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Student Life Opportunities at SUNYIT
Welcome taSSUNYIT!

SUNYIT provides an environment where you will have every opportunity to learn and develop
intellectually and socially. This Student Handbook is designed to provide general information about the
campus and specific information regarding a number of questions that are likely on your mind. For
example, it will help you find the faculty membestaff member or administrator who can help answer
your questions and concerns. Since this handbook addresses a broad range of student rights and
expectations, you should become familiar with its contents and keep it for future reference.

Whether you are gesidential, fulltime or paritime student, please take the opportunity to become
involved in the campus community. | urge you to commit your time, energy and creativity to helping us
enhance the quality of campus life and build a strong and suppatiyeus culture at SUNYIT. Your
investment will benefit you now and in the years to come.

Again, welcome! Best wishes for success as you work to achieve your personal and professional goals.

Sincerely,

William W. Durgin, Ph.D
Provost

A Brief History of SUNYIT

Established by the SUNUYppd Diasiod Cobbefat HerkimefrRagnes i n 19
Uticao began offering graduate educatiWest cl asse
Frankfort Elementarchool.ln May 1971, the college began operating in the former Globe Mill

building in West Utica. The former mill was gradually remodeled into classrooms, offices, and a library.

I n 1973, the college was granted distth8fallting vy t o o
undergraduates began attending classes in the fall. With growing enrollment, the institution leased three
additional buildings in West Utica and one in Rome, and adopted a new name in 1977: the State
University of New York College of Tahnology at UticeRome.

In 1981, groundbreaking ceremonies were held in Marcy for the new campus. The first building,

Kunsela Hall, was completed in 1984, and the college operated two campuses during a transitional
period. In the 1987 fall semester, emgrstudents attended all classes at the new campus; iF89988

the coll ege name was changed to the fAStat-e Univ
Rome. 0 Ot her buil di ng sCahpud Gemtamseaivice bDildingpanchtvs Ha l |
residential complexes; Adirondack Residence Hall opened in 1991, Mohawk Residence Hall opened in
1996. Cayan Library was dedicated in 2003;$hadent Centetin 2011. The Field House and Oriskany
Residence Hallvere completeth 2011, and a technologypmplex will be constructed and ready for
occupancy in 2013.



Il n 1989, the SUNY Board of Trustees approved 0 S
as the institutional name to more accurately reflect the evolving mission and curriculenv. short
form namé SUNYITO was adopted in 2002.

In 2003, SUNYIT accepted its first class of freshmen; the first class was graduated in May 2007,
compl eting SUNYI T6és tr ans.i tyeawocallege.Baldngbrritee nsf er i n
undergraduate aihgraduate degree programs in technology and professional studies, SUNYIT has
continued to expand its academic offerings. Recently announced programs include: biology, electrical
and computer engineering, interdisciplinary studies, network and computetyseand social and

behavioral health.

President

The president, SUNYITO6s chief administrative of
the recommendation of the College Council and the Chancellor, after consultation with faculty, student
and staff representatives. The president has-veidging responsibilities pertaining to campus

governance and administration, including making procedural or developmental recommendations,
preparing the annual budget proposal, and making or recommemgioganents.

Provost

The provost is the chief academic officer and reports to the president. SUNYIT is organized into seven
academic departments: business management; communication & humanities; computer information
sciences; engineering, science & mathécs; engineering technologies; nursing & health professions;
and social & behavioral sciences. Each is headed by a chair/director who reports to the provost.
Academic support services such as information and learning resources (library serviceg, teaiteir)
information technology services, instructional resources), the graduate center, undergraduate
admissions, and registrar also report to the provost.

Student Affairs also reports to the prcladingst 6s o
athletics, career services, international student services, campus and residential life, the health, wellness
and counseling center, disability services and the Educational Opportunity Program (EOP).

Administration

A number of business and auaily service offices are organized under the direction of the vice

president for administration. The bookstore, food service, business affairs, bursar, financial aid, facilities
management, environmental health & safety, human resources, print shopivansityrpolice
department provide I mportant services for SUNYI
administration also serves as the executive officer of the College Association, which oversees the
disbursement of funds collected thgbuauxiliary operations.



Getting Help

Faculty Advisor. Every student is assigned a faculty advisor within his/her curriculum. Your advisor
will help you plan your program of course work and help you find answers to your questions about
personal acamic goals, requirements, and regulations. Each student should share responsibility in the
advising process by taking the initiative in seeking advisement and developing a working relationship
with the advisor. In order to do this effectively, each studbatild:
1. Learn the academic advisoros name and off
2. Become familiar with curriculum, departmental, program, and graduation
requirements.
These are listed in a variety of places (e.g., catalog, website, progsanapfetc.).

3. Consult with the advisor prior to making any changes in the academic program and/or
schedule (e.g., adding or dropping courses, summer courses, etc.).

4. Consult with the advisor if experiencing academic or petgmodlems affecting
academi@gerformance.

5. Consult with the advisor when considering a change of cuurt or programiransfer to
another college, or withdrawal fro8UNYIT.

6. Meet with the advisor at least twice during each seniestee during registration days

or during the first week of classes, to be followed by a secoeeting just prior to
advancedegistration.

7. Discuss class requirements and grades with advisor, and schedule a meeting to get
academic advice when needed.

8. Accept firal responsibility for decision making after consulting with the advisor.

9. Keep all scheduled appointments made with the advisostiQue related to advisors
andscheduling appointments with your advisor should be reféorgdur academic
department.

Student Services

The faculty and staff are committed to providing a full range of advising, counseling, tutorial, and other
services to support the academic progress of studentsa®pus health services, housing, career
services, disability servicesareation/intercollegiate sports programs, and student activities programs
are also provided by student services offices. If you have a question regardmgortontact for
assistance, please contact Student Affairs; 78155, Kunsela Hall, Rooi8246.

Admissions Office
Kunsela Hall Room A108
792-7500

The admissions office is the first point of contact for new students at SUNYIT. Prospective students can
arrange for an interview to discuss general information, admission into an undergraduate program,
transferability of credit from their current institution, as well as arrange for a campus and/or residence
hall tour. The admissions office also hosts open houses and other informational programs throughout the
year. The admissions staff regularly travelfitgh schools and twgear colleges throughout Neiork

Stateand parts of the northeast promoting SUNYIT. In addition, the admissions office assists returning
students with readmission if they have been out for more than one year.
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Athletics and Recreation
Field House, Room F220
7927520, 7927525

SUNYIT studentathletes participate in the National Collegiate Athletic Conference (NCAA l1lI) and
compete in the North Eastern Athletic Conference (NEAC). Intercollegiate teams include baseball,
mendés angd lwaoseetébal | menés and womends | across
and womends soccer, womenods softball and mends
staff invites you to try out for a team or to take part in the Wildcatspoogram by cheering on fellow
students at all home games.

Exercise opportunities, recreation and intramural sports progibowd for SUNYIT students. The

new fitnesscenter in theVildcat Feld House is fully equipped with statd-the-art fithess egipment.
Recreation and intramural activities take place in the athletic facilities, which include gunptise

field house with locker rooms and an aerobic exercise room, another full gymnasium in the Campus
Center, indoor running tracks, a racquetbalirt and outdoor fields, including a lighted artificial turf

field and cross country course. Students can enjoy the beautiful outdoor setting of the campus by hiking
the Roemer Fitness Trail.

Theathleticsdepartment has added a series of-oreglit plysical activity courses to tHRUNYIT
curriculum. Courses such as Introduction to Fitness and Athletic Conditioning can help you achieve
your personal health goals and classes on recreational sports can help you hone your skills.

For intercollegiate gamschedules, facility hours, intramural and recreational sports activities or more
information, feel free to stop by the athletics office or fithess center in the field hous&®zZa820,or
visit the athletics websitéyttp://wildcats.sunyit.edu

Bookstore
Kunsela Hall, Room B112
7927257

The bookstore offers a wide range of services to the SUNYIT community. Commuter and residential
students, faculty, staff, and other SUNYIT guests will find whay treed. Asalways, our website is
available 24/7 atvww.sunyit.bkstr.com

Textbooks: We are proud to offer multiple course material options to the SUNYIT students. Aside
from traditional new and used textbooks, we offgegy popular and costaving rental option as well as
a large selection of digital textbooks.

Rental Option: Renting a textbook will save a student at least 50% of the new price. To rent, students
must be at least 18 years old, possess a valid ID,rawtlp a credit card as collateral. For more
information, visitwww.renta-text.com

Digital Option: As technology advances, the way students learn must also advance. Digital textbooks
are the wave of the futurerhe bookstore offers a large selection of textbooks on our Cafescribe®
digital platform. For more information about digital textbooks and the future of digital learning, visit
www.connectyourthoughts.com
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General Merchandise: The bookstore offers a wide selection of supplemental items such as academic
supplies which include writing instruments, paper supplies, folders, notebooks, desk accessories,
calculators, computer supplies, and dorm supplies.bdbkstore also offers SUNYIT apparel items,

gifts & accessories, snacks & beverages, health & beauty aids, and other convenience items.

Gift Cards: Gift cards are available for purchase in the bookstore and on our website. Gift cards can be
redeemed foitems in the bookstore as well as on our website. Gift cards cannot be redeemed for their
cash value. Please contact the bookstore for additional information.

Refund Policy: The refund policy varies by item. Please contact the bookstore for atiditiona
information.

Payment types: The bookstore gladly accepts all major credit cards, debit cards, cash, check, gift cards
(issued by bookstore), and financial aid (when available from school).

Bursar/Student Accounts Office
Student Services Center
Kunsela Hall, Suite A210

792-7412
Thebur sar 6s of fi ce, |l ocated in the Student Servi
coll ection of student accounts and the distribu

office also functios as the contact for thiplarty sponsors such as state and federal vocational
rehabilitation offices, state and county displaced worker programs, U.S. Armed Forces, private
scholarships, and employer sponsors. All Hpeaity documentation and contracte anaintained in

student accounts folders. The office staff will answer all questions regarding student account charges,
payments, record holds, and refunds. Financial aid and tuition refunds are made available as they are
received, in accordance with saind federal regulations.

Bus Service

During the day, bus service is available to the campus by the Centro Bus Service. Bus passes are
available at a discounted rate for students. Limited evening service is also available. Current schedules
and ticket psses for buses can be obtained at the College Association office, A217 Kunsela Hall.

Campus Life/Student Activities
Student Center, Room S105
7927530

The campus life/student activities office helps create and support positieédassroom experiees

and environments. The office works closely with student leaders to foster the development of campus
clubs and organizations. In addition, the office plays a supportive role in the management of student and
campuswide events. Some of these events ineltltenew student orientation program, Wildcat Family
Fes{Parents and Family Weekend), opening week events each semester, low ropes leadership course
and Apocalypse. Please stop by if you have ideas for programs or events or would like to become
involved.



Career Services
Kunsela Hall, Room B101

792-7165
The mission of Career Services is to | ink SUNYI
and alumni 6s ability to make meaningful career

Individual Career Counselingis an opportunityor students and alumni to talk with a Career Services
counselor about sessessment (skills, values, interests, and abilities), career deutigkamg, job
search strategies, resume and cover letter critiques, and mock interviews.

Workshops - Career Sevices offers various workshops throughout the academic semesters including
résumeé and cover letter writing, interviewing skills, internship skills, and how to prepare for career fair.
We also offer a yearly business etiquette luncheon that is held spriihg semester.

FOCUS 2is an interactive program that students use to narrow their career choices to certain vocations
and determine if additional education is needed for a particular occupation. To utilize FOCUS 2, visit
the Career Services website anidk on Students / Career Planning.

Career Services Eventsnclude the annual eaampus Career Fair and Business Etiquette Luncheon;
both are offered in the spring semester. The Career Fair is a yearly event that provides students and
alumni the opportoity to meet perspective employers faodace to explore careers and to learn about
full-time, parttime, and summer employment including internship andgopportunities. The

Business Etiquette Luncheon is for students to learn proper dining etifquettat important business
lunch or dinner. The events are advertised on the campus monitors andailadditional events will

be announced as the semester progresses.

College Central Network (CCN)is a customized, online database where studentshgain

information on a multitude of resources. CCN resources include the opportunity to search local and
national job, internship, and -@p opportunities, as well as résumé and cover letter writing tips/samples,
and interviewing resources. Employers @so search the database to review résumés and directly
connect with students for job, internship, anebgoopportunities. To create a CCN account, go to
www.collegecentral.com/sunyit and click on the Students (or Alumni) icon.

Job, internship, and eap opportunities are also posted on the Career Services job board, Career
Services website, and on the student blog. You may also contact your academic advisor or Career
Services professional to discuss job, internship, armpampportunities.

Career Sewices Resource Roorns equipped with computers for student and alumni use as well as
various periodicals which provide employer, industry, job search, graduate school planning, and career
exploration information.

Visit the Career Services websité@@b.//www.sunyiteducareerservicéto learn about career planning
and preparation, initiating a job search, internship information, résumé and cover letter writing tips,
interviewing preparation techniques, etc.

Stop by our office and introduce youlfsar call and make an appointment to discuss how we can better
assist you. ltds never too soon to visit Caree

v
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Computer Labs

SUNYIT offers a number of computer labs for general student use and specialized applications. For
more detailed informtion, visit:www.sunyit.edu/its.lahs

Counseling Center
CampusCenter, Room 217
792-7172

SUNYI Té6s counseling center is available to assi

Counseling srvices are voluntary, by student request and with strict confidentiality. Our counselors
provide short term services to assist students to manage their concerns/issues.
Some common concerns/issues may include:

Balancing personal life, work and/or college

Anxiety, stress and/or depression

Anger management

College transition issues including: roommate and/or relationship issues, adjusting to college life,
homesickness, etc.

O¢ O¢ O¢ O«

Confidentiality is of utmost importance. Counselors will only communicate withesgguardian if

written consent is obtained from the student. Crisis intervention services are provided by our licensed
counselors, with referrals to local mental health services for students at high or imminent risk of harm to
self or others.

The counsling center is affiliated with the health and wellness center and is locateddartipus
Center Room 217. Appointments are made by calling-7922.

Disability Services Office

National Voter Registration location for students with disabilities
KunselaHall, Career Services Suite, Room B104

7927170

SUNYIT welcomes students with disabilities and strives to ensure equal access in accordance with
federal and state legislation. SUNYIT provides reasonable accommodations to assist and support access
to instuction for individuals with disabilities.

A student may have a lostgrm disability which affects learning or physical accessibility, and may be
entitled to accommodations. The disability services office can also assist students who are temporarily
disabed due to illness or injury. The exact nature of the disability is maintained as confidential by the
disability services office unless otherwise requested by the student.

Although disclosure of a disability is always voluntary on the part of the stat®ammodation plans
cannot be made without contacting the disability services office.

It is important to make an appointment with the disability counselor to talk about what accommodations
you need before the semester begins.
8
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Students seeking accommadas must register with the disability services office and provide
appropriate and sufficient supporting documentation. A plan is then developed, to be shared by the
student with faculty. Accommodation plans must be updated each semester in order twréd. Adre
disability services office also offers supportive counseling and advocacy services.

Educational Opportunity Program (EOP)
Kunsela Hall, Room B101
792-7805

EOP is designed to identify Neviork Statestudents who are educationally ungeeparedtalented

and in need of academic and financial support to attend college. Student services include tutorials,
personal counseling, career planning and financial assistance. EOP offers higher education opportunities
to freshmen and transfer applicants.nBfer candidates must have previously been enrolled in EOP, the
Higher Educational Opportunity Program (HEOP), the Search for Education, Elevation and Knowledge
Program (SEEK), the College Discovery Program, or a similar academic and financial supparhprog
Freshman applicants interested in applying for EOP must indicate their intent on the SUNY application
for undergraduate admission. For transfer candidates, admission criteria and procedures are the same as
other students. Subsequently, freshman arster applicants must submit supplemental materials

supplied by the EOP office to determine their eligibility.

Financial Aid

Student Services Center
Kunsela Hall, Suite A208A210
7927210

More than 85% of students who apply receive some form of fiabaici at SUNYIT, and all students

are encouraged to apply for assistance. Aid comes in a variety of forms, including grants, loans, and
parttime employment. In addition, students who have demonstrated high academic achievement may be
eligible for scholaship assistance. The staff at the financial aid office encourages students to apply for
financial aid as early as possible in order to qualify for all available aid programs. Students may also
obtain an emergency loan and receive financial counselinggihtbe financial aid office.

Food Service
Campus Center Room 115C
7927224

Sodexo Dining Services provides the food service for SUNYIT, and students can choose from a variety
of dining options.

Resident students must purchase a meal plan as partrarfttampus residency requirement. The
residential dining hall is in theampusCenterand is open from 7:30 a.m. to 7:00 p.m. Monday
Thursday; 7:30 a.m. 6:30 p.m. Friday. On weekends, the dining hall is open from 11:00 a.m. to 2:00
p.m. and from 80 p.m. to 6:30 p.m. During primary meal times, the dining hall offers hot entrees and
other food specials.

Resident students receive fipointso with their n
meals offered by the plan purchased e/ student. The points can be used in either the Campus Center
9



Dining Hall or theStudentCenter Points that are part of the meal plan expire at the end efddemic
school year and are naransferable.

Wildcat points can be purchased by both retsided norresident students at any time. Wildcat points
can be used in either the Campus Center Dining Hall dstildentCenterand will typically offer a
discount on retail food purchases. Wildcat points do not expire, but accounts will be deheafieate
one year of inactivity.

