiarism applies to any type of 

academic work, including but not limited to papers, examinations and quizzes, computer 

programs, works of art, photography, video, or websites. 

 

2. Inappropriate Collaboration : Collaboration on academic work requires acknowledgment. It is 

academically dishonest to work with another person to develop, organize, or revise a project 

(e.g., a paper, oral presentation, research project, or take home examination) without 

acknowledging that personôs help. Specific policies regarding collaborative work, peer review, 

use of tutors, and editing vary from faculty member to faculty member. It is the studentôs 

obligation to check with the professor concerning any collaborative academic effort. 

 

3. Dishonesty in Examinations (In-Class or Take-Home): An examination must be solely the 

studentôs own work, unless otherwise directed by the faculty member. Communication is not 

allowed between or among students while an examination or quiz is being taken, nor are students 

permitted to consult books, papers, study aids, or notes without the faculty memberôs explicit 

permission. Cheating includes, but is not limited to, copying from anotherôs paper, giving 

unauthorized assistance to another, obtaining unauthorized advance knowledge of the questions 

to an examination or quiz, or use of mechanical or marking devices or procedures to achieve 

false scores on machine graded examinations. Specific policies concerning examinations may 

vary from faculty member to faculty member. 

 

4. Dishonesty in Papers and Reports: The student is prohibited from submitting any material 

prepared by or purchased from another person or entity. All written materials submitted in 

fulfillment of course requirements must be the studentôs original work, unless sources are cited 

following the accepted protocols for citation of another personôs words or ideas. 

 

5. Work Done For One Course and Submitted to Another: The student may not present the 

same work for credit in more than one course. Under exceptional circumstances, the student may 

be permitted to submit a paper or other written assignment to satisfy requirements in two 

courses. However, both faculty members must agree in advance to this arrangement. When 

incorporating past research into current projects, the student must reference the previous work. 
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6. Falsification of Data: The student may not deliberately falsify data or distort supporting 

documentation for coursework or any other academic activity. 

 

7. Interference With Another Studentôs Work: The student may not intentionally interfere with 

the work of others by sabotaging laboratory experiments/equipment or research, computer 

programs or computer laboratories, by giving misleading information, or by disrupting class 

work or library work, including study. 

 

8. Copyright Violation : Copyrighted material is the property of the copyright holder and may only 

be used with appropriate authorization. The student must observe the copyright laws governing 

practices of using printed materials, duplicating computer software, photoduplicating 

copyrighted materials, and reproducing video and audio cassettes and other audio-visual 

materials. The Student Code of Personal Conduct prohibits theft or unauthorized use of anotherôs 

property and requires adherence to federal and State laws. This provision will be enforced by the 

Chief Academic Officer under the provisions of the Student Code of Personal Conduct and the 

State University of New York Rules for the Maintenance of Public Order. 

 

9. Other Offenses Against the Academic Integrity Policy: In addition to the practices specified 

above, academic misconduct embraces all other practices that circumvent procedures designed to 

assure a fair grade.  Use of the services of commercial term paper or ñresearchò companies is 

cheating, and a punishable offense.  Student groups may not maintain and reuse papers, reports, 

course exercises, or examinations that have been kept on file from prior years.  Falsification of 

records, whether before or after graduation, is misconduct.  Gaining access to a confidential 

recommendation without permission, after waiving right of access, is a violation of the code.  

Withholding, altering or destroying materials needed by other students for course exercises is an 

offense against the academic code.  Lying in the course of an investigation of an academic 

offense or during a judicial proceeding is a violation of the Student Code of Personal Conduct 

and will be referred to the Chief Academic Officer or designee for disciplinary action. 

 

 

Article IV. Adjudic ation of Charges 

 

1. Faculty member action: The faculty member shall assess an appropriate penalty.  Common 

penalties may include, but are not limited to, requiring the student to rewrite or correct a 

submitted assignment, requiring the submission of a substitute assignment, loss of credit for the 

assignment, or a failing grade in the course.  The faculty member will communicate that there 

will be a penalty to the student in writing by hand delivery, electronic mail using the studentôs 

SUNYIT account, or by letter sent to the studentôs campus or permanent address on record.  The 

faculty member shall then make a written record of the incident, including the assessed penalty 

and whether the incident is believed to be an error in judgment or willful misconduct.  This 

record shall be reported to the head of the academic unit of the department in which the studentôs 

major resides within two calendar weeks of discovery of the alleged offense and after 

notification has been made to the student.  