Commutemeal pans are available for purchase by fiesident students in the following

denominations: $100; $200; $400. Excess financial aid can be used to pay for the commuter meal plan.
Forms are available in the @eye Association Office in Kunsela Hall to establish a commuter meal

plan. The commuter meal plan is essentially a prepaid meal plan. The plan allows the purchase of food
and beverages at a discount in both the Campus Center Dining Hall StddeatCenter The

Campus Center Dining Hall does not provide a la carte service, buesigient students are invited to
purchase fiall you can eat o meals in the dining

The StudentCenterdining facility is the only retail dining operation campus. Meal plan points,
Wildcat points or commuter meal plan points as well as cash, credit or debit cards are accepted for
payment. Student Center hours are Morid&yiday 7:30 a.mi midnight and Saturdaiy Sunday 6:30
p.m.T midnight.

Further infemation about the Food Service is available from the Dining Services Guide available at all
food service locations and on p&agjéof this handbook.

Graduate Center
Kunsela Hall, RoomA221
7927347
gradcenter@sunyit.edu

SUNYIT offers master of science degree programs in accountancy*, advanbadlogy, adult nurse
practitioner, computer & information science, family nurse practitioner, gerontological nurse

practitioner, information design & technology*, nursing administration, nursing education and
telecommunications. An MBA (Master of Busise&dministration) degree program is also offered in
technology management*. In addition, certificates for advanced study are available in all nursing
programs. The graduate center provides information on graduate programs, admission requirements, the
application process and assistantships/fellowships. Interviews for prospective graduate students are
available by appointment.

*These programs are offered in online formats.

Health and WellnessCenter
CampusCenter, Room 217
7927172

Thehealth andvellnesscenter, located in the Campus Center, provides evaluation, diagnosis and

treatment of short term, healtblated problems for fulime, parttime, undergraduate and graduate
students. Staffed by a pditne physician, nurse practitioners, registered esjra health educator and

10
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support personnel, the center is open daily Monday through Friday with the hours posted each semester.
Please visit www.sunyit.edu/health_wellness for more information and forms.

SUNYIT has a mandatory health fee for each sem#s¢ covers most services at the health and
wellness center. Please do not confuse the health fee with the medical insurance fee; they are two
separate fees that provide two different services.

The health fee provides each student short term, compsete, confidential heahltelated services at
the health and wellness center by appointment or-mdbasis. Some services provided by the
mandatory health fee include:

Clinical Services

Sick/Injury Care- medical evaluation, diagnosis, treatmentolow-up medical care
Vaccinations MMR, influenza, etc.

Womenods & Meerammmatidhg hirthtcdmtrol, STD testing, etc.
Laboratory work throat cultures, HIV, etc.

Medications- limited prescription & over the counter

Medical Equipnent/Supplies/Othercrutches, bandids, cough drops, etc.
Referrals to private practitioners, community agencies, etc.

Too oo oo oo oo To Do

Please note: Any injury or accident that occurs on the SUNYIT campus, by either a student or visitor,
MUST be reported as soonpassible to University Police (Kunsela Hall, Room B126) Phone: 315
7927222, Orcampus emergency, ext. 111, @#mpus emergency, 31®2-7111.

Health Education:

Free, confidential HIV rapid testing & counseling
Alcohol/substance abuse screeningaduieseling
Smoking cessation services

Prevention focused programs

Peer education programs

Current healthrelated educational literature/resources
Appropriate health guidance with referral

Too oo oo oo oo o o

The medical insurance fee provides a limited, basic accatel injury policy for students use at health
care providers/facilities off campus. Benefits in this policy do not cover health prevention services. The
entire policy, including benefits, is available online: http://healthwaiver.sunyit.edu.

Full-time students registered for 12 + credits are automatically enrolled and billed for the SUNYIT
designated medical insurance poligylessthe online waiver is completeghch semesteby the first
day of class. The waiver can only be completed if the studemth@smedical insurance. Pdirne
students may purchase the medical insurance by contacting the student accounts office.

Mandatory Health Requirements

New York State Public Health Laws 82165 and 82167 mandate specific health documentation that must
be povided to the Health and/eliness Centdny August 15 for fall admission, January 15 for spring
admission. Norcompliant students will be elegistered pursuant to the directives of the law.
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Required Health Documentation
If you are a student athlete ostdent in the nursing field, additional health documentation is required.
Please contact the appropriate department for details.

Measles, Mumps and Rubella (MMR)

NYS Health Law § 2165 requires that all students registered for six (6) or more creditg pro
documentation of immunity to MMR by either immunization or positive blood titers. Persons born prior
to 1/1/57 are exempt.

Measles: Two dates of immunization given after 1967, at least 4 days prior to the 1st birthday
Mumps: One date of immunizati given at least 4 days prior to the 1st birthday
Rubella: One date of immunization given at least 4 days prior to the 1st birthday

Meningococcal Meningitis

NYS Health Law 82167 requires that allonoff-campus students provide the date of the

meningpcoccal immunization given within the past 10 years or completion of the Meningococcal
Information Response Form indicating acknowledgement of meningococcal disease risks and refusal of
the meningococcal meningitis immunization signed by the studenu(@ stnt 6 s par ent / gua
18 years old).

Health History and Physical Examination within the last two (2) years

Mandatory for all students registered for twelve (12) or more credits. The student may only receive
clinical services at the Health Wellness Centeafter the health history and physical examination has
been submitted. Futime students will not be permitted to register for another term until this health
requirement has been met.

Medical InsuranceMandatory for all students registerkn twelve (12) or more credits. All futime
students must possess some type of medical insurance. SUNYIT provides a basic, economical medical
insurance plan for students who need coverage or wish to purchase additional coverage.

a) Domestic Medical Insurece Policyi EACH semester all domestic students taking twelve (12)
or more credits are automatically billed for a medical insurance policy as designated by
SUNYIT. If a student has other health insurance coverage, i.e., under a parent or employer, and
thestudent does not wish to purchase the SUNYIT designated health insurance, anuatver
be completed prior to attendance each semestegkutomatic billing will occur if a waiver is
not completecdtach semesterThe medical insurance waiver is completed tetetcally at
http://healthwaiver.sunyit.edu. Pdime students, those taking less than twelve (12) credits are
not billed for the health insurance designated by SUNYIT but may purchase it at the Student
Accounts Office each semester.

b) International Heal Insurance Policy The State University of New York requires all
international students entering the country for study or research, or any U.S. student studying
abroad in a SUNYsponsored program purchase a SUtiBsignatednedical insurance policy.
Medical insurance information is mailed upon admission and students are automatically billed.
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International Student Services
Student Center, Room S105
7927530

International studentesvices provides programs and services for our SUNNtdrnational commuity,
approximately 150 students from about 20 countries. International students receive assistance with
travel to the U.S., banks, orientation; and offcampus employment information, Social Security
Administration, Department of Motor Vehicles, stutladvocacy, health insurance, taxes, regulatory
updates, understanding student status, essential forms, visas, and liaison with USCIS on immigration
issues.

The Learning Center
Donovan Hall, Room G155
792-7316

The resources of the learning center aglable free of charge to all studentfiec e n tpamaiy s

service is tutoring. There are both peer tutors, students trained to help others with master course
material, as well as professional tutors with advanced degrees in their fields. Tutorslabeawvai

writing, reading, mathematics, physics, statistics, computer science, and other subject areas depending
on need and the availability of qualified tutors.

Thecenter las computers for student use with software available for tutorial review iemaiics,

physics, economics, reading skills, and a variety of other subjects. The staff at the learning center help
lead several workshops each semester to help students improve study-takdngskills. The learning
center has some adaptive technoltmgssist students with disabilities. Contact the learning center
director for more information.

Legal Services
Student Center, Room S220
792-7135

The SUNYIT Student Association has arranged for a local attorney to meet with students by

appointment to idcuss landlord/tenant disputes and other legal concerns. Legal advice is provided to
students free of charge. Students may contact the Student Association office to schedule an appointment
with the attorney.

Library

Named after SUNY Kth& Beter Jt Gayan ldbrapy has everd®00a square feet of usage
space and houses all of SUNYI To6s information r e
that students can use on a ficsime, firstserved basis and a dedicated informationditgaboratory

that is open for student use when it is not scheduled for classes. Cayan Library has wireless and wired
Internet access throughout the building.

The library is home to a collection of over 200,000 volumes and provides access to a mymiateof
and physical journals, periodicals, government documents, microfilm, and SE€Lific special
collections and archives. The library also participates in an expansive interlibrary loan program to
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ensure students and faculty availability to neadémmation resources. All registered students have
access to most of the electronic resources from off campus with a valid SUNYIT network account.

Please refer to the library websiteyw.sunyit.edu/libraryfor current hours and services. If students
have questions about library policies or procedures, contact the library staff.

Lost and Found
University Police

Kunsela Hall, Room B126
7927222

Mail and Messages
Resident student mailboxes are located in teelemce hall commons area. To send campus mail or first
class mail to a resident student, send it to his or her campus mailbox number.

Notary Public

Several SUNYIT employees have agreed to provide notary public services to students. If you need to
notarze a document, contact Angelina MercuAthletics Office,Field House F220or Melissa

Newman, Human Resources, Kunsela Hall AO11.

Registrar

Student Services Center
Kunsela Hall, Suite A208A210
7927267

The regi str ar 0 sStudentBervices Centers respdngbte for nmaintaiming student

academic records and for preparing the master course schedule each semester. The office processes
student course registration, drop/add requests, academic petitions, transcript requests, graduation
applications, changes of program, certifies student enrollment, and verifies graduation requirements. The
registrards office is also responsi bl-admissom pr oc
after dismissal.

Residential Life and Housing
Student Center, RoomS105
792-7810

Adirondack Residence Hall 7927422
Mohawk Residence Hall 7927811
Oriskany Residence Hd 351-3170

Campus housing consists of townhouse apartment living witaompus convenience and safety in
Adirondack Residence Haind Mohawk Residence Hall, and the m@viskanyResidence Hall. In
Adirondack and Mohawk, each apartment is equipped with a furnished living room, bathroom,
microwave/refrigerator unit, and single or double bedrooms. There are also convenient lauedsy cent
and a commons lounge/TV room. Oriskany Residence Hall, whiatedgefall 2011, consists of ten
suites total, eight featuring a tvabory living room with a spiral staircase. In addition to satide

living, amenities include studiegpuilding kitchen for shared usand laundry rooms.
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Resident students are required to purchase a meal plan. A number of convenient meal plans are available
for residents. Meals are served in the dining hall in the Campus Center, but residents can also use meal
cardi p o i nt $Stadent @entérfMheresidential life and housing staff and hall council work with the
residents to develop programs, activities, and services that enhance the high quality of campus life at
SUNYIT.

Although the campus is a secure plaagestadents, the staff puts a high priority on safety and security.

The residence halls are protected by central smoke and fire detectors, and the exterior doors are secured
with computerized card readers. University Police monitor the residence hallaraZahaay with

regular patrols and closemircuit television.

(See pag@3 of this handbook for Residence Hall License Agreement and additional residence hall
information.)

Student Government
Student Center Room S220
792-7135

The SUNYIT Student Assodian is the elected student government organization for the student body.
Through student activity fees, the Student Association provides funding for a student publication, a
studentrun FM radio/TV cable station, and major campus programming and spesids eStudent
organizations at SUNYIT provide students with leadership opportunities and with outlets for creative
expression and campus involvement.

Professional, academic, and special interest clubs are open to all students. Black and Latino American
Student Union, Asian Affiliated Association, and the International Student Union provide peer support
and multicultural activities for the campus. Student government sponsors various clubs, such as ski club
and cricket club t o snapmpodranneadctubs Sudi\ay theTgamsers clador e a t
studentsé6é gener al interest. Academic honor soci
component of campus life at SUNK.I

Throughout the year, a number of camypude special events are delhich involve not only students

but their families and alumni as well . These in
Apocalypse. The Utica area also boasts a fine schedule of cultural and social events planned under the
auspices of the MunseWilliams-Proctor Arts Institute, the Broadway Theatre League, and the Great

Artist Series.

Student Health Advisory Committee(SHAC)

SUNYI Tés Student Health Advisory Committee (SHA
center, provides guidante the center concerning heattlated services for students. Committee

members include students, faculty & stéfff youdr e i nterested in becomi
contact the health and wellness center-7922, for more information.
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SUNYITCard

The student identification card is known as the
with their photograph and student identification number. The SUNYITCard provides access to library
lending privileges, athletic facilities, computer ladiries, the dining hall, and the residence halls. Lost

or damaged SUNYITCards may be replaced for a $15 fee by contacting the College Association,

Kunsela Hall A217, 792341.

(See SUNYITCard policies on padé for more information about reguians goerning the use of the
SUNYITCard.)

Tour Guides/Student Ambassadors

Each year, the admissions office recruits student volunteers to participate in the tour guide program.
Once a student haemonstrated dedication and commitment as a tour guide, thatstual be

promoted to Student Ambassador. Ambassadors and tour guides are selected during the fall and spring
semesters assisting with campus tours/group visitations, open house, etc. Following a training session,
they are asked to commit te2Zltours a wek over the course of the semester. Studemtbassadors have

more responsibilities and are expected to be more involved with admissions events. Ambassadors and
Tour Guides provide valuable information to pro
programs, student life, sports and campus facilities. For more information lzdamrhing a tour guide,

please contact the admissions office,-7920.

University Police
Kunsela Hall, Room B126
7927222

The University Police Department provides patrol, stigative, and emergency services to the campus
24 hours a day. University officers are police officers in the State of New York with authority to enforce
New York State Vehicle & Traffic laws, New York State Penal Laws, investigate criminal complaints,
arnd make arrests.

In an emergency, students can use outdoor emergency call boxes (marked with blue lights at night) or
indoor red emergency telephones to call the office. As part of their service mission, University Police
officers will escort students ttampus buildings or parking lots, provide emergency first aid, and

provide emergency vehicle assistance. Campus programs are scheduled to educate students about
personal safety, sexual assault, drug and alcohol abuse, and crime prevention. The offiogidED

vehicle registration and environmental health and safety services.

The University Police Department maintains a daily log that records all crimes reported. The log reports
the nature, date, time and general location of each crime, and thetthspolsihe complainant, if

known. The log is open to the public. A request for information can be made in writing to the chief of
University Police. The chief will review the entry with the requestee and information will be released
that does not interferwith a current investigation or violate the confidentiality of a victim.

(See pag86 of this handbook for Parking and Motor Vehicle Information.)
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SUNYIT University Police
Annual Security Report

This report is filed &Awameqwisrse da nldy Ctahmg ufse dSercailr
referred to as the Jeanne Clery Act) which was last amended in 1998. The purpose of this report is to
provide our faculty, staff and students with campus safety information including crime statistics and
procedures to follow to report a crime. The report is prepared by the Chief of University Police and is
electronically available in the University Police section of the campus website,

www.sunyit.edduniversity police/safety Any questions regarding this report should be directed to

room B126 of Kunsela Hall, University Police, or telephone-7222. A copy of the State University of

New York Institute of Technology Campus Crime Statistics as regharinually to the U.S. Department

of Education will be provided upon request by SUNYIT University Police. Information can also be
obtained from the U.S. Department of Education websiterat.ope.ed.gov/security

Veterans Services

Student Services Center
Kunsela Hall, Suite A208A210
792-7265

The veterans office, located in the Student Services Center, provides educational assistance and
certification of benefits for military veterans, military dependentemasts, and active duty military
personnel.

Voter Registration
Student Center, Room S105
Campus Life Office
7927530

SUNYIT encourages all eligible students to register to vote and to become involved in the American
democratic process. Each year, voggistration information forms are distributed to all students
registered at SUNYIT. In order to vote in a local or general election, students must submit a voter
registration form to the county board of elections no later than 25 days before theestledetition.

For more information contact the campus life office,-79830, or call the Nework Statevoter
registration hotline: -BOO-FOR VOTE.

Wellness Committee
CampusCenter, Room 217
792-7808

Wellness is a philosophy to describe a holistic apgréa@ healthy lifestyle. SUNYIT has a wellness
committee comprised of faculty, staff and student representatives who plan and schedulersdenpus
programs and activities which highlight the many benefits of adopting a healthy lifestyle. Wellness
involvesmany dimensions of health including: physical, emotional, occupational, social, cultural,
environmental, spiritual, and intellectual. Some of the wellness activities held include: participation in
health fairs, lifestyle change programs, massage/aquagessga/pilates, zumba, and support for

various national and local health organizations. The committee encourages the adoption of a wellness
lifestyle and encourages continuous, current education on health topics. The SUNYIT campus offers
excellent facities and resources to pursue a personal wellness program. Some of the facilities/resources
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include a registered dietitian, fithess center, aerobics room, weight room, racquetball, hiking trail and
basketball courts.

CLUBS AND ORGANIZATIONS

Accounting Club

The Accounting Club is a professionally oriented group that maintains an active membership in the
National Association of Accountants (NAA). The major objectives of the club are to encourage, support,
and assist all Business and Accounting studerttseinvorld ofpublic accounting. Club activities

include NAA seminars, esoampus lectures, and social events.

Airsoft Club

It is the intention of this club to provide a collective voice to aid in the development and improvement of
Airsoft resources and d¢dities at SUNYIT. This club gives students the ability to relieve stress in a
controlled, fasppaced, and safe environment.

Alpha Kappa Delta (Sociology Honor Society)

Alpha Kappa Delta Honor Society was founded to provide recognition for high starmdacholarship
and involvement of students in the field of sociology.

American Society ofCivil Engineers (A.S.C.E)

A.S.C.E. provides students the opportunity to join a national organization, provide friendly contact with
engineering professionals,dito participate in speeches, trips andSkee| Bridgecompetition team.

American Society for Quality/Society of Manufacturing Engineers (ASQ/SME)

The organization is dedicated to improving quality in manufacturing processes and all enterprises world
wide. We strive to instill a sense of concern and awareness throughout the quality and manufacturing
communities of public health, safety, conservation and environmental issues related to quality
manufacturing and application of sound engineering and neamagf principles. Open to all disciplines.

American Society of Mechanical Engineers (ASME)

The purpose of ASME is to inform and introduce interested students in Mechanical Engineering
Technology and other majors the benefits of being involved with anadtbrganization. Such benefits

relate to being associated with professionals in related fields and interaction with other students through
participation in regional conferences, field trips, tours, and guest speakers. Social events are generally
plannedo raise funds and network members of the Senior Chapter of ASME.

Anime Club

The purpose of this club is to promote SUNYIT and community awareness, openness, and overall
enjoyment of anime and foreign culture.
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Asian Affiliated Association

Thisorganizai ond6s purpose is to create an environmen
participate in cultural activities of Asian cultures.

Baja (Society of Automotive Engineers)

Baja (SAE) provides opportunities for students to design and conatuehicle complying with the
SAE guidelines and to participate in the SAE MBdja events and competitions annually.

Black and Latino American Student Union (BLASU)

The purpose of this organization shall be to provide education about Black an&patiish origin by
establishing an atmosphere which provides unity, to develop academic skills and to provide social
activity among all students.

Campus Activities Board (CAB)

This group plans and implements all campus programming throughout the scrodlihgse events

range from singers and comedians to educational programs as well as community service projects. CAB
welcomes your ideas.

Cheer Club

The purpose of this club is to promote school spirit and campus unity through a variety of events as well
as compete in cheer competitions.

Club Funding Board (CFB)

The Club Funding Board is made up of representatives of each of the recognized clubs. This group
shares information about club events and activities and approves requests for additional funding.

Club M.E.J.O.R (Making Entertainments is Just Our Reason)

The intention of this club is to provide an active dance team as an outlet for students who have a genuine
love and appreciation for dance, as well as performing arts and productions. Tleisaarae for

expressing these interests.

Computer Science Club (Comp Sci)

The Computer Science Club provides students with an opportunity to have a voice in the development
and improvement of the academic computing facilities. An added goal of the Co@pmitece Club is

to provide a forum for the exchange of idea in computer science.

Communication and Information Design (CID) Club

This club is for students majoring in Communication and Information Design. It provides members the
opportunity to participte in the design community and create the networks needed to the field of design.
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Cricket Club

The purpose of this club is to promote cricket as a sport, promote social and cultural activities in
accordance with the needs of members, and to promoteatitfi among students both international

and domestic.

Environmental Action Club

This group has received awards itsrcommitment to the environment and to campus life. They sponsor
Earth Day Celebrations as well as a number of awareness campaigmsaiito, and cleaap

projects.

Factory Times

The student magazine is run entirely by students and is put out several times during the academic year.
The publication provides a place to share information about campus life, current issues and the local
community.

Game Design Club

The intention of this club is to provide opportunities, outlets, resources, and other materials for members
who are interested in designing and developing games. This club helps prepare members for positions as
game designers ime gaming industry.

Gamers Club

The purpose of this club is to bring together all students who share a common interest in electronic
gaming of any kind. This includes video games, handheld games, PC games, and online games.

Genesis

The yearbook is permanent record of the yeahish chronicles both the people and eveh&tshape
the SUNYIT community.

Institute of Electrical and Electronic Engineers (IEEE)

The Institute of Electrical and Electronic Engineers is comprised of students interdskectrical

Engineering Technology, Computer Science, or Telecommunications. IEEE increases student awareness
of opportunities in these fields. IEEE plans several events each year, including lecture, plant tours, and
other trips.

International Student Assaiation (ISA)
The International Student Association is a group dedicated to bringing many students at SUNYIT who
come from other countries into contact with American students and each other. Both groups benefit from

the exchange of culture. Activities gsanned occasionally to expose students to international foods and
activities.
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Muslim Student Association

The Muslim Student Association dedicates its efforts to gaining a strong Muslim community on campus,
helping Muslims strengthen their faith, gaimokvledge about their religion, build Islamic character, and
interact with other Muslims. Additionally, MSA events are aimed at promoting an understanding of the
often misunderstood religion of Islam among all member of the SUNYIT community and providing
community service. The MSA of SUNYIT aims to increase awareness of Islamic issues and to create a
more positive atmosphere between Muslims andMaslims alike. MSA is dedicated to educating the
general public about Islam and to allow Adaslims and Muslirs to better understand one another. It

is here to provide a unique point of view in the hopes that more people will better understand Islam.

Phi Beta Lambda
This club is affiliated with our business programs. This club offers students the opportin@tptoe
more knowledgeable about the dynamics of large and small business santliparticipate in a

variety of community service projects. They participate in statewide and national academic
competitions.

Psi Chi

Psi Chi, the National Honor SocietyRsychology, recognizes outstanding academic achievement and
promotes active student involvement in the field of psychology.

Psychology Club

This club is intended for students majoring in
and unlerstanding of, psychology. It activities include lectures and discussions of graduate school and
careers. It meets twice monthly.

Residence Hall Council

The purpose of the organization is to provide a forum for the discussion of issues pertaining to
resdential living and student life 8UNYIT.

Senate

The senate is a legislative branch of student government which oversees each of the listed organizations.
It also works in partnership with SUNYIT to offer advice and consultation to poiaking commitees
and administration.

Sigma Theta Tau

Sigma Theta Tau International is the National Honor Society of Nursing. Our lota Delta Chapter

includes in its membership students, alumni, faculty, and community leaders in nursing. The purposes of
this society ee to recognize superior achievement and the development of leadership qualities, foster
high professional standards, encourage creative work, and strengthen commitment to the ideals and
purposes of the profession.
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Sociology Club

The Sociology Clubisaggn t o all students on campus for the
life and to promote social awareness among members of the SUNYIT community. The club supports
such activities as Earth Day, recycling programs, and is involved in the devetapfraestatewide

Parent Advocates Network.

SUNY Jazz

This group plays jazz and performs at campus functions and local venues. SUNY Jazz welcomes new
musicians, especially those who play trumpet, trombone, saxophone, keyboard, guitar, bass, and drums.
Requirements: Any student or faculty member who is approved by the director/instructor may join the
club or take the course foredit. Previousnusical experience is required as well as an interest in

learning jazz music, reading, and improvisation. Atteta# at rehearsals and performances is also
necessary.

Tau Alpha Pi

Tau Alpha National Honor Society was founded to promote recognition for high standards of
scholarship among students in technical colleges and universities. Realizing student achisvaament
important aspect of every education institution. In 1980, the Beta Kappa Chapter of Tau Alpha Pi was
established at SUNYIT. The Beta Kappa Chapter operated with the intent of offering recognition for
those students who have demonstrated academatenae.

TelecommunicationsClub

This club helps to broaden each member 6s unders
The club sponsors trips to telecommunication facilities, research centers, and companies seeking to hire
telecommunicatin graduates. Many opportunities are provided for the members to participate in on
campus projects involving telecommunications systems and networks. The club usessingcevents

to support these activities.

Veterans Club

The Veterans Club alerts méers and the SUNYIT campus to veteran issues, active duty issues, and
the issues faced by friends and family members of veteran and active duty soldiers.

Wildcat Media (Radio/TV)

The mission of WM is to provide quality entertainment through both ite eatl TV stations.
Tel evi si on broadcast is available on SUNYI TO6s ¢
WWW with music for the world.

ALUMNI ASSOCIATION

Thedumnias soci ation represents the needs umnidndi nt er ¢
future alumni (students), and is led by arvallunteer board comprised of two Student Association
representatives, alumni representatives, and SUNYIT administrators.
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The alumni office provides staff support to the alumni board and works weithodrd members and

student leaders to research, plan, and implement programs that are meaningful to graduates and future
alumni. The alumni board and alumni office work to foster a sense of community among all members of
the SUNYIT family: past, presenhad f ut ure. Therefore, an i mportar
operation is to help students develop an awareness of both the alumni offaterandasociation

before graduation and provide students with programs that help them prepare for personagrabfess

and career opportunities.

The studenpaid alumni fee supports alumni programs for students, and students become members of
theaumni association upon receiving their SUNYIT diploma. All students are encouraged to participate
in studertorientedalumni association programs, including activities that help build connections

between students and alumni and foster personal and professional contacts. Information about these
programs is posted on the SUNYIT website and publicized elsewhere on campus.

COMMENCEMENT

Commencement is held in May; in keeping with tr
event. The ceremony is held in the Field House and all candidates for degrees are required to wear
academic regalia, available from the campus bao&sStudents planning to graduate should contact the
registraros office. More information about comn
www.sunyit.edu/commencement.

Residential Life & Housing
2011/2012
Residence Hall License

This license is extended by the Stateiversity of New York Institute of Technology at Utica/Rome [®UT) to individual students for an
assigned space in SUNYI Tod6s residence hall s. This | ibeeonsdreedtobeaf or a
lease. i s |Iicense is for the period of time the residentoioaupyaspacel | i ti €
after signing this license does not relieve the student of the responsibility to fulfill its terms. Likewisdeat who occupies a space without

signing the license is nertheless responsible for all its terms and conditions. Students may not lease a space in their assigeetazartiet

their housing assignment to another person. Students may nplygooums when the regential facilities are closed.

SUNYIT believes that having firdime undergradate students reside on campus better supports their academic and personal development. Living
on campus maxi mi zes a s feadleravidés she tadkjand xperienoes netessaryg to be la sugcessflll student.

All full -time freshmen and sophomores are required to live on campus; those with extenuating cireanmsggnpetition for a waiver by
contacting the Director of Campus Lifé/aivers may be offered to students with the following circumstances: live with parent/parents or legal
guardian, reside within a 3@ile radius from campus, have dependents, live with a spouse, have verification of prior military experience, or other
speial circumstances. Transfers and graduate students are encouraged to live on campus; however, available rooms wilBxedjpitkiring

summer sessions, all rdeit students must have a residenca S UN Y | ifg&re expeotedgo conduct theluss in a manner appropriate to a
community living environment. Rednts must abide by the policies and regulations of this license and by the Student Code of Conduct. Residents
are jointly and individually liable for damages which occur to assigneders2 hall suite and commoreas. Resident students are expected to be
familiar with these policies and with the terms and conditions of this housing license. The relationship between SUNY¥ I3tidehts is nen
custodial in nattienahdpooi 8spetiadbl isbled as a result of an individ

Eligibility

To be eligible for residence in SUNYIT housing, adgtot must be registered as a-tithe undergraduate or graduate student at SUNYIT and be in

good financial standing with the SUNYIT Bursars office. Eactdesdi student is required to sign and submit a Request for Accommodations form
which is binding for the d@ire academic year. Residents who drop belowtfole status at SUNYIT will be redped to vacate their rooms and may

not remain as the fAguesto of anot her r e s i ndreial tobligatiyres doi SUNYaTnwallIndt e resi
permitted to reside on campus.
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Academic Dismissal policy
Students who padipate in room selection and are later academically dismssdspendedill lose their housing. Students who are readmitted
to SUNYIT must reapply for housing.

Housing Assignment and Administrative Room Changes

The Residential Life and Housing (RLHgjfice has the authority to make room assignments aadsignments in the residence halls. Students

may be reassigned to another bedroom or suite at any time at the discretion of the Director of Campus Life. Theseieglmérissighments
maytakepace when it is determined that a studentds | ifestdgnsmthe hygi e
suite or building. When possible, a student will be given 24 hours notice before an administrative room chaniged¢akes p

Students are not guaranteed their specific ingugreference and are liable for the room rent at the specified rate of the room to which they are
assigned. Students assigned to triple rooms may-réptid if space becomes available. Whertrijgling occurs, all students involved will have a

prorated charge applied to the students account. For example, a student moving out of a triple into a double or sicgieevélbrated charge

for the new room. The students left in thetdpled roan (now a double) will receive a prorated charge for a double room. Additional charges will

apply regardless of the reason fortdpling.

RLH makes every attempt to fill the residence halls; therefore, housing preference cannot be guaranteed. és hveoamei available, residents
may be reasigned for the purpose of consolidation. Students who participate in room selection and are later academically disruseetieiill
housing. Students who are readmitted to SUNYIT must reapply for housing.

Terms of the License

This license is in effect for the academic year.

Residents enrolled in the fall semester will be pdadito cancel their license if they will not be attending SUNYIT in the following spring
semester because of withdrawal from SUNYgFaduation, transfer, or gampation in a SUNYsponsored study abroad program. Resident
students who believe they have extenuating circumstances, like significant financial hardship, may request to be raldéasédfizing contract

in writing by December 1 for a Spring semester release. Requesting a release does not guarantee the student will be released franitiie contrac
request will be reviewed by Residential Life, Bursar, Financial Aid and Registrar. Students who move off campus withpravad license
cancellation will be liable for room rent fees for the balance of the academic year. Eligible residents who wish toeldefrefedbeir license

must submit a Residence Hall Release Application.

Residence Halls will remain open duritige fall and spring semesters. Students are required to vacate the residence halls by 5 p.m. on graduation
day. Excefions may be granted by the Director of Campus Life or his/her designee. Students who are disruptive may be requiethtrvacat
roomprior to or immediately following exams.

Summer Occupancy

This license is in effect for students who request housing for the summer session. Students requesting summer housssigwédbiie campus

suites designated for that purpose. In additiosttimlents, conference guests may occupy certain residence hall rooms during the summer months.
Therefore, summer students may be subject to special policies andioagutalated to conference groups housed on campus. Also, students may
be required to mee to accommdate maintenance work in the residence halls. Fire and safety regulations and health regulations prohibit the
cooking of meals in the residence hall suites. Students may prepare light snacks using tfrédgecuoit provided in the suit@here is also a

kitchen unit in the common area of each residential complex.

Early Arrivals
Generally, students may not occupy or deliver items to their rooms, suites, or storage areas priontethéser 6 s openi ng dat e.
presence on camas is required by SUNYIT (e.g., athletics) may be granted permission to arrive early. Please contact RLH to arrangakarly ar

Late Arrivals
Students must notify RLH if they plan to arrive after the official opening date for campus housing omthéyrfeit their housing deposit and
room assignment.

Right of Inspection

SUNYI T reserves aut ho teiresidece bathguites at ang sme to ensehboth theosafetyraraemegllof members of the

SUNYIT community and the goodandition of SUNYIT property, and for the following purposes:

A Housekeeping A Damage and safety inspections A Occ wepwhtonsofand vac
the Student Code of Conduct and/or the ResidendeHdl i cense Agreement A Scheduled inspections

24



Housing Deposits and Room Reservations

New Students must have:

A $150 housing deposit on record at the Bursardéds Office
A completed Request f oeinRlHatthetimeafdepdsibons Form on fil

Returning Students must have:

A $150 housing deposit on record at the Bursards Oénfpiocessady the dea
completed and returned a Request for Accommodatanm to RLH

A r egi s-ime)foe fdll classes bylMay 1 and December 1 for spring classes.

Note: Students who participate in room selection and are later academically dismissed will lose their housing. Studeetseabmited to
SUNYIT musteapply for housing.

Refunds Students registering and occupying a room for two weeks or less who move out for aapiiened reason will receive a mata

refund for housing basesh the number of weeks (a partial week is considered a full weelgusirty. For this purpose, weeks are defined as
beginning on Sunday and ending the folilmgvSaturday at midnight. Any student who occupies a room after the Saturday following the second full
week of classes i s r espoingachdrde.eExcépians niayte made whem aestudert withdraws to énter abtiveurdlitary
service or due to circumstances beyond his or her control. Students who are dismissedN6ih and/or residence halls through the campus
judicial process are not entitléd a refund.

Termination of Housing License

Before withdrawing from SUNYIT, a student must terminate his/her housing license by notifying RLH in writing at the pesbédde date.
Failure to termate the license in the prescribed manner may riesciftarges for room rental, moving, and storage.

Upon withdrawal, a student must terminate his/her occupancy of the residence hall by:

submitting a completed mail forwarding card to RLH
removing al/l bel ongings and cleaning the assigned room
caadingta RLH staff member to complete the checkout process

signing the Room Condition Report

turning in all residence hall keys to the RLH

To Do o Po e

Residents withdrawing from SUNYIT must vacate the residence halls and remove all personal belongingpfeomsis not later than midnight
of the date on which the withdrawal becomes effectiWent e pBumaar
mailing address in the order in which the approved refund request is received.

Rental Rates

Rent is paid by the semester upon receipt of a bill from the Bursar. The provisions of this license are not effective assigmments are not
made until a student is formally admitted to SUNYIT, a $150 room reservation deposit hasde@etdres Room and Board Accommodations
Form has been signed and returned to RLH, and the student has registered for clatises)(full

Standard accommodation is a suite occupied by four persons of the same sex and bedrooms occupied by one oistwis peErsessary,

SUNYIT reserves the right to triple the standard double rooms. Once rooms have been assigned, any changes in assidgraagoprovest in
writing by the Director.