 

2.  Administrative action: If the misconduct is not related to a specific course, the head of the 

academic unit or Chief Academic Officer or designee may assess a penalty as circumscribed in 

Article VII following the same procedures outlined for course misconduct. 
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3. Procedure: Upon notification of an alleged offense, the head of the academic unit shall store the 

faculty memberôs report in the academic unit's academic discipline records for the student.  The 

head of the academic unit may send a recommendation to the faculty member identifying an 

alternate recommended penalty, particularly if this is not a first offense. The head of the 

academic unit shall send a copy of the faculty member report and alternate penalty 

recommendations to the faculty member and the campus Chief Academic Officer or designee 

within one calendar week of receipt of notice from the faculty member.  Repeat offenses or 

sufficiently serious first offenses may result in the head of the academic unit requesting that the 

campus Chief Academic Officer or designee convene an Academic Integrity Board to consider 

the accusation of academic misconduct and consider extraordinary penalties (identified in Article 

VII).  

 

Upon notification of an alleged offense, the campus Chief Academic Officer or designee will store the 

faculty member report in the studentôs campus academic discipline records. The campus Chief 

Academic Officer or designee may also send a recommendation to the faculty member and head of the 

academic unit identifying a suggested alternate penalty, particularly if this is not a first offense within 

the college, within two calendar weeks of receiving the report. Within one calendar week of the faculty 

memberôs receipt of the Chief Academic Officer or designeeôs recommendation, the faculty member 

shall make a final decision of his/her assigned penalty and communicate the penalty to the student by the 

means previously outlined and send a copy of the notification to the head of the academic unit. Repeat 

offenses, sufficiently serious first offenses, or head of the academic unit request may result in the 

campus Chief Academic Officer or designee convening the Academic Integrity Board to consider the 

accusation of academic misconduct for extraordinary penalties as identified in Article VII. 

 

If the Academic Integrity Board is convened by the Chief Academic Officer or by student appeal (see 

Article IV.4.), the campus Chief Academic Officer or designee shall contact the student, faculty 

member, and head of the academic unit by the means previously outlined to advise that a hearing of the 

Board is being scheduled and outline the procedure and student's rights within one calendar week of 

such a determination.  Within two calendar weeks of this notice, the Board shall hear the case. The head 

of the academic unit of the Board shall then submit a written summary of findings to the campus Chief 

Academic Officer or designee, head of the academic unit, faculty member, and student within one 

calendar week of completion of the hearing. In the case of a Board recommendation of suspension or 

dismissal, the campus Chief Academic Officer or designee shall consult with the president, and the 

President shall communicate a final decision to all parties (student, faculty member, head of the 

academic unit, campus Chief Academic Officer or designee, and Board) within two calendar weeks. 

 

The head of the academic unit or campus Chief Academic Officer or designee may extend any stage of 

the judicial proceeding calendar in extreme circumstances and upon a showing of good cause; this 

extension must be reported to all involved parties by the original deadline. 

 

4. Appeal of misconduct: A student who disagrees with a determination of academic misconduct 

may appeal in writing to the campus Chief Academic Officer or designee within one calendar 

week of receipt of notification of the violation.  A student appeal will trigger convention of the 

Academic Integrity Board to consider the case of academic misconduct if the Board has not 

already been requested to convene by the head of the academic unit or the Chief Academic 

Officer or designee.  
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5. Appeal of grade: After the completion of a misconduct hearing, a student may appeal a grade 

penalty through the campus grievance procedure. The only grounds for appealing a grade is a 

studentôs belief that a grade or grade penalty has been assigned on a capricious basis. Capricious 

grade assignment is assignment of a grade to a student that is based on a standard other than 

his/her performance in a course, on more exacting or demanding standards than were applied to 

other students in the course, or on standards that depart substantially from those the faculty 

member previously announced for the course. 

 

6.  Appeal of suspension/dismissal: Appeal of a decision of suspension or dismissal is written  

 directly to the President. The same calendar applies. The campus Chief Academic Officer or  

 designee or President may extend any stage of the appeals calendar in extreme circumstances 

 and upon a showing of good cause; this extension must be reported to all involved parties by the  

 original deadline. 

 

Article V. Academic Integrity Board 

 

The Academic Integrity Board is composed of five faculty and two students, appointed for each judicial 

proceeding at least one calendar week in advance of the proceeding by the campus Chief Academic 

Officer or designee from a pool composed of twelve faculty and six students. Faculty shall be elected by 

each school at the beginning of every academic year for the pool, divided equally among schools. The 

students shall be appointed by the Student Association and shall be representative of the diversity of the 

student body. The purpose of the pool of faculty and students is to provide a hedge against conflict of 

interest or schedule in any particular judicial proceeding.  In order to observe the calendar described in 

Article IV.1, the campus Chief Academic Officer or designee may appoint alternate faculty and students 

should a pool lack sufficient members or have unreachable members. 