Residents are billed for standard occupancy before the beginninghodeaester. Theom and board rates for the 2012012academic year are
as follows:

Per Semester

Room Meal Plan Room Meal Total

Single 19/week $3,410.00 $1,820.00 $5,230.00
Single 14/week * $3,410.00 $1,790.00 $5,200.00
Single 10/week $3,410.00 $1,805.00 $5,215.00
Single 120/semester $3,410.00 $1,788.00 $5,198.00
Single 95/semester $3,410.00 $1,775.00 $5,185.00
Double 19/week $2,980.00 $1,820.00 $4,800.00
Double 14/week * $2,980.00 $1,790.00 $4,770.00
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Double 10/week $2,980.00 $1,805.00 $4,785.00

Double 120/semester $2,980.00 $1,788.00 $4,768.00
Double 95/semester $2,980.00 $1,775.00 $4,755.00
Triple 19/week $2,640.00 $1,820.00 $4,460.00
Triple 14/week $2,640.00 $1,790.00 $4,430.00
Triple 10/week $2640.00 $1,805.00 $4,445.00

* Default plan

The Director reserves the right to reassign a student to another room to consolidate rooms. If anerdssigefused, the student may lose their
housing.

In accordance witlSBUNYIT6 s equ al oigy aral fetlevahhiousigg gpidelines, RLH does not discriminate against individuals during the
housingassignmenprocess.

APPENDIX I: RESIDENCE HALL POLICIES

Resident students and their guests are considered adults who are responsible for condusghgshenaccordance with state and local laws as
well as withSUNYIT6 s al cohol and drug policy. Resident st u®ENYIiTpolicesid their

Alcohol Policy - 21 Years of Age and Over

Resident students whoea?1 years of age or older and do not live in substance free housing, magglasited quantities of alcoholic beverages.
They may serve alcohol to resident amahresidentguests provided the guests are at least 21 years of agdeesiudent hes will be
responsible for ensuring that intoxicated guests are not served alcohol and for compliance with residence hall alcekbpafidigst

In accordance with the established regulations, possession and consumption of alcoholic beveragé®dsipeha private living areas of the
residence apartments. Alcohol can be consumed by students of age within the residential enclosed quad areas onlyin@tassf oyt&ind
may not be used adors.

Alcohol games such as, but not limited goiarters and other games that promote drinking alcohol are prohibited from being played. Any type of
pong is prohibited.

Quantity Limits

Each resident student of legal drinking age istéohto the possession of the following amounts of four kindécohalic beverages:

A no mor e-packhohbeer @& crincd rBaximum) per resident living within that suite; or

A no mor e-packhohwine conlers (116 dunce maximum) per resident living within that suite; or

A no mor e t haledalcama pet résidemtrliving Withim thas suiie; or

A no more than one |liter of wine per resident living within that

Alcohol Violations (State Laws Enforced)
Course of action is determined by the nature of the violation. Refer to StudendfC@aieduct, Section B, for sanctions.

Prohibition of Bulk Dispensers

The possession or use of kegs, beer balls, beer taps, alcoholic punches, or any form of alcoholpebsaéslis prohibited in the residence halls.
The posession or use of graalcohol and drinking funnels is prohibited. University Police will confiscate these items for disposal, return and
removal off campus.

Substance Free HousingSpace Limited)

A townhouse has been designated as a substance free building. Residentsuildthgs are prohilted from using tobacco products, alcohol, or
illegal drugs. Students agreeing to live in this environment will be required to sign an agreement and know that vidlaisoagreement may
result in removal from substance free hogsiand judicial action lggnning with an educational component. All fresdm housing is considered
substance free.
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Alcohol Policyi Under 21 Years of Age

Possession and/or consumption of alcoholic teyes by persons under the age of 21 is strimtbpibited on the SUNYIT campus and is a
violation of Section 65¢c New York State Law.

All persons are prohibited from selling or serving alcohol as well as purchasing alcohol for those under the age af2ividlation of Section
260.20, New YorlState Penal Laws.

Maximum Occupancy of Apartments

In accordance with the residence hall guest policy and applicable fire/safety requlddhgélT has determined the maximum occupancy for
each stdent apartment to be 20 persons (including those whtharresident students). Apartment residents are responsible for ensuring that this
maximum ocupancy is not exceeded. (See also Substance Free Housing.)

Bottles and Cans
Bottles and cans should be returned immediately and not stored in the resaleapartments, for health and safety reasons.

Guest Alcohol Policy

Guest(s), in total, visiting a resident are allowed to bring the following:

A no mor epadkbfdeer (15 munce Bnaximum); or

A no mor epadkbfavine cooters (16 ounagaximum); or

A no more than one 500 ml (1/2 liter) distilled alcohol; orA no mo
This means that regardless of the number of visitors a resident may have, they are permitted to bring no more thastiedatpantties.

Intoxication is not an excuse for violation of SUNYIT rules and expectations.

Overall Focus

A Pr i mar yi toppreeent any trigmmalcohol problem before it starts

A Educational process with behavior modification over punitive mea
A Responsibility and independence before parental invol vement

A Students are considered adults who are responsi bswithSWwNYIcTotnsduct i n
alcohol & drug policy

Appliances

Air conditioners and all other cooking appliances, are prohibited. Fire and safety regulations and health regulations prohibit thef coedkisig o

in the resilence hall apartments. For snack preparation, the following appliances, UL approved only, aredpeamifppcorn popper,
thermostatically controlled percolator/coffeemaker (esltotoff), hot pots with temperature control. Students may prepare light snacks using the
micro-fridge unit provided in the suite. Refrigerators other than those provid&UDbYIT are prohibited. Refrigerators must be cleared of all
food, disconnected, and the doors left opennduany official SUNYIT recess, when the residentiatifdies are closed for a period of more than

five days. Refrigerators may be authorized for medicatiady completing the Special Housing Request for a Medical Issue/Concern form found
on the Residential Life and Housing website.

Bicycles/Motor Vehicles

The storage of bicycles and motor vehicles imlstul rooms or apartments is prohibited. Motdnigtes, including motorcycles, may not be driven
on sidewalks.

Care of the Facilities

The furnishings and equipment have beervigied for the enjoyment, convenience, and safety of all residents. Residents are responsible for the
care and cleanliness tfeir suite or room and in atid) by SUNYIT policies in maintaining these facilities. Personal furniture is not permitted.
Residents are sponsible for their guests or visitors and may be held responsible for their actions. Theft or vandalistitedorohi
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Commercial Activity
No commercial activity may be conducted in or from any residential facility unless approval has been provided undelinies glide campus
Sales and Solicitation Policy.

Computer Network Access

The SUNYIT data netwdr is a stateof-the art high speed infrastructure that supports a broad range of academic, administrative and student
computing rguirements.

SUNYI T maintains sever al documents that dir ect $pgndirgdata netwosk. Ircludeco nst it
are the: AComputer and Nes wong&i [Rielsiotuy ,c® sfi Gd g letmemt Sofft wRaer e Pol i cy
Connecti on Ptoildncayl, 0Coinhpnusttirnrugc Gui de, a n ehliné aMettp://itPsoifyii.edwy. Stodentstsloyld asobe a v a
aware that the policies outlined in the Student Handbook and Residence Hall License are additionally enforced. Studegray slaotiCular

att ent iAcadenticdntegrity®olidy a n d udert €EoddioBdrsonaConduct 0 pol icies and procedures.

Condition of Apartments/Rooms & Townhouses

Room and suite inventory forms must be completed no later than the Friday ending the second week of classes. Resideoge whbtoh
complete invetory forms by the date outlined above will not berpited to appeal damage charges as it will be assumed that the suite/room was
in perfect condition.

Common area damage is considered damage that occurs in areas where more than one student heseascissdeffned as having keys to, or
card access to, a specific area of the residence halls, (e.g., bathroom, living room, hallway, lounges, laundry rommsn)ai@a damage can
include the vestibule and stairway of each townhouse. Common areaedaitidze assessed to all students who have access to the damaged area
only after efforts are made to determine the responsible party (Studentspanesiiele for themselves and their guests.)

Contraband Items

Students are prohibited from possessing tollowing items in residence halls: space heaters, incense, firearms or other weapons, immersion
heaters, open fires, cooly appliances, air conditioners, hot plates, explosives, dartboards, microwave ovens (other than pravadad)itexe
(unless specifically approved), refrigerators (unless specifically approved), ceiling fans, and halogen torchiere lampsite prohi

Extension cords are prohibited; however, Ulpigved, electrical, polarized, grounded power strips with fuses (or din@skers) are acceptable.
The maximum amperage of such devices may not exceed 15 amps.

Decorations

Students are encouraged to decorate their rooms and apartments but cautioned that any damage caused by nail hokes}, sttppeday be
assesse@resdents may use tacks to display posters or banners on their room/apartment wall(s), with respect to fire and safetyipelicies.)
regulations prohibit the blocking of free entry to and from the apartment anthsithat paper and other flammablecorations may not exceed

20 percent of the wall space in any room. No combustible materials or items may be affixed to the ceiling. The use(ioictadimgsbed linens),

fishnetting, tapestries, etc., may not be used tordéeavalls or ceilingsMaterials attached to walls must be flame resistant. Items used to decorate

your suite/room must be protected with a fire retardant at@miit is important that you are able to provide doentation showing that your
decorative items are protected.eBl items include but are not limited to: Window dressings, fabric wall hangings, flags, and sports jerseys.
Natural boughs and trees for holiday decorating are also prohibited. Students are required to adhere to safe practgm@ayiigeslectically
illuminated |ights or decorations. (See AWindow Displayso for addi

Disruptive Behavior

Disruptive behavior, including physical abusesaast, harassment, threats, excessive noise (which may include loud playing stereos or musical
equipgment), and unruly behavior is prohibited. Behaviors which compromise the peace, safety, and/or health of other residgmtsrese the
educational mission of SUNYIT are prohibited. (See also Student Code of Conduct.)
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Drugs

The possession or s e wi t hout scaptiop,lofyasyi doug @efmédsas a corgrolledstahce by federal, State, or local laws is strictly
prohibited on the SUNYIT premises. Controlled staimces are defined in broadest terms to coveroties, depressantstimulants, and
hallucinogens. Drugs or drug related paraphernalia may be catefisand used as evidence. (See also Student Code of Conduct.)

Fire Safety

Residents are required to abide by all fire regutes, and the evacuation of the residendks luluring fire alarm is mandatory. Tampering with fire
equipment and/or necompliance with fire reguteons may result in disciplinary and/or civil action. Disciplinary action may include removal from
the residence halls. The use of candles, potpburrers, and incense is prohibited. Microwave ovens are provided for snack preparation only. Gas
or propane grills, internal combustion engines, or tires may not be operated or stored in the residence haliseatsafesidential life or
SUNYIT staff may enter reslient student apartments and rooms to verify campb at any time.

Facilities and Services

Facilities and services provided by SUNYITcinde: Bedroom furniture: bed, desk chair, window blinds, mattress, dresser, mirror, desk, closet,
floor lamp, telephone service, wired/wireless LAN cortiveg wallto-wall carpeting, energy saver light bulbs.

Living room furniture: coffee table, couch, chair, midriige, window blinds, floor lamp, table lamp, wadtwall carpeting (except in Havay)

Safety and security: 24/7 staffing, smoke and heat detectors, sprinklers, closed circuit security cameras covering ajuad) avdgs, locks on
all doors, proximity card access to buildin@ther conveniences: parking (permit must becpased, cable TV (50 channels including HBO),
limited storage, grills, mail, laundry, utilitiesRemoval of SUNYIT provided furniture is prohibited. You must provide your own toiletries,
bedding and personal items.

Keys/ID Cards

Keys/ID Cards (proximity cals used to access msnce halls) are provided for residents as a matter of convenience and security. The
unauthorized use or reproduction of a Key/ID Cards for @ONYIT or facility is prohibited. Lost Keys/ID Cards must be reported to the
ResidentiaLife Staff immediately. The loss of a room key may result in tHeeséng of your room and all other rooms in the suite and all affected
mailboxes. The resident is responsible for associated charges.

Noxious or Offensive Odors

A noxious or offensive odds any aroma of such intensity that it becomes disruptive to others. Nearly any aroma can become noxious or offensive
when it is overwhelmingly strong. Some examples might include cigarette, cigar, or pipe smoke; perfume; air fresheniog esgayiage

amounts of dirty lautry or garbage. Residents are urged to use courtesy and good judgment about this potentially annoying concern. Residential
Life and Housing staff members may ask residents to take corrective actiorpibggsabout odors areaeived.

Outdoor Recreation and Weightlifting Equipment

Residents are prohibited from engaging in outdoor recreation activities in the vicinity of the residence hall areavitylresgnts a danger to
personal safety or property or a disruptioritte academic environment. Residents are urged to be respectful of others and to use good judgment
when participating in outdoor recreational activities near the residence halls.

The use or storage of athletic free weights and weight benches in tlencesidlls or in the re@nce hall area is prohibited.

Guest Policy

This policy is intended to protect the rights of all residents in a suite and to support the acadsimicahthe residence halls. Therefore, residents

and their guests must follothis policy. The consent of roommates must be obtained before guests are invited to visit. Resident students may not
host overnight guests for more than three consecutive nights or more than six nights in any one calendar month. Audesitlemiyshdsno

more than three overnight guests at one time. Persons who have been suspended or dismissed from SUNYIT or the residencegealsitted

to be overnight guests. Resident student hosts are responsible for dinetoaitheir guests and are &hd to make their guests familiar with
SUNYIT policies. Residents will also be held financially accountable for any damage caused by their guests. The use of rdsidendey hal
facilities are for resident students only.

29



Visitors and overnight guestse required to park in designated parking located in E, F, and J lots. For social gatherings, maximum apartment occu
pancy has been established at 20 persons, including the suite residents.

Pets

Except for aquarium fish, pets are not permitted to wisibe kept in the residence halls. Fish mastkept in aquarium tanks of less than 20
gall ons. Specially trained companion dogs for disabled persons are

Quiet Hours/Courtesy Hours

Residence halls provide enehments conducive to study astbep,aswell as social interaction. At all times each resident is expected to be
courteous of others by monitoring noise levels so others are not disturbed and by responding to requpsitteo Dlee Residence Hall Qacil

and RLH have outlined specific quiet hours which are designed to support an environment to study aQuligeéfours: Sunday through
Thursday, 11 p.m. to 8 a.m. Friday and Saturday, Midnight to 8 a.m. Courtesy hours exist at all other tineea amdisrum condition to allow
residents the right to study and sleBpring finals weeks, 24 hour Quiet Hours will be determined by RLH in conjunction with studebaé&ed
from the Residence Hall Coundiach resident is expected to initially confranty noise problem that is of concern to him/her and to call upon the
staff if assistance is needed.

Trash Removal

Residents are provided with a limited amount of trash bags at the start of the semester and argledspdaking their trash to thdesignated
dumpsters. Additional trash bags needed above the numbededawill be the responsibility of the residents. Rests who do not dispose of
their trash in designated containers may be referred for disciplinary action. Trash cannot bie plalbeedys, stairways, Idies or outside for any
length of time.

Repairs

Residents are responsible for immediately reporting needed repairs for their apartment or room and all fixtures, ingraitutsafety equipment,
and efects therein, to RH. Prompt notification is required to prevent serious problems from developirdgriéuare prohibited from doing their
own repairs iIrBUNYIT-owned housing. Spackling, painting, and any other repairs are prohibited.

Residence Hall NorSmoking Policy

The purpose of the nesmoking policy is to limit exposure of the SUNYIT residence hall community to the effects of second hand smoke, and to
reduce the risk of fire in and around the residence halls.

A Absolutely no s moki n gidemndehdl rodme suite errbuidirt tinelading entsy cadapy).any r e

Smoking wild.l be permitted outside of the buildings only in desig
Students are responsible for the proper dclssposal of smoking mate
Students are responsible for notifying their guests of the smoki
Damage/ cleaning charges as well as judicial action may apply to

Do Do o Io o

T h i ysstregsed the cights of nemokers to enjoy a smoke free environment in the residence halls. It relies on the cooperation of the entire
SUNYIT community, smokers and namokers. It is the responsibility of all members in 3WNYIT community to observehis smoking policy
and to direct those who choose to smoke to do so only in the designated smoking areas.

Complaints relating to the implementation of this policy should initially be referred to the appropriate Resident AR#i3tdhthe RA cannot
satisfactaoily resolve the complaint, then the Director of Gam Life should be contacted. ALL students have a responsibility to remind offenders
of this policy, otlerwise they provide passive approval by their silence.

Sales and Solicitationlcommecial, political, religious)

Solicitation and/or sales by residents or outside agents are not permitted in the residence halls. The posting of sergeadvarmoiSUNYIT
related material must be authorized by the Director of @ent.ife (or designeegnd only be posted on desa&fed vendor boards (laundry room,
mail room).
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Screens and Windows

The removal, loss, or damage of a window or screen from student rooms or suites is prohibited and may result in iregikzmeht charges
and discifinary action. The throwing of objects from windows and the placing of any objects outside the window, including aeneats, ban
flyers, and other equipment, is prohibited.

Security

SUNYIT has provided a residence hall incorpm@ivarious securityystems which are designed to enhance the safety of the residents. However,
security and safety is a shared responsibility between SUNYIT and students residing in the residence h&ile, Tesidents are required to

comply with policies in order to niratain the security of the buildings. Residents are encouraged to keep their roangapéotked at all times.