 

1. Officers: The Board selects chairperson and secretary for each judicial proceeding. The secretary 

maintains a record of the proceeding. This record and all documents pertaining to the judicial 

proceeding are circulated only to persons involved in the proceeding and to the Chief Academic 

Officer or designee and President in the case of an appeal. The chairperson and secretary will 

both be voting members of the Board. 

 

2. Quorum Decision: A quorum consists of the entire appointed Board. Decision is rendered by 

majority vote. 

 

3. Board Jurisdiction : The Board shall decide whether the misconduct is willful, if the misconduct 

constitutes an error in judgment, or if there is no academic misconduct. The Board may, with a 

majority vote, render an opinion regarding the penalty. Absence of an opinion with regard to the 

penalty shall not indicate either support or disagreement with the penalty.  

 

4. Parties Excluded from the Board: Members of the pool shall be notified of participants when  

 requested to be on a Board. Any member of the pool who feels s/he has a conflict of interest is  

 excluded from participating on that Board. The student shall be notified of the poolôs  

 composition at the time of the meeting notification and may request of the Chief Academic  

 Officer or designee that specific members be excluded from the Board due to conflict of interest  

 if the request is made at least five calendar days prior to the Board hearing. 
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5. Judicial Proceeding Procedure: The purpose of the judicial proceeding is educational and  

 disciplinary. Thus, courtroom procedures and rules of evidence need not be followed in the  

 interest of ascertaining the facts of the case. Both student and faculty member have the right to  

 examine all written evidence prior to the judicial proceeding; this evidence shall be kept in a  

 restricted file in the Provostôs office pending the decision. Both student and faculty member may  

 attend the proceeding and question and respond to witnesses. The student may bring up to two  

 advisors, provided one of them is a member of the college community (faculty, staff, or student).  

 The advisor(s) may advise the student and, with the permission of the chairperson of the Board,  

 address the Board. The chairperson of the Board may remove any person from the room for  

 obstruction of the proceeding. 

 

6. Record of Multiple Offenses: If the student has previous offenses stored in his/her campus 

academic discipline records, the campus Chief Academic Officer or designee shall provide all 

records of these offenses to the members of the judicial proceeding.  All  distributed records 

pertaining to the proceeding shall be collected and destroyed by the campus Chief Academic 

Officer or designee at the conclusion of the judicial proceeding. 

 

7. Special Periods: The campus Chief Academic Officer or designee (in consultation with the 

appropriate head of the academic unit) has authority to resolve disputes during special periods 

when the Academic Integrity Board cannot meet. 

 

Article VI. Class Attendance Pending Decision 

 

The student accused of academic misconduct may continue in class until a final decision has been 

reached, including appeal. Pending final determination of the accusation, a grade of Incomplete may be 

assigned in the disputed course or courses.  

 

Article VII. Additional Penalties for Academic Misconduct 

 

A student found to be in violation of this policy by an Academic Conduct Board may receive any of the 

following additional sanctions from the campus Chief Academic Officer or designee or head of the 

academic unit of the school within which the student resides.   

 

Suspension: An unusually serious first offense or repeated offenses may result in suspension from the 

college. The student will be suspended from SUNYIT as of the semester of the infraction and will be 

withdrawn from all courses for that semester. Only the President may suspend a student from the 

college. The words ñSuspended for Academic Misconductò will appear on the studentôs permanent 

academic transcript. If the student later requests an institutional letter of reference, the letter may refer to 

the incident. Suspension is a temporary withdrawal from the college for a specified period of at least one 

semester, after which the student may return in accordance with the standing regulations governing 

matriculation, by submitting a petition for reinstatement.  

 

Dismissal: An unusually serious first offense or repeated offenses may result in dismissal from the 

college. The student would be dismissed from SUNYIT as of the semester of the infraction and will be 

withdrawn from all courses for that semester. Only the President may dismiss a student from SUNYIT. 

The words ñDismissed for Academic Misconductò will appear on the studentôs permanent academic 

transcript. If the student later requests an institutional letter of reference, the letter may refer to the 

incident. Dismissal is withdrawal from the college without promise of reinstatement and with loss of 
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matriculated status. Reinstatement after dismissal requires the approval of the Chief Academic Officer 

or designee, who must interview the student and approve reinstatement. A student who has been 

academically dismissed loses matriculated status and must apply separately for matriculation to 

SUNYIT and his/her major if applicable at the time of reinstatement. The student may not petition for 

readmission until at least one year has passed after dismissal. 

 

Article VIII. Removal of Penalty 

 

In a case where the Academic Integrity Board has a majority vote of no misconduct, the assigned 

penalty shall be removed by the faculty member, and there shall be no record of the incident placed in 

the studentôs file. The head of the academic unit and Chief Academic Officer may keep an internal 

record of the incident.  

 

Article IX. Record of Disciplinary Actions 

 

Records pertaining to student violations of the Academic Integrity Policy are maintained for a minimum 

of five years after the studentôs most recent enrollment at the college. When penalties become part of the 

studentôs permanent academic record, the record is maintained indefinitely. These records are subject to 

University and Institute regulations concerning the confidentiality of student records.  Upon written 

request, the student has the right to inspect his or her records. 

 

Article X: Interpretation and Revision  

 

1.  Any questions of interpretation regarding the Academic Integrity Policy shall be referred to the 

 campus Chief Academic Officer or designee for final determination. 

 

2.  The Academic Integrity Policy shall be reviewed every five years under the direction of the  

 campus Chief Academic Officer or designee by a committee convened identically as an  

 Academic Integrity Board. 

 

3.  Suggested changes found by the review committee shall be brought to the Academic Affairs  

 Committee of the Faculty Assembly for consideration. 

 

STUDENT CODE OF PERSONAL CONDUCT 

 

Article I: General Policy 

 

The State University of New York Institute of Technology at Utica/Rome (SUNYIT) is dedicated to the 

advancement of knowledge and learning and to the development of ethically responsible individuals.  

Students and student organizations are expected to uphold appropriate standards of behavior and to 

respect the rights and privileges of others. All students and student organizations are expected to conduct 

themselves in accordance with all federal, state and local laws, and Board of Trustees of the State 

University of New York rules, regulations, and policies. SUNYIT affirms its desire to maintain a 

learning and living environment for all students that is free from all forms of unlawful discrimination, 

harassment and retaliation. SUNYIT is committed to ensuring that all students, faculty and staff are 

treated with dignity and mutual respect. 
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In keeping with SUNYITôs values, any sanctions imposed are for the purposes of maintaining and 

restoring the standards of the campus community, educating students and student organizations about 

the seriousness of their action(s), and promoting civility and positive growth, while maintaining the 

safety and integrity of the SUNYIT community. The Student Code of Personal Conduct applies to the 

SUNYIT campus, international and exchange programs, and off-campus conduct. This code applies to 

individual students as well as student organizations. The President delegates administration of the 

Student Code of Personal Conduct to the Provost or the Provostôs designees.  
 

Article II: Definitions  
 

1. The term ñSUNYITò means State University of New York Institute of Technology at 

 Utica/Rome. 

2. The term ñstudentò includes all persons taking courses at SUNYIT, both full-time and part-time, 

 pursuing undergraduate, graduate, continuing education and/or professional studies (credit-

 bearing and non-credit bearing) and those who attend post-secondary educational institutions 

 other than SUNYIT, or who reside in SUNYIT residence halls. 

3. The term ñfaculty memberò means any person hired by SUNYIT to conduct academic or 

 academic support activities. 

4. The term ñSUNYIT officialò includes any person employed by SUNYIT, performing 

 assigned administrative or professional responsibilities. This term also includes Resident 

 Advisors performing duties within their responsibilities. 

5. The term ñmember of the SUNYIT communityò includes any person who is a student, faculty 

 member, SUNYIT official, or any other person employed by SUNYIT. A personôs status in a 

 particular situation shall be determined by the Provost or designee. 

6. The term ñSUNYIT premisesò includes all land, buildings, facilities, and other property in the 

 possession of or owned, used, or controlled by SUNYIT (including adjacent streets and/or 

 sidewalks). 

7. The term ñorganizationò means any number of persons who have complied with the formal 

 requirements for SUNYIT recognition. 

8. The term ñjudicial bodyò means any person or persons authorized by the Provost or 

 designee to determine whether a student has violated the Student Code of Personal 

 Conduct and to recommend imposition of sanctions. 

9. The term ñJudicial Officerò means a SUNYIT official authorized by the Provost or 

 designee to impose sanctions upon students found to have violated the Student Code of 

 Personal Conduct. 

10. The term ñAdministrative Judicial Boardò refers to persons authorized by the Provost or 

 designee to determine whether a student has violated the Student Code of Personal 

 Conduct and to recommend imposition of sanctions. 

11. The term ñEducational Conferenceò is defined as a meeting to review with the student the 

 allegations and accusations, the Student Code of Personal Conduct, the studentôs options, the 

 processes, and sanctions. 

12. The term ñJudicial Officer designeeò refers to a designee appointed by the judicial officer to 

 adjudicate issues related to violations occurring within the residence halls and adjacent areas. 

13. The term ñAppellate Boardò means any person or persons authorized by the Provost or 

 designee to consider an appeal from a judicial bodyôs determination that a student has 

 violated the Student Code of Personal Conduct. 