Residents are strongly @ded to insure all of their personal property against loss, damage, and/or theft by appropriate individual or famil
insurance carrier. SUNYI T dosomlprogetty. Siudents gra adviséddotséekanserfpr pérsomal belengingdd e nt s 6

Snow Removal

In order to keep parking lots open to traffic, egercy snow removal procedures anaaed in the residence hall parking lots during the winter
months. Residents may be required to move vehicles from the parking lots in the residence hall area during the snovocesgavdepicles that

are not moved may be ticketed and/or towed awaynfipoundnent. Residents will be notified by advance posting for snow removal. Failure to
comply with snow renoval directives may result in judicial action.

Substance Free HousingSpace Limited)

A townhouse has been designated as a substance fléladuResidents of this building are proitéal from using tobacco products, drugs, and
alcohol. Students agreeing to live in this environment will be required to sign an agreement and know tibaswblhis agreement may result in
removal from sbstance free housing and possible judicial action. All freshman housing is considered substance free.

Displays

Resident students are permitted to display anyep®str other items in their apartments that do ndatédire codes or SUNYIT policiesno
harassment and discrimination. Displays in the exterior windows or doors are subject to regulation. In the intenestirng armacademic
environment, alcoholic bevage containers, alcohol promotional signs, and items which may affront or alarberseshtheSUNYIT community
may not be displayed to the outside of a student apartment. Fire and safety regulations also prohibit displaying atheit®mdamws which
would interfere with an emergency exit or rescue. Students with questions abqalitty may cotact the Director of Campus Life.

APPENDIX II: CALENDAR OF RESIDENCE HALL OCCUPANCY

Fall Semester 2011

Sat., Aug. 27 New and returning students move in at 9 a.m. (Food Service opens)
Tues., Nov. 22 Thanksgiving Break (Food Service s&s after dinner)

Sun., Nov. 27 Food Service opens for dinner

Fri., Dec. 16 Halls close for semester break at 5 p.m.

(Students mustheck out within 24 hours aftéreir last final. Food Service closes Fri., Dec. 16, after lunch)

Spring Semester 2012

Sun., Jan. 15 Halls open for new and returning students at 9 a.m. (Food Service opens for dinner)

Sun., Mar. 4 Spring Beak (Food Service closes FMar. 2, after dinner)

Sun., Mar. 11 Food Service opens for dinner

Sat., May 5 Halls close for residesatat 5 p.m. (Nomgraduating residents must check out within 24 hours after their last final. Graduating

students are permitted to stay until 5 p.m. on Sat., MajFbpd Service closes Fri., May 4, after brunch)
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APPENDIX Ill: THE RESIDENCE HALL BOA RD LICENSE
Obligations and Duration of Board License
Resident students are required to purchase a meal plan.

19 meal plan (100 pts)
14 meal plan (200 pts)
10 meal plan (300 pts)
120 block plan (300 pts)
95 block plan (400 pts)

Information regarding ding facilities, as well as any questions or concerns, may be directed to the DiréstateabDining Services, 31592
7224. TheSUNYIT Housing office will accept requests from students who desire to change their meal plan prior to the beginnirgefstiee. s
Once a semester has begun, requests for a change in meal plan may not be processed. Any misuse of dining servicesciayheeJuljY I T
disciplinary procesgSeeinformation about Dining Services and Policies on paigef this handbook.)

Withdrawals, Terminations, and Refund of Board Plan(Food Service)

Students registering and occupying a room for three weeks or less who move out for aapgteged reason will receive a pnata refund for

board based on the number of weeks (a @anteek is considered a full week) on the meal plan. For this purpose, weeks are defined as beginning

on Sunday and ending the following Saturday at midnight. Any student vaupies a room after the Saturday following the second full week of

classes isesponsible for the entire sehee r 6 s board charge. Exceptions may be made when a
due to circumstances beyond his or her control.Frieeost or designespproves all exceptions.

All regulations andprovisions herein shall remain in effect unless changed or modified by officiéémwribtice from the Director, President, or
Board of Trustees.

Residential Life & Housing Officel00 Seymour Road, Utica, New York 13502 (315)-7810
Fax: (315) 7927835, reslife@sunyit.edu

Resident Advisor Position Description

The resident advisor (RA) works closely with tiedl directorand theassociate idector of residential
life and housing to create a residential commynithich encourage the academic, personal, and social
growth of each individual resident.

The RA experiences opportunities for personal growth as a programmer, advisor, and administrator. To
be successful in the position, the RA must make a serious corantibf time and energy to both the
training sessions and the work with residents. Specific duties include but are not limited to: office duty,
social and educational programming, community building, hall council, discipline/crisis management,
peer couns@lg, administrative duties, policy enforcement and developing an educational environment.
Interested students are encouraged to contact the office of residential life and housing.

APPENDIX IV: GUIDELINES FOR LIVING CONDITION STANDARDS

Introduction

In accordance with the requirements of Chapter 416 of the Laws of 1988, the State University of New
York Institute of Technology College Council has approved minimum living condition standards. These
minimum living condition standards have been submitted t€tancellor or designee for review for

conformance with the Universiyide standard guidelines. The minimum living condition standards
have been incorporated into student handbooks and guidelines for residence hall living.
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Standard |

The residences amonstructed and maintained to conform with all applicable safety codes and health
standards.

Guidelines

1. Furnishings and equipment purchased by SUNYIT meet applideblend safety code
standardpromulgated by the State of New York.

2. Eachresidet 6s sl eeping room is equipped with an
Environmental Health and Safety officer inspects all smoke detectors biannually. Once notified
of anonworking smoke detector, repair will be done immediately.

3. Student residentare required to adhere to all applicable safety coakbeaith standards in the
useof private equipment and appliances (where permitted) as outlined in the license.

4. Access to residence hall living at SUNYIT is provided for students with disebiirti
accordance witlapplicable codes and standards (e.g., Section 504 of the Rehabilitation Act of
1973).

5. Inspection and assessment of the physical facility and its compoaantsaater, electricity, and
heating systems) are conducted annuallygpr@priate office of facilities personnel. The report
of thisinspection is available at the facilities office and RLH.

Standard |l

The campus maintenance plan shall provide for a regular schedule of cleaning and repair for all common
areas in residendslls.

Guidelines

1. A regular schedule for cleaning of commons areas, including loundiegays public
restrooms, andreas used by all residents, is established. Under normal circumstances, the
commons areas will be cleaned on a daily basis, Motidaygh Friday, between the hours of 8
a.m.- 10 p.m.

2. Every reasonable effowill be made by the RLH ana¢ilities to keep residence halls sanitary
and verminfree. Student residents have an equal responsibility to mathigir living area to
prevent unsanitary conditions. Students encountering problems should contact RLH
immediately. All furnishingsnd appliances provided by SUNYIT are in working order. Repair
and replacement of appliances are usually completed in two days of the completion of the
appropriate request under normal conditions.

3. Thedirector ofcampusife or designee have the authority to decide if a student room is
unlivable and should be removed from service based on pertinent information frdine tier
of facilities and/or dter appropriate campus personnel. d@inector or designee will consider
the life, health, and safety of student residents and whether continued occupancy could harm the
occupants or further impaithe condition of the facility. Students affected by thesidion, as
well as thedirector of fcilities, should be contacted in writing with this information.
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Standard Il

SUNYIT shall provide each student resident with adequate living space, furniture, and appropriate and
sufficient heat, light, and hot wex.

Guidelines

1. SUNYIT will provide each student resident with adequate living space and furniture. At a
minimum, except in the case of tripling, each student resident will be pbwih: a bed, lamp,
chair,dresser/chest, desk/carrel unit, clazetvardrobe. All such equipment isspected
annually and will belean, sturdy, free from major scarring, and of acceptable appearance.

2. The campus has a scheduled replacement and rehabilitation outline for residence hall
furnishings. Aschedule of rdpcement of furniture is available in RLH.

Standard IV
SUNYIT shall establish procedures for routine and emergency repairs to residence hall facilities.
Guidelines

1. Students should report heat, light and hot water concerns to the main office tédtuEine
hall. RLH staff will contact facilities, anda€ilities personnel will follow through on requests
regarding routine building repairs and maintenance themselves or through the work order
system. If a problem persists for more than 24 hours, stsidgbould notify RLH and staff will
submt a work order request form tadilities for a status update.

2. To the extent possible, major rehabilitation or other capital projects will take place at times when
the residence halls are largely unoccupiegl, ¢hose periods beeen semesters. When possible,
potentially disruptive major construction projects will be suspended during scheduled
examination periods.

Standard V

SUNYIT shall establish procedures for redress for student residents in the etenkosk of services
such as heat, light, and hot water in the residence halls for extended periods that are within the control of
the campus.

Guidelines

1. If a student at SUNYIT goes without heat, electricity, or hot water for three or more consecutiv
days, or the room is declared unlivable for any other reason and the situation is determined to be
within the control of the campus, then that student should be reimburdée famount of time
they weranconvenienced. The reimbursement shall neveeex¢he full cost of mm rent for
the number of daythe student has been affected by the detrimental condition. RLH staff
members and administragistafffrom facilities shall review all applications for redress and
determine the appropriate levelref mbur sement . When a student s
unlivable ands removed from service, tliecupant(s) of that room shall be reassigned as
follows: SUNYIT reserveghe right to assign to: a) amyailable space on campus, b) any guest
room on campus;) any common area on campus.
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2. If reassignment on campus is not possible, alternateanfipus housing will be assigned by
RLH and a refund will be made of a portion of room rental chavhese applicable.

STUDENT CENTER BUILDING POLICIES

1. All building facilities may be used only during established service hours. Common areas,
lounges, and student organization offices may be used only during rSgudant Centenours.

2. Groups or individuals who use theeeting room, conference roamlounge
spaces are responsible for ensuring that furniture is returned to its proper location.

3. StudentCenter furnishings may not be removed from their assigned areas oflthedowithout
consent from the director of camptfe lor his/her designee.

4, Bicycles are not permitted in tf8tudent CentelStudents are encouraged to lock bicycles to the

bicycle racks located outside the lower entrances.

5. Student Centevisitors are required to wear shirts and shoes in any area $futient Center

6. Petsare not permitted in any part of tBéudent Centeexcept for animals that aid persons with
disabilities.

7. To use anystudent Centespace, students or organizations must first reserve that space.

Reservations are taken on a ficetme, firstservedbasis, with at least two weeks advance notice.
All other spaces witin, and immediately adjacent tioe StudentCenter are reserved through
campus and corporateents, Kunsela Room A239.

8. Only registered student organizations are eligible to providepratation to events off campus.
Pick up and drop off will be allowed at either the Campus Center or Kunsela Hall circles, except
for those events that interfere with the academic or student activities calendar as determined by
thedirector of campusfe.

9. Building hours for the Student Center are as follows:
Academic YearMonday- Thursday 7 a.m. 1 a.m.
Friday 7 a.m: 2 a.m., Saturday10 a.m2 a.m., Sunday 10 a.m.l a.m. Breaks
(Holidays & Summer) MondayThursday 8 a.m.4 p.m.,
Friday 8 a.m.- Noon, Saturday & Sunday Closed.

10. The game room is available when the building is open. Pool table equipment is available through
the Student Association officBtudentCenter Roon$218 during the day. Other games are
available for checkowdt no cost at night and on weekends.

ATHLETIC FACILITIES

The athletics facilities are available for all SUNYIT students asvélege and not a right. Students
must have a current and valid student ID, which istnansferable, for access to athletiasilities.
Please refer to tfBUNYIT web site under Wildcat Athletics for specific information regarding
facilities, staff, intercollegiate teams, hours of operation and rules and regulations for use of
facilities. Information isalso available by visitigp the athleticsffice in the Wildcat Field House.

COMPUTER POLICIES

SUNYIT maintains several policies outlining the acceptable use of computer systems, services and
network resources. These include the Acceptable Use, ResNet, Community Mailer, ComipwereS

and Web policies. These documents are available online at https://www.sunyit.edu/its.policies.
Additional policies relating to use of SUNYIT resources can be found in the Student Code of Personal
Conduct and the Academic Integrity Policy.
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PARKING REGULATIONS AND VEHICLE REGISTRATION

All vehicles parked on campus must display a current parking decal and be registered with the
University Police DepartmenSUNYIT has established parking and traffic regulations which motorists
must follow along witiNew York State traffic laws. A brochure containing campus and parking
regulations is available at the University Police Department.

STUDENT GROUPS AND ORGANIZATIONS REGISTRATION POLICY

All student groups and organizations must register with the studevitias office. The group is
expected to complete the application for registration packet and submit it to the student activities office,
Student Center S105.

To register, a student organization must fill out and return the following:

1. An applicationfor Student Organization Registration, which includes:
a. List of officers, their addresses, and phone numbers;
b. List of members;
c. Statement of nediscrimination and hazing;
d. Rights and responsibilities of officers.
2. The or gannstudidn and iyléaws; c o
3. An advisor agreement letter.

Registered student groups are afforded several privileges, including, but not limited to:

1. Eligible to use campus facilities, services, and equipment;

2. Posting on campus bulletin boards;

3. Eligible to receive advising and other services from the student activities office;

4. Eligible to apply for funding from the SUNYIT Student Association;

5. Eligible to be listed in SUNYIT/student publications.

For a complete description of the registrationpc ess, pl ease refer to the
Organi zationo packet, available through the Stu

SALES AND SOLICITATION POLICY

All sales, solicitation, or fundaising for the campus must be coordindtedugh, and approved by, the
student activities office. Sales and solicitation within the residence hall areas is strictly prohibited.

Revenue generating activities by outside interests on the SUNYIT campus are strictly prohibited under
the guidelinesdr campus sales and solicitation established by SUNYIT. However, under certain
circumstances, a registered student organization or campus department may sell commercial items, do
fund-raising, or sponsor services for the exchange of revenue. For moreatitor, please refer to the
AGui delines for Campus Sales and Solicitationo
Center Room S105.
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CAMPUS PUBLICITY P OLICY

Statement on Posting: For students, faculty and staff to share informatidrupboming events and
activities, SUNYIT permits multiple means of communication on campus, including flyers/posters, an
electronic monitor system, blogs, etc. We have developed these standards so that all members of the
SUNYIT community will have an equabpportunity to use these means of communication without
offending others.

The campus publicity policy can be foundhép://www.sunyit.edu/student_activities.posting _policy

CAMPUS DINING SERVICES

The food service program is provided ®gdexaoDining Services, a diversified food service company.
Sodex@ goal is to provide the finest food service program at the most reasonable cost and is included
as part of a residentialt u d momtaréd $oard plan costs.

Food service operations are conducted at the following campus locations:

Campus Center Dining Hall open seven days a week, this facility serves the resident students with
breakfast, lunch, and dinner Monday through Friday, anddbrand dinner on the weekends. Services
offered include deli, grill, hot entrees, salad bar, desserts, and beverages. Some statiorseareself

and unlimited seconds are always available. Continuous service and repeat entry allow the resident diner
constant access to the dining hall. Resident students enter using their SUNYITCamekident

students and guests may pay caste wildcat points, commuter mgalintsor purchase a meal plan.

Student Center- open seven days a week from 7:30 a.midnight Mondayi Friday and 6:3@.m. i
midnight Saturday and Sunday. This facility offers a variety of foods, including the following stations:
pizza, deli, grill/charbroil, saute which will have a main dis&t thanges daily, grab and go,
smoothie/desert. All menu items are available for eat in or take out.

Forms of payment accepted for menu items irStuelentCenterare:

a) Meal plan points
- Resident meal plan points
- Commuter meal plan points
b) Wildcat points
¢) Credit card
d) Debit card
e) Cash

Catering Senges:Sodexooffers a wide selection of items and will help plan your special event, both on
campus and off. Stop by the Campus and Corporate Events office for details.
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Serving Hours

CampusCenter Dining Hall
MondayThursday Continuous Service 7:30a.m.- 7 p.m.
Primary Meal TimesBreakfast 8 a.m.- 10 a.m.

Lunch 11 a.m- 2 p.m.

Dinner4:30 p.m- 7 p.m.
Friday Continuous Service 7:30 a.m- 6:30 p.m.
Primary Meal TimesBreakfast 8 a.m.- 10 a.m.

Lunch 11 a.m- 2 p.m.

Dinner4:30 p.m-- 6:30 p.m.
SaturdaySunday  Brunchll a.m.- 2 p.m.

Dinner4:30 p.m.-- 6:30 p.m.
Continuous service not offered on weekends.

Student Center Monday-Friday 7:30 a.mi midnight
SaturdaySunday  6:30 p.m. midnight
Hours are subject to change.

CampusMeal Plans

All students living on campus are required to have a combined room and board plan. Currently there are
five meal plans (3 weekly plans & 2 block plans).

Basic Meal Plan Three basic meal plans are offered depending on the individual nesaishafesident
student. These meal plans entitle the student to a total number of meals per week and a fixed number of
points that can be spent per semester to supplement their allotted meals per week. For purposes of
tracking meal plan usage, the mearpiveek begins on Sunday and ends on Saturday. Points can be
spent at anytime during the semester. Unused points will rollover from the fall semester to the spring
semester. Unused points expire at the end cddhgemic school year and are rrefunddle.

The three meal plans offered are:

a) 19 meal plan entitles you to use up to 19 meals per week and 100 points per semester.

b) 14 meal plan (default meal plan if, no plan is cho$esmjtitles you to use up to 14 meals per

week and 200 points per semeste

c) 10 meal plan entitles you to use up to 10 meals per week and 300 points per semester.
Block Meal Plans Two block meal plans are offered and entitle the student to a total number of meals
per semester and a fixed number of points that can be sgesgrpester to supplement their allotted
meals per semester.
The two block meal plans offered are:

a) 120 block plari entitles you to 120 meals per semester and 300 points per semester.
b) 95 block plari entitles you to 95 meals per semester and 400 po@ntsemester.