14. The term ñTitle IX Coordinatorò refers to the SUNYIT official who is responsible for 

 coordinating Title IX compliance, which prohibits sex discrimination including sexual 

 harassment and sexual violence. SUNYITôs Title IX Coordinator is listed on page 45 of the 

 handbook. 
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15. The term ñshallò is used in the imperative sense. 

16. The term ñmayò is used in the permissive sense. 

17. The Provost or designee is that person designated by the SUNYIT President to be  responsible for 

 the administration of the Student Code of Personal Conduct. 

18. The term ñpolicyò is defined as the written regulations of SUNYIT as found in, but not limited 

 to, the Student Handbook and graduate and/or undergraduate catalogs. 

19. The term ñRules for the Maintenance of Public Orderò is defined as regulations to all SUNY 

 campuses mandated by the Board of Trustees of the State University of New York. A copy of 

 these rules can be found on page 68. 

20. The term ñComplainantò means any person who submits a statement (a SUNYIT Incident 

 Report, a deposition filed with the University Police Office, or a letter filed with the 

 Provostôs Office) alleging that a student violated this Student Code of Personal Conduct. 

21. The term ñAccused Studentò means any student accused of violating this Student Code of 

 Personal Conduct. 

22. The term ñAdvisor or Advocateò means a person who may assist, support or counsel a student 

 participating in the judicial process. 

23. The term ñSanctionò means an action that results from noncompliance with a policy or 

 policies. The purpose of sanctions is to encourage responsible judgment and ethical 

 reasoning which shall serve to protect and preserve the health and well-being of the 

 SUNYIT community while protecting the communityôs rights and property. 

24. The term "retaliationò is defined as any action by any person that is perceived as intimidating, 

 hostile, harassing, retribution, or violent that occurred as a result of the making and follow-up of 

 a report of a violation of this Code. 

25. The term ñsexual violenceò is defined as physical sexual acts perpetrated against a personôs will 

 or where a person is incapable of giving consent, including but not limited to rape, sexual 

 battery, and sexual coercion.* 

26. The term ñsexual harassmentò is defined as unwelcome, gender-based verbal or physical conduct 

that is sufficiently severe, persistent or pervasive that it unreasonably interferes with, denies or 

limits someoneôs ability to participate in or benefit from the universityôs educational program 

and/or activities, and is based on power differentials (quid pro quo), the creation of a hostile 

environment, or retaliation.*  
 *Detailed definitions of sexual violence and sexual harassment are included in the Sexual Harassment/ Sexual Violence section on page 45. 

 

Article III: Judicial Authority  

 

1. The Judicial Officer, in consultation with the Provost or designee, shall determine the 

 composition of the judicial body and appellate board. 

2.  The Judicial Officer shall develop policies for the administration of the judicial program and 

 procedural rules for the conduct of hearings that are not inconsistent with provisions of the 

 Student Code of Personal Conduct. 

3. Decisions made by a judicial body and/or Judicial Officer shall be final, pending the normal 

 appeal process. 

4. Decisions on responsibility made by an appellate board shall be final, except in rare 

 circumstances involving separation from SUNYIT where such decisions may be overturned by 

 the President. 

5. A judicial body may be designated as mediator of disputes within the student community in 

 cases that do not involve a violation of the Student Code of Personal Conduct. All parties must 

 agree to mediation, and to be bound by the decision with no right of appeal. Mediation may not 

 be used in cases involving sexual violence. 



58 

 

Article IV: Student Rights  
 

Each student, accused or complainant, shall have the following rights relative to the Student Code of 

Personal Conduct and SUNYIT Judicial proceedings: 
1. To be clearly informed of SUNYITôs standards; these standards shall describe expected and 

 prohibited behavior. 

2. To make known SUNYITôs standards in a form readily available to its students and in a manner 

 that will provide fair notice of what is expected and what is prohibited. 

3. To have SUNYIT apply rules and regulations fairly, impartially, and equally to all students. 

4. To be informed of his/her rights. 

5. To be informed of the format and procedures of the SUNYIT Judicial proceedings. 

6. To receive written, timely, and complete notice of the specific accusations to be resolved. 

7. To have a fair disposition of all matters as promptly as possible under the circumstances. 

8. To elect to dispose of the charges administratively by mutual consent with the Judicial Officer,  

 or to have his/her case heard by a Judicial Board. 

9. To hold unaltered student status pending a final adjudication and disposition of all charges, unless 

 interim measures have been imposed. 

10. To be informed of the general nature of the evidence to be presented. 

11. To review and question all parties and witnesses except when extraordinary circumstance (as 

 determined by the Provost or designee) make this impossible. In a case of sexual harassment or 

 sexual violence, the accused and the complainant may not question or cross examine each other 

 directly. Questions will go through the Administrative Board chair/Administrative Board. 

12. To present factual information through witnesses, personal testimony, and other relevant 

 evidence. 