Note: Meal plans and points are a@iundable and netransferable.
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Meals are deducted upon entering the dining room. The meal plan week begins Sunday breakfast and
ends the following Saturday at midnight.

The repeat entry feature alloweentry into the dining room during the same meal period without
another meal being deducted from the account.

The meal plan is not transferable; others may not use your meal plan or repeat entry for entrance into the
dining room. No refunds will be giveior meals not eaten. Meal plans mag/changed prior to the

beginning of the semester and through the first week of classes only. Meal plan changes for subsequent
semesters may be requested at the College Association Office. The SUNYITCard servBsraisghe

Services access card. The magnetic stripe on the back of the ID contains information about your food
service account. You must present your SUNYITCard to the food service employee when entering the
Campus Centeatining hall where it will be checketbr eligibility to enter. Entry to thdining hall will

not be permitted without a SUNYITCard. Please be sure to remember to bring it.

Points Meal plan points (resident and commuter meal plans) and wildcat points may be used to
purchase meals for yowi$, family ard friends at the Campus Center diniradl lor to purchase menu
items in the Student Center. Points are carried over from the fall to the spring semester; however,
unused points at the end of #twmdemic school year are forfeited and aye-refundable. When meal
plan points are exhausted, additional wildcat points may be purchased at the food service office.
Additional commuter meal plan points may also be purchased at the food service office.

A nonresident student may purchase any Inpén. This is an excellent option for students who will be
spending a great deal of time on campus and want the benefits of an extensive set of meal options
without having to worry about shopping, cooking, and cleaning up. Resident meal plans can be
purchased through th€ollege Association.

Lost Cards: If you participate infaod srvice meal plan (resident or nossident, faculty, or staff) and

lose your SUNYITCard, notify thivod=ervice office in the Campus Center immediately and your

dining accoutwill be suspended. Resident students will be issued-@@ané&mporary card for

admission to the dining hall. There is a charge of $2.00 per day for the temporary card. Upon receipt of a
new SUNYITCard, please report in person toftiad service officein the Campus Center with the new
SUNYITCard to reactivate the account.

As part ofthe residency requirement in campus housing, all students living on campus are required to
purchase a meal plan.

Information regarding dining facilities, as well as amogstions or concerns, may be directed to the
director ofSodexaDining Services at 792224 The College Association will accept requests from
students who desire to change their meal plan prior to the beginning of the semester through the first
week of casses only. Any misuse of dining services may be subj&ctidN Y | disédinary process.

Withdrawals, Terminations, and Refund of Board Plan (Food Service)

Students registering and occupying a room for three weeks or less who move out for eappiteged
reason will receive a prata refund for board based on the number of weeks (a partial week is
considered a full week) on the meal plan. For this purpose, weeks are defined as beginning on Sunday
and ending the following Saturday at midnight. Astydent who occupies a room after the Saturday
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foll owing the second full week of <c¢classes is re
Exceptions may be made when a student withdraws to enter active military service or due to
circumstances beyortds or her control. Thprovost or designee approves all exceptions.

All regulations and provisions herein shall remain in effect unless changed or modified by official

written notice from thelirector, pesident, or Board of Trustees.

Student Employment

SodexaDining Services on campus employs nearly thirty students each semester, with an average work
schedule of six hours per week. The student manager program is an opportunity to learn more about
college dining services and opportunities wiildexo Applications are available at theod service

office, Campus Center Room 115C. Please bring along your class schedule when you apply.

Sick Trays and Bag Meals for Resident Students

|l f you are il and have to miedkupbyafriemdwaithan a speci
authorization fronhealth services or the residen@dl Istaff. Should you require an extended modified

diet, our Chef will work with you to assure your nutritional needsrae Bagmeals are provided for

class conflicts only. lBase bring your class schedule tofthed srvice office at the beginning of the
semester to arrange for a bag meal. A copy of the bag meal policy is availablatievice office,

Campus Center Room 115C.

Dining Hall Policies

Youmayeatasmic as you want but please dodringhalt W&k e f o
also ask your cooperation in leaving equipment such as trays, utensils, plates, and glasses in the dining
hall. Replacement expense for china and silverware is very highianghid for through your meal

plan cost. Please help keep those costs down.

Please do not bring large purses or bags into the dining hall. We cannot be responsible for any lost or
stolen property, and recommend, whenever possible, that you leaveagsubboks, etc., in your room

or locker.

As with any dining facility, shirts and shoes must be worn in the dining room and serving area.

Communicating with the Food Service http://www.sunyitdiningservi ces.com/

You are our customer and we are here to serve you by ensuring that you enjoy healthy and hearty meals.
We have several means for you to communicate with us with your suggestions or concerns.

The Student Associatidood service ommittee: opero anyone, théood service ommittee meets
biweekly during the semester, or more frequently if neededfodteservicedirector and dod
productionmanager participate in the committee, and it is our primary means of responding to your
needs. Watch forigns announcing the first meeting early in the semester.

Suggestion boxes: suggestion boxes are located in the Campusdi@ntehall andStudent Center
We reply to and post all comments received.
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A food service manager or supervisor is on dutylaheals. Never hesitate to approach us during the
meal period with any immediate concern.

SUNYITCARD PROCEDURES AND POLICIES

The student identification card at SUNYI T is kn
SUNYITCard with their photograpmad student identification number. The SUNYITCard provides

access to library lending privileges, athletic facilities, computer laboratories, the dining hall, and the
residence halls.

If your SUNYITCard is lost or stolen, it should be immediately repaddte University Police

Department at 792222. The SUNYITCard should be protected the same way you would protect cash, a
credit card or a bank card. Lost or damaged SUNYITCards may be replaced for a $15 fee by contacting
the College Association, Kunsdtall A217, 7927341.

The SUNYITCard should be treated with care. Stickers, creases, worn vending stripes or punched holes
will render the card inoperable. The SUNYITCard should not be left in direct sunlight or near any heat
source or magnetic field.

Terms and Conditions for SUNYITCard Users
SUNYITCard users agree to the following terms and conditions:

1. The SUNYITCard is theampus identification card and is the property of SUNYIT. Use of
the card to fraudulently identify any individual, other thia@ issued cardholder, is prohibited.

2. Fraudulent use of the SUNYITCard to gain unauthorized campus access or to illegally obtain
goods and services is prohibited.

3. The SUNYITCard is not transferable to any other person.

4. SUNYITCard holders are respsible for contacting the appropriate campus offices to report a
change in account status or to report the loss or theft of a card. Please refer to the SUNYITCard
Replacement Policy

SUNYITCard Replacement Policy
To obtain a replacement card for a lost)en, or damaged SUNYITCard, a $15 fee will be charged.

1. Immediately report lost, stolen, or damaged SUNYITCard to University Police, Kunsela Hall
B1260or call 792-7222, 24 hours a day, 7 days a week.

2. Replacement SUNYIT Card must be obtained orfiteebusiness day after the card is reported
lost, stolen, or damaged.

3. Make payment at the College Association, Kunsela Hall A217, during regular business hours.
Waiver ofthe $15 fee may be granted by the Chief of University Police for extenuating
circumstances.

Food Service: Dining plan and points program participants must immediately notibotheervice

office, 7927224, to suspend their dining plan account. Dining plan participants can obtahtayone
temporary admission to thénthg hall atthe Campug£enter to allow for meals when th®okstore is
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closed. Once the SUNYITCard has been reglaitanust be presented at the foedviceoffice for
dining plan account reactivation.

Residence Halls: Students residing in the residence hallsmiorsh residential life & lousing to
deactivate card access. Residerifi@l& housing will issue a temporary access code for entry during
periods when the College Association is closed. Once the SUNYITCard has Haeadgp must be
presented aesdentiallife & housingoffice for card access reactivation.

STUDENT RIGHTS WITHIN THE SUNYIT COMMUNITY

With the approval of the College Council, SUNYIT affirms the following student rights and privileges
within the context of the SUNYIT community:

1.

10.

11.

12.

13.

To engage in discussion; to make inquiries; to exchange findings and recommendations;

to speak, write, or print freely on any subject; and to sponsor speakers of their choice, in
accordance with the guarantees of our Federal and State constitutiond, aullgjeothe right of
SUNYIT to make reasonable rules and regulations related thereto.

To associate freely with others.

To engage in the educational process.

To engage in peaceful, orderly, and fawstructive picketing, protests, and

demonstations, to the extent they do not violate public law or SUNYIT rules on theafise
facilities, time, place, and manner, and do not interfere with the educational process, or the
rights of other members of SUNYIT.

To be secure in their persons, liviggarters, papers and effects, from unreasonable, illegal, or
unauthorized searches and seizures; and in the event of a legally autbeaidd

whenever possible to have present an official of SUNYIT and the student against whom the
legally authoried search is directed.

To organize oneds own personal behavior as |
law or rights of others, and does not interfere with the educational process.

To be informed of the standards and the norms of condiadilisbed by SUNYIT, and the

right to have advance notice of any sanctions for violations thereof.

To have the benefit of fair and equitable procedures for determining the validity of

charges of alleged violations of SUNYIT standards of conduct.raigdures shall be

structured to facilitate a reliable determination of the truth or falsity of charges, while
providing due process and fundamental fairness to all persons.

To retain unaltered status as a member of the SUNYIT community and to eetmeshe
campus and attend classes during the consideration of any disciplinary matterfaxegsons
relating to the safety and wddeing of members of the SUNY@ommunity or SUNYIT
property or a studentds owelRbeipghysi cal or emot
To petition for redress of a grievance arising from negligent, malicious, or irresponsible actions
of a member of the SUNYIT community.

To have SUNYIT records reflect only such information as is reasonably related to the
educational prposes of SUNYIT.

To be informed of the existence, custodianship, and general charactepestalalecords
maintained by SUNYIT.

To inspect all personal records, except those records determined to be confidential in
accordance with properbstablished criteria.
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14.  To have protection from disclosure of personal records to unauthorized persons. Information
will not be released outside of the SUNYIT community without the expressed consent of, or
waiver by, the student involved, except ungeidelinesestablishedby the Family
Educational Rights and Privacy Act.

15. To establish and elect a representative, democratic student governmens\wabtziuntableéo
the SUNYIT and the student community.

16 To be heard and Heaed & appropaadedevels ofehe decisnoakimes |
process within the SUNYIT community.

17. To use designated SUNYIT facilities as individuals and members of student organizations
for extracurricular activities sponsored by registered student organizatid student groups,
subject to the priority of academic needs and to reasor8NYIT rules and regulations
regarding use of facilities.

STATEMENT OF RIGHTS FOR STUDENT CAMPUS CRIME VICTIMS

Every victim of a crime who reports the incident to ttheversity Police office or the Student Affairs
staff will be afforded the following rights:

1. The right to have the incident promptly and thoroughly investigated by appropriate
SUNYIT officials.

2. The right to have the incident duly adjudicated by gasn civil, and/or criminal authorities
with appropriate jurisdiction.

3. The right to full and prompt cooperation from the appropriate SUNYIT officials in order to
notify the proper investigating or judicial authorities.

4, The right to be free from arpressure from SUNYIT officials who would suggest that the

victim:
a. Not report crimes committed against them to civil and criminal authorities or to
University Police and Student Affairs officials.
b. Report crimes as lesser offenses than tbemwiperceives them to be.

5. The right to have complete access to SUNYI TGO
communitybased counseling or victhadvocate services.

6. The right to receive written notice of these rights from the University Poliea atrime
is reported to them.

STATEMENT OF RIGHTS FOR STUDENT CAMPUS SEXUAL ASSAULT VICTIMS

A student who reports a sexual assault or other sexual offense which took place on property under
SUNYI Tbés juri sdi spgonsarad event, will efforaed e fNlgwing rights:

1. The right to be free from suggestions by SUNYIT officials that:

a. Sexual assault or sexual offense victi
crimes against them.
b. Sexual assault victims were negligenfiora s sumed the risko of
C. By reporting crimes SUNYIT would incur unwanted publicity.
2. The right to have complete access to immediate medical treatment and/or counseling support
services.
3. The right to decline to go forward with crinal proceedings.
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4. The right to be treated with dignity and compassion by each SUNYIT official who is
involved in the counseling, investigative or adjudicatory process.

5. The right to receive regular information about the proceedings of any SUNYi€Tajuattion
resulting from the complaint. This includes the composition of the judicial hearing board,
the witnesses who will testify and the outcome of the judicial proceeding.

6. The same right to assistance, or right to have others present whiidndeéthe accused
during any SUNYIT judicial action.
7. The right to request that campus personnel take the necessamgatepsmblyavailableto
prevent unwanted contact or proximity with alleged assailants. This coellete a
reassignmentohte vi cti més campus housing, reassignmn
schedule, or interim suspension of the alleged assailant(s) from SUNYIT.
8. SUNYIT will protect the privacy of all parties to a complaint or other report of sexual

harassment and sea violence to the extent possible. When SUNYIT receives complaints of

sexual harassment or sexual violence, SUNYIT has an obligation to respond in a way that

limits the effects of the sexual harassment and sexol@hceandprevents its recurrence.

Information will be shared as necessary in the course afastigation with people who need

to know, such as investigators, witnesses,thgdccused | f you ar e unsur e
duties and ability to maintain your privacy, ask them before y&udahem. Certain staff

are obligated by law to maintain confidentiality, including the counseling center and the local

rape crisis center off campus.

RECOMMENDED PROCEDURES FOR VICTIMS OF SEXUAL ASSAULT

A number of campus support services and comiyagencies are available to assist victims of sexual
assault. Victims are encouraged to report sexual offenses to the appropriate law enforcement agency. A
victimdés first priority, however, i s tO0Oneidaet t o
County Rape Crisis & Domestic Violence Services Agency in Utica will provide a support person to
accompany a victim through the medical examination and, if a criminal complaint is filed, through the
investigation and subsequent legal process.

Thefollowing procedures are recommended:

1. Get to a safe place away from the attacker.

2. Contact an oitampus support person and/or call the Oneida County Rape Crisis &
Domestic Violence Services Agency hotline (¥B7740).

3. Call an ambulance or go tdhaspital emergency room for treatment of injuries/sexually
transmitted disease, pregnancy testing, and forensic examination to obtain physical
evidence.

Students are encouraged to immediately report a sexual assault to the police:

1. Call the Universig Police Department (111) if on campus or other police agenouiareoff
campus.

2. Contact the Oneida County Rape Crisis & Domestic Violence Services Agency office and/or
a campus support person and go to an emergency room.

3. Preserve physical ewatice: do not wash, urinate, douche, or change your clothes. If

clothing is removed, keep it in a paper (not plastic) bag for evidence preservation. If forced
oral sex was involved in the assault, do not drink anything, brush your teeth, or use mouthwash.
4, Preserve the crime scene: do not move anything in or near the scene of the assault.
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5. Victims may need longeterm personal counseling or advice from legal counsel.
RESOURCES AVAILABLE FOR THE VICTIMS OF CAMPUS CRIME

University Police Department

Gary Bean, Chief, criminal investigations, personal security information

7927222, emergencies: ext. 111 from anyaampus telephone; 79211 from an offcampus
telephone

Division of Student Affairs

Josephine Ruffrage, Director, Health and Wellness, Céingsgenter, medical assistance, counseling,
7927172

Sandra Mizerak, Counselor, personal counselor; 7192

John Borner, Director of Campus Life, judicial affairs officer, personal counseloZ 532

Jennifer Adams, Associate Director of Residentia¢ Lifersonal counselor, 79810

Title IX Coordinator

SUNYIT official who is responsible for coordinating Title IX compliance, which prohibits sex
discrimination including sexual harassment and sexual violence.

Anthony Panebianco, Associate Vice Prestder Human Resources (202012 designee)
792-7191

Community Resources

*University Police 7927111 or 111

* New York State Police 736121 or 911

* Oneida County -0$4ervilf fos Office 736

* Utica Rape Crisis Services 79740

* Maynard EmergenciResponse (Ambulance) 78224 or 911

* St. Elizabethdos Me-8D0cal Center Emergency 798
*FaxtonSt . Lukebds Heal tt622ar e Emergency 624

*MCAT (Mobile Crisis Assessment Team) 78228

* YWCA Domestic Violence Hotline (24 hours) 73821

SEXUAL HARASSMENT /SEXUAL VIOLENCE

The following definitions relate to sexual violence and sexual harassment as referenced in the Student
Code of Personal Conduct and are punishable offenses:

ConsentConsent is clear, knowing and voluntary. Consent is active, not paSgerece, in and of
itself, cannot be interpreted as consent. Consent can be given by words or actions, as long as those
words or actions create mutually understandable clear permission regarding willingness to engage in
(and the conditions of) sexual euty.
1 Consent to any one form of sexual activity cannot automatically imply consent to any other
forms of sexual activity.

1 Previous relationships or prior consent cannot imply consent to future sexual acts.
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1 Lack of consent may also exist when the vicnumable to give consent, either because of the
victimdés use of drugs, alcohol , or other sub
developmental or physical disability.

Force the use of physical violence and/or imposing on someone physically teeyaial access. Force
also includes threats, intimidation (implied threats) and coercion that overcome resistance or produce
consent.

Non-consensual sexual contadiny intentional sexual touching, however slight, with any object by a
man or a woman upasmman or a woman that is without consent and/or by force.

Non-consensual sexual intercourgay sexual intercourse, however slight, with any object, by a man

or woman upon a man or a woman, that is without consent and/or by force. Intercourse inalyidat: v
penetration by a penis, object, tongue or finger, anal penetration by a penis, object, tongue, or finger, and
oral copulation (mouth to genital contact or genital to mouth contact), no matter how slight the
penetration or contact.

Retaliation Any action by any person that is perceived as intimidating, hostile, harassing, retribution, or
violent that occurred as a result of the making and felipvof a report of a violation of this code of
conduct.

Sex discriminationSexual Discrimination includeall forms of: sexual harassment, sexual assault, and
sexual violence by employees, students, or third parties against employees, students, or third parties.
Students, SUNYIT employees, and third parties are prohibited from harassing other students and/or
employees whether or not the incidents of harassment occur on the SUNYIT campus and whether or not
the incidents occur during working hours.

Sexual exploitationOccurs when a student takes remmsensual or abusive sexual advantage of another
for his/he own advantage or benefit, or to benefit or advantage anyone other than the one being
exploited, and that behavior does not otherwise constitute one of other sexual misconduct offenses.
Examples of sexual exploitation include, but are not limited to:

Invasion of sexual privacy;

Prostituting another student;

Non-consensual video or audiaping of sexual activity;

Going beyond the boundaries of consent (such as letting your friends hide in the

closet to watch you having consensual sex);

Engaging in voyeusim;

Knowingly transmitting an STI or HIV to another student;

Exposi ng one émnsensual circumbtances; n non

Inducing another to expose their genitals;

Sexuallybased stalking and/or bullying may also be forms of sexual exploitation.

= =4 4 A
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Sexual harasnent Sexual Harassment is unwelcome, germbesed verbal or physical conduct that is
sufficiently severe, persistent or pervasive that it unreasonably interferes with, denies or limits
someoneb6s ability to parti ci papreagram and/ar activities,reedf i t
is based on power differentials (quid pro quo), the creation of a hostile environment, or retaliation.
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Sexualviolence Physi cal sexual acts perpetrated agai n:

of giving cansent, including, but not limited to rape, sexual battery, and sexual coercion.

The following are sex offenses taken from the New York State Penal Law. All are crimes in New York
State and punishable by fines or imprisonment, or both:

Section 130.25
Rapein the Third Degree

A person is guilty of rape in the third degree when:

1. He or she engages in sexual intercourse with another person to whom the actor is not
married, who is incapable of consent by reason of some factor other thatelsthgn
seventeen years old; or

2. Being twentyone years old or more, he or she engages in sexual intercoursanwttier
person to whom the actor is not married, less than seventeen years old.

Rape in the third degree is a Class E felony.

Section 130.30
Rape in the Second Degree

A person is guilty of rape in the second degree when, being eighteen years old or more, he or she
engages in sexual intercourse with another person to whom the actor is not married, less than fifteen
years old.

Rape in the seconcedree is a Class D felony.

Section 130.35
Rape in the First Degree

A male is guilty of rape in the first degree when he engages in sexual intercourse with a female:

1. By forcible compulsion; or
2. Who is incapable of consent by reason of being phigialpless; or
3. Who is less than thirteen years old.

Rape in the first degree is a Class B felony.

BIAS CRIMES PREVENTION
Hate Crimes and the Law

It is a State University of New York Institute of Technology (SUNYIT) Police mandate to protect all
menbers of the SUNYIT community by preventing and prosecuting bias or hate crimes that occur
within the campus jurisdiction.

Hate crimes, also called bias crimes or bgated crimes, are criminal activities motivated by the
perpetr at or 6againbt arairslividual viciin dr graup wheed on perceived or actual personal
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characteristics, such as their race, religion, ethnicity, gender, sexual orientation, or disability. Hate/bias
crimes have received renewed attention in recent years, particifantythe passage of the federal
Hate/Bias Crime Reporting Act of 1990 and the New York State Hate Crimes Act of 2000 (Penal Law
Article 485). Copies of the New York law are available from University Police.

Penalties for biaselated crimes are very setis and range from fines to imprisonment for lengthy
periods, depending on the nature of the underlying criminal offense, the use of violence or previous
convictions of the offender. Perpetrators who are students will also be subject to campus disciplinary
procedures where sanctions including dismissal are possible.

In addition to preventing and prosecuting hate/bias crimes, State University of New York Institute of
Technology Police also assist in addressing-taéted activities that do not rise to eeel of a crime.
These activities, referred to as bias incidents and defined by the University as acts of bigotry,
harassment, or intimidation directed at a member or group within the SUNYIT community based on
national origin, ethnicity, race, age, ggin, gender, sexual orientation, disability, veteran status, color,
creed, or marital status, may be addressed thro
Procedure or the campus conduct code. Bias incidents can be reported to UnivergitgdPokd as to
Human Resourcedf you are a victim of, or witness to, a hate/bias crime on campus, report it to
University Police by calling 111 in an emergency, using a Blue Light or red emergency phone, calling
7927222, or stopping by University Podi. University Police will investigate and follow the

appropriate adjudication procedures.

Victims of bias crime or bias incidents can avail themselves of counseling and support services from the
campus as follows: Counseling Center, Campus Center, RbénpBone 7927172.

For general information on SUNYIT security procedures, see
http://www.sunyit.edu/administration/offices/police/, Student Handbook page 17, or calk292
More information about biaselated and bias crimes, including-tgpdate stastics on bias crimes, is
available from University Police, 792222.

STUDENT JUDICIAL SYSTEM
STANDARDS FOR THE CONDUCT OF STUDENTS

SUNYIT, a college community comprised of students, faculty and staff, has established standards of
conduct which are inteled to guarantee the protection of individual rights and promote the
development of a learning environment conducive to academic achievement and personal growth.

The conduct of our faculty and staff is regulated by established personnel policies arabkgppl

collective bargaining agreements. The standards of conduct for students are divided into four sections:
1) the Academic Integrity Policy, 2) the Student Code of Personal Conduct, 3) the SUNY Rules for the
Maintenance of Public Order, and 4) the Pémav of the State of New York.

The administration of the standards for the conduct of students is intended to be educational and not
punitive. Student judicial hearings will be conducted with a commitment to fundamental fairness and
will provide the appopriate level of due process. Because of the educational emphasis of the student
judicial system, hearing procedures will be informal and are not intended to model those held in the
criminal justice system.

48



Students who are charged with a violation aespmed to be innocent, and the complainant will assume
the burden of proof. Cases wil/l be judgead based
The Academic Integrity Policy is administered by the provost, and alleged violations may bel teferre
him/her for adjudication.

The provost or designee is responsible for the administration of the Student Code of Personal Conduct
and the SUNY Rules for the Maintenance of Public Order. Alleged violation of these codes may be
adjudicated by an assignadministrator or an Administrative Judicial Board.

The enforcement of violations of the Penal Law and Vehicle and Traffic Law of the State of New York
which occur on campus is the responsibility of the officers of the University Police Department. The
provost or designee is responsible for determining the appropriate adjudication through the disciplinary
process of alleged ecempus violations of law or rules.

Serious violations of law which occur efampus are also subject to adjudication by the stydditial
system if the provost or designee determines that the alleged conduct presents a clear and present dange
to the SUNYIT community or a serious disruption to the academic environment of SUNYIT.

ACADEMIC INTEGRITY POLICY
Article |. Standards ofAcademicIntegrity

The studentos first obligation is to pursue his
The student is required to conform to all regulations of the UniversitgaMYIT, the school and

program in which the studentnsatriculated, and the classes in which the student is enrolled. The
student is expected to complete all academic work, including but not limited to papers, examinations,
laboratory reports, and other assignments, in compliance with the standards setldstbode.

Academic achievement is ordinarily evaluated on the basis of the work that the student has produced
independently. A student who attempts to obtain credit for work, words, or ideas that are not his or her
own is dishonest. Dishonesty underssrthe integrity of academic standards. Infringement of this
academic code entails penalties ranging from reprimand to dismissabBoIT. Misrepresentations

of facts, significant omissions, or falsifications in any academic work are violations afdée c
Misunderstanding of the code is not an acceptable excuse for academic misconduct. If a student is
uncertain whether a practicegermitted in a particular course, the student should consult the faculty
member instructing the course in order to awb&laccusation of academic misconduct.

Article Il. Summary of Academic Integrity Policy

A st ud e mortother unigeendentifieon any course exercise (e.g., theme, report, notebook,
performance, computer program, course paper, laboratory or praaicccop report, examination,
website, or quiz) is taken as assurance that th
study, and that it is expressed in the studentd
indicated by gatation marks, references and footnotes acknowledging use of printed sources or other
outside help. In some instances, theulty membepr department may authorize students to work

together to solve problems, complete projects, or produce written orrped coursework; any such

effort must be clearly marked the product of @bbiration. Unless permission is obtained prior to

submission from all involved instructoms student may not submit the same exercise in more than one
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course. The student who sele possibility of overlapping assignmentsstconsult with botHaculty
membes before proceeding. Where collaboration is authorized, stucherstindicate clearly which
parts of the asgnment were performed indepentgn

Avrticle Ill. Prohibited Be havior

The following offenses are violations of tAeademic Integrity Policy

1.

Plagiarism: Any piece of work that has been presented as the individual creation of the student
is assumed to involve no assistance from any other person. Plagiahenusetof another

personbés work, words, or ideas without attr.
guotation marks and/or footnotes to indicate the appropriate source. Paraphrasing or
summari zing the content stadlongqas the Sowece i8 slealyor k i s

identified. Paraphrasing when the source is properly cited does constitute independent work;
however the faculty membemaystill reject it agnappropriate Plagiarism may also involve
misrepresenting the sources thetre used. The issue of plagiarism applies to any type of
academic work, including but not limited to papers, examinations and quizzes, computer
programs, works of art, photography, video, or websites.

Inappropriate Collaboration : Collaboration on acaanic work requires acknowledgment. It is
academically dishonest to work with another person to develop, organize, or revise a project

(e.g., a paper, oral presentation, research project, or take home examination) without
acknowl edgi ng tpedidit poliesregardng collatbomtive work,peer review,

use of tutors, and editing vary frdiaculty membeto faculty member |t i s t he st u«
obligation to check with the professor concerning any collaborative academic effort.

Dishonesty in Examinations (In-Class or TakéHome): An examination must be solely the
student 6s own wor k, u nfdcdtgnmnemioetChnenmunicat®reisndti r e ct e
allowed between or among students while an examination or quiz is being taken, nor are students
permitted to consult books, papers, study aids, or notes witholatcthley membed s e x p |l i c i |
per mi ssion. Cheating includes, but is not I
unauthorized assistance to another, obtaining unauthorized advamdedg®of the questions

to an examination or quiz, or use of mechanical or marking devices or procedures to achieve

false scores on machine graded examinations. Specific policies concerning examinations may
vary fromfaculty membeto faculty member

Dishonesty in Papers and ReportsThe student is prohibited from submitting any material

prepared by or purchased from another persamtity. All written materials submitted in
fulfill ment of course requir emessouscesranesittd be t
foll owing the accepted protocols for citatio

Work Done For One Course and Submitted to AnotherThe student may not present the
same work for credit in more than one course. Under exceptionahw@tances, the student may
be permitted to submit a paper or other written assignment to satisfy requirements in two
courses. However, botaculty membersnust agree in advance to this arrangement. When
incorporating past research into current projebis student must reference the previous work.
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Falsification of Data: The student may not deliberately falsify data or distort supporting
documentation for coursework or any other academic activity.

|l nterference With Afhesthéatmaydot intergionallpisterf@kowittk
the work of others by sabotaging laboratory experiments/equipment or research, computer
programs or computer laboratories, by giving misleading information, or by disrupting class
work or library work, including siy.

Copyright Violation : Copyrighted material is the property of the copyright holder and may only

be used with appropriate authorization. The student must observe the copyright laws governing
practices of using printed materials, duplicating comptéware, photoduplicating

copyrighted materialgand reproducing video and audiassettes and other audigual
materials. The Student Code of Personal Cond
property and requires adherence to fedardl $tate laws. This provision will be enforced by the

Chief Academic Officeunder the provisions of the Student Code of Personal Conduct and the
State University of New York Rules for the Maintenance of Public Order.

Other Offenses Against the Acadenai Integrity Policy: In addition to the practices specified

above, academic misconduct embraces all other practices that circumvent procedures designed to
assure a fair grade. Use of the services of
cheating and a punishable offense. Student groups may not maintain and reuse papers, reports,
course exercises, or examinations that have been kept on file from prior years. Falsification of
records, whether before or after graduation, is misconduct. Gaicgegsto a confidential
recommendation without permission, after waiving right of access, is a violation of the code.
Withholding, altering or destroying materials needed by other students for course exercises is an
offense against the academic code.nlgyin the course of an investigation of an academic

offense or during a judicial proceeding is a violation of the Student Code of Personal Conduct

and will be referred to th€hief Academic Officer or designéer disciplinary action.

Article 1V. Adjudic ation of Charges

1.

Faculty member action: Thefaculty membeshall assess an appropriate penalty. Common
penaltiesnayinclude but are not limited taequiring the student to rewrite or correct a

submitted assignment, requiring the submission of atgute assignment, loss of credit for the
assignment, or a failing grade in the course. The faculty member will communicate that there

will be a penalty to the student in writing by hatelivery,e | ect r oni ¢ mai | usin
SUNYIT account,orby et t er sent to the student 6 dhecampu
faculty membershall then make a written record of the incident, including the assessed penalty
and whether the incident is believed to be an error in judgment or willful misconthist.

record shall be reported to thead of the academimitoft he depart ment i n wh
majorresides withirntwo calendakveeksof discovery of the alleged offense and after

notification has been made to the student

Administrative action: If the misconduct is not relatéal a specific course, theead of the

academic unit or Chief Academic Officer or designesyassess a penalty as circumscribed in
Article VII following the same procedures outlined for course misconduct.
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3. Procedure: Upon notificationof an alleged offense, thead of the academic uisihall store the
faculty member s r & pacadenic discipline reerdsafar thelstuddiite uni t
head of the academic umitay send a recommendation to theulty memberdentifying an
alternate recommended penalty, particularly if this is not adifehse. Thehead of the
academic unishall send a copy of thaculty membereport and alternate penalty
recommendations to tHaculty membeand the campuShief Academic Officer or designee
within onecalendar weebkf receipt of notice from thiaculty member Repeat offenses or
sufficiently serious first offenses may result in Head of the academic uméquesting that the
campusChief Academic Officer odesgnee convene an Acadeniitegrity Board to consider
the accusation of academic misconduct and consider extraordinary penalties (identified in Article
V).

Uponnotification of an alleged offense, the camglsef Academic Officer or designeall store the
faculty member eport i n the student ds ¢€heoampu€hiehc ade mi ¢
Academic Officer or designeray also send a recommendation toftteellty member and head of the
academic unit identifying a suggestdternate penaltypatticularly if this is not a first offense within

the college, within two calendar weeks of receiving the repdthin one calendar week of the faculty
me mber 6 s r @hefAcaddemic Officedr designe@ s r e ¢ o mnhe facllyy méntder , t
shall m&e a final decision of his/her assigned penalty and communicate the gerithiystudent by the
means previously outlined asénda copy of the notification to theead of the academic uriRepeat
offenses, sufficiently serious first offenses headf the academic uniequest may result in the
campusChief Academic Officeor designee convening the Acadernmtegrity Board to considethe
accusation of academic misconductéatraordinary penaltiessidentified in Article VII.

If the Academiclntegrity Board is convenely the Chief Academic Officer or by student appeal (see
Article 1IV.4.), the campu€hief Academic Officer or designsaall contact the student, faculty
member, anthead of the academic umiy the means previously outlined to axtvthat a hearing of the
Board is being saduled and outline the procedure and student's rights withioaberedar weelkf

such a detenination. Within two calendar weeksf this notice, the Board shall haae caseThehead
of the academic undf the Board shall then submit a written summary of findings to the ca@ipie$
Academic Officer or designee, head of the academic unit, fanigberand studenivithin one
calendar weekf completion of the hearingn the case of a Board recommendatiosudpension or
dismissal, the campushief Academic Officer or designeball consultith the president, and the
President shall communicate a final decision to all parties (studentty memberhead of the
academic unjtcampusChief Academic Officeor designeeand Board) within twaalendar weeks

Thehead of the academic umit campusChief Academic Officer or designeeay extend any stage of
the judicial proceeding calendarextreme circumstances and upon a showing of good cause; this
extenson must be reported to all involved parties by the original deadline.

4. Appeal of misconduct A student who disagrees wighdeterminatioof academic misconduct
may appeal in writing to the campGsief Academic Officer or designeathin onecalendar
week of receipt of notification of thaolation. A student appeal will trigger convention of the
Academiclntegrity Board to consider the case of academic misconduct if the Board has not
already been requested to convene byhtrel of the academic umit the Chief Academic
Officer or designee.
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5. Appeal of grade After the completion of a misconduct hearing, a student may appeal a grade
penalty through the campus grievance procedure. The only grounds for appealing a grade is a
student 0sgrddedr grazé¢ penalydds ben assigned on a capricious basis. Capricious
grade assignment is assignment of a grade to a student that is based on a standard other than
his/her performance in a course, on more exacting or demanding standards than ezt ¢cappl
other students in the course, or on standards that depart substantially from those the faculty
member previously announced for the course.

6. Appeal of suspensiordismissal: Appealof a decision of suspension or dismissal is written
directly to the Resident. The same calendar applies. ddrapus Chief Academic Officer or
designeeor President may extend any stage of the appeals calendzatreme circumstances
andupona showing of good cause; this extension must be reported to all inyavtess by the
original deadline.