13. To decline to testify against oneself. Silence will  not be considered an admission of responsibility. 

14. To request attendance of witnesses upon a showing of relevance. 

15. To have only relevant evidence considered by the judicial body. 

16. To be informed of all decisions within a reasonable time as established in this code and as allowed by 

 law. 

17. The accused in all cases and the complainant in cases of sexual harassment and sexual violence have 

the right to listen to a recording of a judicial proceeding during normal business hours and/or review 

records for an appeal upon written request. 

18. The accused in all cases and the complainant in cases of sexual harassment and sexual violence have 

the right to appeal a decision and be informed of the criteria and procedures to be followed. 

19. To seek advice from up to two advisor(s) or advocate(s) of their choice who may assist, support 

 or counsel providing at least one advisor/advocate is a member of the SUNYIT faculty or staff. 

 The advisor/advocate shall not speak on behalf of the student, question witnesses, or present 

 information before the panel. If a student does not have an advisor or advocate, the student may 

 select one from a trained pool of faculty/staff members who have agreed to serve in the role. 

20. A complainant student has the right to provide a list of questions that he or she would like the 

 accused student to be asked by the Judicial Officer or the Administrative Judicial Board members at 

 a judicial proceeding. The questions must be submitted in writing to the Judicial Officer at least three 

 business days before the judicial proceeding, and the questions must be considered relevant to the 

 accusations by the Judicial Officer or the Administrative Judicial Board. The Judicial Officer or the 

 Administrative Judicial Board may or may not use the questions provided. 

21. A complainant student has the right to request alternative arrangements for complainants who do 

 not want to be in the same room as the accused during the hearing. These alternative arrangements 

 are subject to the rights of the accused. Accordingly, alternative arrangements must enable both 

 parties and the hearing panel to hear each other. 

22. The complainant student has a right to have his or her past unrelated behavior excluded from the  
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 disciplinary judicial proceeding. The issue of relevance of the past behavior is determined by the 

 Judicial Officer or Administrative Judicial Board. 

23. SUNYIT will protect the privacy of all parties to a complaint or other report of sexual harassment 

 and sexual violence to the extent possible. When SUNYIT receives complaints of sexual harassment 

 or sexual violence, SUNYIT has an obligation to respond in a way that limits  the effects of the 

 sexual harassment and sexual violence and prevents its recurrence. Information will be shared as 

 necessary in the course of an investigation with people who need to know, such as investigators, 

 witnesses, and the accused. If you are unsure of someoneôs duties and ability to maintain your 

 privacy, ask them before you talk to them. Certain staff are obligated by law to maintain 

 confidentiality, including the counseling center and the local rape crisis center off-campus. 
 

Article V: Proscribed Conduct 

 

A.         Jurisdiction of SUNYIT  

 Generally, SUNYIT jurisdiction and discipline shall be limited to conduct which occurs on SUNYIT 

 premises, while on a SUNYIT international or exchange program or off-campus where a nexus to 

 SUNYIT or the SUNYIT community exists. 

 

B.  Conduct Rules and Regulations 

 Any student found to have committed the following misconduct is subject to the disciplinary 

 sanctions outlined in Article VI: 

1. Acts of dishonesty, including but not limited to the following: 

  a. Furnishing false information to any SUNYIT faculty member or official. 

  b. Forgery, alteration, or misuse of any SUNYIT document, record, or instrument of 

   identification. 

  c. Tampering with, impeding, or coercively influencing the election process related  

   to any SUNYIT recognized student organization. 

2. Disruption or obstruction of teaching, research, administration, disciplinary proceedings, other 

 SUNYIT activities, including its public service functions on- or off-campus, or other authorized 

 non-SUNYIT activities, when the act occurs on SUNYIT premises. 

3. Acts of bullying, physical abuse, verbal abuse, threats, intimidation, harassment, coercion and/or 

 other conduct which threatens or endangers the health or safety of any person (including 

 oneself). 

4. Attempted or actual theft of and/or damage to property of SUNYIT, or property of a member of 

 the SUNYIT community, or other personal or public property. 

5. Hazing, defined as an act which endangers the mental or physical health or safety of a student, or 

 which destroys or removes public or private property, for the purpose of initiation, admission  into, 

 affiliation with, or as a condition for continued membership in a group or organization. 

6. Failure to comply with the directions of a SUNYIT official or law enforcement officer acting in 

 performance of their duties and/or failure to identify oneself to these persons when requested to 

 do so. 

7. Unauthorized possession, duplication, or use of keys and/or access card to any SUNYIT 

 premises, or unauthorized entry to or use of SUNYIT premises. 

8. Violation of SUNYIT policies, rules, or regulations. 

9. Violation of federal, state, or local law at SUNYIT sponsored activities whether on or off SUNYIT 

 premises. 

10. Use, possession, or distribution of narcotics, prescription drugs or other controlled or  non-controlled 

 substances except as expressly permitted by law. 

11. Possession of drug paraphernalia, which includes any items that can be utilized for or are designed  
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 for the use of drugs (e.g., bowls, bongs, etc.). Any items that are fashioned for the purpose of  drug 

 use will also be considered a violation of the Student Code of Personal Conduct. 

12. Use, possession, or distribution of alcoholic beverages except as expressly permitted by the law 

 and SUNYIT regulations (see Residence Hall Policies for more information), or public  

 intoxication. 

  Note: Good Samaritan Policy: Abuse of alcohol and other drugs can create life-threatening  

  situations that require an immediate response from emergency services personnel. In all  

  instances, SUNYIT is concerned that those in need receive prompt medical attention.   

  SUNYIT cannot guarantee absolute immunity from sanctions associated with violations of  

  the student code or state and federal law. However, efforts will be made to mitigate sanctions  

  associated with alcohol and other drug offenses for ñGood Samaritans.ò These considerations 

  apply only to the individual(s) who may have contributed or participated in the use and abuse 

  of alcohol or other drugs, but summoned aid. 

13. Illegal or unauthorized possession of firearms, fireworks and other explosives, weapons (lethal 

 and non-lethal), and/or inappropriate use of dangerous chemicals on SUNYIT premises. 

14. Participation in a campus demonstration that disrupts the normal operations of SUNYIT and 

 infringes on the rights of other members of the SUNYIT community; leading or inciting others to 

 disrupt scheduled and/or normal activities within any campus building or area; intentional 

 obstruction that unreasonably interferes with freedom of movement, either pedestrian or 

 vehicular, on campus. 

15. Obstruction of the free flow of pedestrian or vehicular traffic on SUNYIT premises or at 

 SUNYIT sponsored or supervised functions. 

16. Conduct that is disorderly, lewd, or indecent; breach of peace; or aiding, abetting, or procuring 

 another person to breach the peace on SUNYIT premises or at functions sponsored by, or 

 participated in by, SUNYIT. 

17. Theft or other abuse of computer, telephone and voicemail privileges, including but not limited to: 

  a. Unauthorized use or abuse of a computer account, including failure to safeguard User 

   IDs and passwords. 

  b. Sending abusive, threatening, or obscene messages. 

  c. Repeatedly sending messages with inappropriate content. 

  d. Using a SUNYIT account (other than oneôs personal account) to send messages 

   without authorization. 

  e. Unauthorized entry into a file for any purpose, including: using, reading, or changing  

   the contents. 

  f. Unauthorized transfer or sharing of a file. 

  g. Unauthorized use of another individualôs identification and password. 

  h. Use of computing facilities to interfere with the work of another student, faculty 

   member, or SUNYIT official. 

  i. Use of computing facilities to send obscene or abusive messages. 

  j. Use of computing facilities to interfere with normal operation of the SUNYIT  

   computing or network system. 

  k. Providing personal identification and/or password to another person. 

  l. Negligently spreading viruses, worms, or any programs that act to degrade, violate,  

   disable, or affect service or operation of SUNYITôs or studentsô personal computers  

   connected to SUNYITôs network. 

18. Abuse of the judicial system, including but not limited to: 

  a. Failure to obey the summons of a judicial officer, board or SUNYIT official. 

  b. Falsification, distortion, or misrepresentation of information before a judicial  

   body. 

  c. Disruption or interference with the orderly conduct of a judicial proceeding. 
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  d. Knowingly initiating a judicial proceeding without cause. 

  e. Attempting to discourage an individualôs proper participation in, or use of, the  

   judicial system. 

  f.  Attempting to influence the impartiality of a member of a judicial body prior to,  

   and/or during the course of, the judicial proceeding. 

  g. Harassment (verbal or physical) and/or intimidation of a member of a judicial board  

   or a judicial officer prior to, during, and/or after a judicial proceeding. 

  h. Failure to comply with the sanction(s) imposed under the Student Code of  Personal  

   Conduct. 

  i. Influencing or attempting to influence another person to commit an abuse of the  

   judicial system. 

19. Acts of sexual violence as defined in this Code, including performing sexual acts on or with another 

 individual without the consent of the individual, when the individual is unable to give consent or 

 after the individual has withdrawn consent. 

20. Sexual harassment as defined in this Code. 

21. Stalking, which is following or otherwise contacting another person repeatedly, so as to put that 

 person in fear for his/her safety. 

22. Bias/hate crimes, which are described as students engaging in harassment or threats of  violence 

 based on a personôs race, color, ethnicity, national origin, ancestry, religion, religious practice, creed,  

 sexual orientation, disability, age, or gender that is intended to create  a situation that produces 

 mental discomfort, harm, or injury. 

23. Actions that cause or attempt to cause a fire or explosion, falsely reporting a fire, explosion or an 

 explosive device, tampering with fire safety equipment or failure to evacuate SUNYIT buildings 

 during a fire alarm. 

24. Cruelty to animals. 

25. Violation of the SUNYIT smoking policy. 

26. Violations of the Residence Hall License or Residence Hall Policies. 

27. Retaliation against a person who files a complaint, serves as a witness, or assists or participates in 

any manner is strictly prohibited and will result in disciplinary sanctions. Participants who 

experience retaliation in a case of sexual harassment/sexual violence should contact the Title IX 

Coordinator. (Please refer to page 45 for the designee.) 

 

C. Violation of Law and SUNYIT Discipline 

1. SUNYIT disciplinary proceedings may be instituted against a student charged with violation of a 

 law, which is also a violation of this Student Code of Personal Conduct, if both violations result from 

 the same factual situation. Proceedings under this Student Code of Personal Conduct will be pursued 

 without regard to pending civil litigation in court or criminal arrest and prosecution. 

2. When a student is charged by federal, state, or local authorities with a violation of law, SUNYIT will 

 not request or agree to special consideration for that individual because of his or her status as a 

 student. If the alleged offense is also the subject of a proceeding before a judicial body under the 

 Student Code of Personal Conduct, however, SUNYIT may advise off-campus authorities of the 

 existence of the student code and of how such matters will be handled internally within the SUNYIT 

 community. SUNYIT will cooperate fully with law enforcement and other agencies in the 

 enforcement of criminal law on campus and in the conditions imposed by criminal courts for the 

 rehabilitation of student violators. Individual students and SUNYIT community members, acting in 

 their personal capacities, remain free to interact with  governmental representatives, as they deem 

 appropriate. 

3. Cease and Desist: SUNYIT officials may, under appropriate circumstances, order a 

 student and/or student organization to cease and desist from an activity considered to be 

 disruptive to SUNYIT. 
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Article VI: Judicial Procedures:  

Violations of the SUNYIT Student Code of Personal Conduct 

 

A.  Determination of Accusations 

1. Alleged violations of the Student Code of Personal Conduct may be reported to the 

 Judicial Officer located in the Campus Life Office. 

2. The Judicial Officer will review the information to determine if a student will be accused  of 

 violating the Student Code of Personal Conduct. Note: The Provost or designee may not accuse a 

 student of a violation of the Student Code of Personal Conduct more than one year after the date 

 the conduct occurred or was discovered, whichever is later. 

3. In cases of sexual assault and sexual violence, a SUNYIT Official will obtain a written 

 acknowledgment from complainants to document (1) the university employee or representative 

 who spoke to or worked with the complainant, as well as the date; (2) which options the 

 complainant would like to pursue, including the criminal justice system, the student judicial 

 system, both, or none; (3) that the complainant received information about resources (medical, 

 counseling, academic) available to them. 

 

B.  Notice of Accusations 

1. The Judicial Officer will notify the student in writing of the allegation(s) and accusation(s) 

 within 10 business days of the report. 

2. The Notice of Accusations will direct the student to schedule an Educational Conference  with 

 the Judicial Officer by a specified date, not to exceed five (5) business days from  the date of 

 notice. If the student needs to reschedule the Educational Conference, the student must notify the 

 Judicial Officer no less than 24 hours prior to the scheduled Conference and request a 

 rescheduling of the Conference. 

 

C.  Educational Conference 

1. The purpose of the Educational Conference is to review with the student the allegations and 

 accusations, the Student Code of Personal Conduct, the judicial proceeding forum 

 options, the judicial process and possible sanctions. 

2. If the student fails to attend the Educational Conference, the matter may be referred for judicial 

 proceeding to the Administrative Judicial Board. 

3. During the Conference the student will be given the opportunity to accept responsibility or not 

 accept responsibility for the alleged violations. 

4. If the student accepts responsibility for the alleged violations and the student waives his/her 

 right to a judicial proceeding: 

  a. The student will be asked to sign a form indicating his or her acceptance of  

   responsibility and that he or she is waiving the right to a judicial proceeding. The  

   Judicial Officer will send a letter documenting student responsibility and the  

   sanctions imposed within five business days of the Educational Conference. 

 If the student does not accept responsibility for the alleged violations or requests a judicial 

 proceeding: 

  a. The student will be asked to sign a form indicating that he/she does not accept  

   responsibility for the alleged violations or he/she requests a judicial proceeding. 

  b. The Judicial Officer shall schedule a judicial proceeding with the Administrative 

   Judicial Board. 

 