Article V. Academic Integrity Board

The Academidntegrity Board is composed difve faculty and two students, appointed for each judicial
proceedingt least one calendar week in advance of the procebgitigecampis Chief Academic

Officer or designeérom a pool composedf twelve facultyandsix studentsFaculty shall be elected by
each school at the beginning of every academic year for the pool, divided equally among schools. The
students shall be appointed by tBtudent Association and shall be representative of the diversity of the
student bodyThe purpose of the pool of faculty and students is to provide a hedge against conflict of
interest or schedule in any particular judicial proceeding. In order tovebtber calendar described in
Article IV.1, the campug£hief Academic Officer or designeeay appointlternatefaculty and students
should a pool lack sufficient members or have unreachable members.

1. Officers: TheBoard selects chgerson and secretafgr each judicial proceeding. The secretary
maintains a record of the proceeding. This record and all documents pertaining to the judicial
proceeding are circulated only to persons invdlvetheproceeding and to thehief Academic
Officer ordesignee rad Presidentn the case of an appedlhe chairperson and secretary will
both be voting members of the Board.

2. Quorum Decision A quorum consists dhe entire appointed BoarDecision is rendered by
majority vote.

3. Board Jurisdiction: The Board sall decide whether the misconduct is willful, if the misconduct
constitutes an error in judgment, or if there is no academic misconduct. The Board may, with a
majority vote, render an opinion regarding the penalty. Absence of an opinion with regard to the
penalty shall not indicate either support or disagreement with the penalty.

4, Parties Excluded from theBoard: Membersof the pool shall be notified of participants when
requested to be on a Boakhy member of th@oolwhofeels s/he has @onflict of interest is
excluded from participatingn that BoardT he st udent shal l be noti fi
composition at the time of the meeting notification and may request of the Chief Academic
Officer or designee that specific members be excluded thherBoard due to conflict of interest
if the request is made at least five calendar days prior to the Board hearing.
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5. Judicial ProceedingProcedure The purpose of the judicial proceeding is educational and
disciplinary. Thus, courtroom proceduma®d rules of evidence need not be followed in the
interest of ascertaining the facts of the case. Both studefaeulty membehave the right to
examine all written evidence prior to the judicial proceeding; this evidence shall be kept in a
resticted file in theP r o v offscé persdinghe decisionBoth student anthculty membemay
attendthe proceeding and question and respond to witnesses. The student may bring up to two
advisors, provided one of them is a member of the college comn{tagtlty, staff, or student).
The advisor(s) may advise the student and, with the permissionafahgerson of the Board,
address the Board. Tlebaiperson of the Board may remove any person from the room for
obstruction othe proceeding.

6. Record of Multiple Offenses If the student has previous offenses stordaismer campus
academic discipline records, the campimsef Academic Officer or designaall provide all
records of these offenses to the members of the judicial proceedindistributed records
pertaining to the proceedirshpall be collected and destroyed by the can@hief Academic
Officer or designeat the conclusion of the judicial proceeding.

7. SpecialPeriods ThecampusChief Academic Officer or designéim consutation with the
appropriatenead of the academic unltas authority to resolve disputes during special periods
when the Academimtegrity Board cannot meet.

Article VI. Class Attendance Pending Decision

The student accused of academic misconduct matynzie in class until a final decision has been
reached, including appeal. Pending final determination of the accusation, a grade of Incomplete may be
assigned in the disputed course or courses.

Article VII. Additional Penalties for Academic Misconduct

A studentfound to ben violation of this policyby an Academic Conduct Boandlay receive any of the
following additionalsanctions from the camp@hief Academic Officer or designee head of the
academic unibf the school within which the student ickss.

Suspension An unusually serious first offense or repeated offenses may result in suspension from the
college. The student wible suspendeffom SUNYIT as of thesemesteof the infraction anavill be
withdrawnfrom all coursedor that semesterOnly the President may suspend a student from the
college. The words ASuspended for Academic Misc
academic transcript. If the student later requests an institutional letter of reference, the letter n@ay refer t
the incident. Suspension is a temporary withdrawal from the college for a specified period of at least one
semester, after which the sard may returm accordance with the standing regulations governing
matriculation by submitting a petition for regtatement

Dismissal: An unusually serious first offense or repeated offenses may resliginmssalfrom the

college. The student would biesmissedrom SUNYIT as of thesemesteof the infraction anavill be
withdrawnfrom all coursedor that semestr. Only the President malysmissa student fronSUNYIT.

Thewo r dDismisSed or Academic Misconducto wil/l appear
transcript. If the student later requests an institutional letter of reference, the letter maythefer to

incident. Dismissal is withdrawal from the college without promise of reinstatement and with loss of
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matriculated status. Reinstatement after dismissal requires the approvaCbfehAcademic Officer

or designegwho must interview the student aapprove reinstatement. A student who has been
academically dismissed loses matriculagetus and must apply separately for matriculation to
SUNYIT and his/her major if applicable at the time of reinstatement. The student may not petition for
readmissioruntil at least one yedras passed after dismissal.

Article VIIl. Removal of Penalty

In a case where thecademic Integrity Board has a majority vote of no misconduct, the assigned

penalty shall be removed by the faculty member, and there shall beond oéthe incident placed in

the studentoés file. The head of the academic un
record of the incident.

Article IX. Record of Disciplinary Actions

Records pertaining to student violations of Awademic htegrity Policyare maintained for a minimum

of f i ve year smoatfeteaenrollinéneat thetcalleje. Whea genalties become part of the
student 6s permanent academic record, the record
University and Institute regulations concerning the confidentiality of student records. Upon written
request, the student has the right to inspect his or her records.

Article X: Interpretation and Revision

1. Any questions of interpretation regarditigg Academic Integrity Policghall be referred to the
campusChief Academic Officer or designéer final determination.

2. The Academic Integrity Policghall be reviewed every five years under the direction of the
campusChief Academic Officer oresignedoy a committee aovened identically as an
Academiclntegrity Board.

3. Suggested changes found by the review committee shall be brought to the Academic Affairs
Committee of the Faculty Assembly for consideration.

STUDENT CODE OF PERSONAL CONDUCT
Article I: General Policy

The State University of New York Institute of Technology at Utica/Rome (SUNYIT) is dedicated to the
advancement of knowledge and learning and to the development of ethically responsible individuals.
Students and studentgamizations are expected to uphold appropriate standards of behavior and to
respect the rights and privileges of others. All students and student organizations are expected to conduc
themselves in accordance with all federal, state and local laws, ardl daustees of the State

University of New York rules, regulations, and policies. SUNYIT affirms its desire to maintain a

learning and living environment for all students that is free from all forms of unlawful discrimination,
harassment and retaliaticdBUNYIT is committed to ensuring that all students, faculty and staff are

treated with dignity and mutual respect.
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I n

keeping with SUNYI TO6s values, any sanctions

restoring the standards of the campus comitpueducating students and student organizations about
the seriousness of their action(s), and promoting civility and positive growth, while maintaining the
safety and integrity of the SUNYIT community. The Student Code of Personal Conduct applies to the
SUNYIT campus, international and exchange programs, anthofpus conduct. This code applies to
individual students as well as student organizations. The President delegates administration of the
Student Code of Personal Conduct to the Provost or thePRrdvos desi gnees.

Article Il: Definitions

1.

2.

10.

11

12.

13.

14.

The term ASUNYI TO means State University of
Utica/Rome.

The term Astudent o i ncludes al |-tinpandmbtims, t ak.i
pursuing undergduate, graduate, continuing education and/or professional studies (credit

bearing and nowgredit bearing) and those who attend g®stondary educational institutions

other than SUNYIT, or who reside in SUNYIT residence halls.

The term ffracuretayn smeamlye person hired by SUNY]
academic support activities.

The term ASUNYI T officialo includes any pers
assigned administrative or professional responsibilities. This term also includesriRes

Advisors performing duties within their responsibilities.

The term fAmember of the SUNYIT communityo in
member, SUNYIT official, or any other person
particularsituation shall be determined by the Provost or designee.

The term ASUNYI T premiseso includes al/l | and

possession of or owned, used, or controlled by SUNYIT (including adjacent streets and/or
sidewalls).

The term fAorganizationodo means any number of
requirements for SUNYIT recognition.

The term Ajudicial bodyo means any person ofr
designee to determine whether a studhastviolated the Student Code of Personal

Conduct and to recommend imposition of sanctions.

The term AJudicial Officero means a SUNYI T o
designee to impose sanctions upon students found to have violated the Sadkent

Personal Conduct.

The term AAdministrative Judici al Boardo ref
designee to determine whether a student has violated the Student Code of Personal

Conduct and to recommend imposition of sanctions.

The term AEducational Conf er encestudentke def i ned
all egations and accusations, the Student Cod
processes, and sanctions.

The term AJudi ci farkto ®dedighee appointee s/ the judeial officer &
adjudicate issues related to violations occurring within the residence halls and adjacent areas.

The term AAppell ate Boardo means any person
designeeto@nsi der an appeal from a judicial body
violated the Student Code of Personal Conduct.

The term ATitle I X Coordinatoro refers to th
coordinating Title IX compliance, which prifilits sex discrimination including sexual
harassment and sexual vi ol ence. SUNYI Tés Tit
handbook.
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15, The term fishall 0o is used in the i mperative

16 The term fAimayo is used in the permissive se

17.  The Provost or designee is that person designated by the SUNYIT Presidenéspdresible for
the administration of the Student Code of Personal Conduct.

188 The term fApolicyo is defined as the written
to, the Student Handbook and graduate and/or undergraduate catalogs.

19 The term ARules for the Maintenance of Publ
campuses mandated by the Board of Trustees of the State University of New York. A copy of
these rules can be found on page 68.

200 The term ACompl ainant o means any person who
Report, a deposition filed with the University Police Office, or a letter filed with the
Provost 6s Of f i c e iolaed this $tudengCode lofaPersonal Coriductd e n t

21, The term AAccused Studento means any studen
Personal Conduct.

222 The term AAdvisor or Advocated means a pers
participating in the judicial process.

23. The term fiSanctiono means an action that re
policies. The purpose of sanctions is to encourage responsible judgment and ethical
reasoning which shall serve to protect anelserve the health and wbking of the
SUNYI T community while protecting the commu

24, The term "retaliationo is def i nasintimidatngny ac
hostile, harassing, retribution, or \éoit that occurred as a result of the making and fellpvof
a report of a violation of this Code.

25. The term fAsexual violenceo is defined as ph
or where a person is incapable of giving consenlydeg but not limitedo rape, sexual
battery, and sexual coercion.*

26 The term fAsexual huawek@sne, gendeiased Verbal al phiysical @elduca s
that is sufficiently severe, persistent or pervasive that it unreasonably interfiredenies or
l imits someoneds ability to participate in

and/or activities, and is based on power differentials (quid pro quo), the creation of a hostile

environment, or retaliation.*
*Detailed defintions of sexual violence and sexual harassment are included in the Barasdment/ Sexual Violence section on page 45.

Article I1I: Judicial Authority

1. The Judicial Officer, in consultation with the Provost or designee, shall determine the
compodgion of the judicial body and appellate board.
2. The Judicial Officer shall develop policies for the administration of the judicial program and

procedural rules for the conduct of hearings that are not inconsistent with provisions of the
Student Codef Personal Conduct.

3. Decisions made by a judicial body and/or Judicial Officer shall be final, pending the normal
appeal process.
4, Decisions on responsibility made by an appellate board shall be final, except in rare

circumstances involving sepaatifrom SUNYIT where such decisions may be overturned by
the President.

5. A judicial body may be designated as mediator of disputes within the student community in
cases that do not involve a violation of the Student Code of Personal Conduct. Adl paisie
agree to mediation, and to be bound by the decision with no right of appeal. Mediation may not
be used in cases involving sexual violence.
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Article IV: Student Rights

Each student, accused or complainant, shall have the following rights redetinee$tudent Code of
Personal Conduct and SUNYIT Judicial proceedings:

1.

2.

O N OR W

©

10.
11.

12.
13.
14.
15.
16.

17.

18.

19.

20.

21.

22.

To be clearly informed of SUNYITO6s standar ds;
prohibited behavior.

To make known SUNYI T6s st an dsstudestsandinamarfinerr m r e &
that will provide fair notice of what is expected and what is prohibited.

To have SUNYIT apply rules and regulations fairly, impartially, and equally to all students.

To be informed of his/her rights.

To be informed othe format and procedures of the SUNYIT Judicial proceedings.

To receive written, timely, and complete notice of the specific accusations to be resolved.

To have a fair disposition of all matters as promptly as possible under the circumstances.

To elect to dispose of the charges administratively by mutual consent with the Judicial Officer,

or to have his/her case heard by a Judicial Board.

To hold unaltered student status pending a final adjudication and disposition of all charges, unless
interim measures have been imposed.

To be informed of the general nature of the evidence to be presented.

To review and question all parties and witnesses except when extraordinary circumstance (as
determined by the Provost or designee) make thisssiple. In a case of sexual harassment or

sexual violence, the accused and the complainant may not question or cross examine each other
directly. Questions will go through the Administrative Board chair/Administrative Board.

To present factual infomation through witnesses, personal testimony, and other relevant

evidence.

To declineto testify againstoneself Silencewill notbe considerecinadmissiorof responsibility.

To request attendance of witnesses upon a showing of relevance.

To have only relevant evidence considered by the judicial body.

To be informed of all decisions within a reasonable time as established in this code and as allowed by
law.

The accused in all cases and the complainant in cases of sexual harasdraertiahviolence have

the right to listen to a recording of a judicial proceeding during normal business hours and/or review
records for an appeal upon written request.

The accused in all cases and the complainant in cases of sexual harassmentzhrntce have

the right to appeal a decision and be informed of the criteria and procedures to be followed.

To seek advice from up to two advisor(s) or advocate(s) of their choice who maysaggett

or counsel providing at least one advisdviacate is a member of the SUNYIT faculty or staff.

The advisor/advocate shall not speak on behalf of the student, question witnesses, or present
information before the panel. If a student does not have an advisor or advocate, the student may
select ondrom a trained pool of faculty/staff members who have agreed to serve in the role.

A complainant student has the right to provide a list of questions that he or she would like the
accused student to be asked by the Judicial Officdre Administrave JudicialBoardmembers at

a judicial proceeding. The questions must be submitted in writing to the Judicial Officer at least three
business days before the judicial proceeding, andubstions must be considered relevant to the
accusations by théudicial Officer or the Administrative JudiciBbard. The Judicial Officer or the
Administrative Judicial Board may or may not usedhestions provided.

A complainant student has the right to request alternative arrangements for complainards who d
not want to be in the same room as the accused during the hearing. These altamaatyments

are subject to the rights of the accused. Accordingly, alternative arrangements must enable both
parties and the hearing panel to hear each other.

The complainant student has a right to have his or her past unrelated behavior excluded from the
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disciplinary judicial proceeding. The issue of relevance of the past behavior is determined by the
Judicial Officer or Administrative Judicial Board.

23.  SUNYIT will protect the privacy of all parties to a complaint or other report of sdrarassment
and sexual violence to the extent possible. When SUNYIT receives complaints of sexual harassment
or sexual violence, SUNYIT has an obligation to respond iaythat limitsthe effects of the
sexual harassment and sexual violence and prevents its recurrence. Information will be shared as
necessary in the course of an investigation with people who need to know, such as investigators,
witnesses, and the aceusd . I f you are unsure of someonebds d
privacy, ask them before you talk to them. Certain staff are obligated by law to maintain
confidentiality, including the counseling center and the local rape crisis centamofius.

Article V: Proscribed Conduct

A. Jurisdiction of SUNYIT
Generally, SUNYIT jurisdiction and discipline shall be limited to conduct which occurs on SUNYIT
premises, while on a SUNYIT international or exchange program -@aoffppus where a nexts
SUNYIT or the SUNYIT community exists.

B. Conduct Rules and Regulations
Any student found to have committed the following misconduct is subject to the disciplinary
sanctions outlined in Article VI:

1. Acts of dishonesty, including but not limiteal the following:

a. Furnishing false information to any SUNYIT faculty member or official.
b. Forgery, alteration, or misuse of any SUNYIT document, record, or instrument of
identification.
C. Tampering with, impeding, or coercively influencing tblection process related
to any SUNYIT recognized student organization.
2. Disruption or obstruction of teaching, research, administration, disciplinary proceedings, other

SUNYIT activities, including its public service functions-am off-campuspr other authorized
nonSUNYIT activities, when the act occurs on SUNYIT premises.

3. Acts of bullying, physical abuse, verbal abuse, threats, intimiddtamassmentoercionand/or
other conduct which threatens or endangers the health or safetymér@on (including
oneself).

4. Attempted or actual theft of and/or damage to property of SUNYIT, or property of a member of
the SUNYIT community, or other personal or public property.

5. Hazing, defined as an act which endangers the mental or physalti or safety of a student, or

which destroys or removes public or private property, for the purpose of initiation, adnmsgsjon
affiliation with, or as a condition for continued membership gr@up or organization.

6. Failure to comply with thdirections of a SUNYIT official or law enforcement officer acting in
performance of their duties and/or failure to identify oneself to these persons when requested to
do so.

7. Unauthorized possession, duplication, or use of keys and/or access aarGtoNY IT
premises, or unauthorized entry to or use of SUNYIT premises.

8. Violation of SUNYIT policies, rules, or regulations.

9. Violation of federal, state, or local law at SUNYIT sponsored activities whether on or off SUNYIT
premises.

10. Use, possesson, or distribution of narcotics, prescription drugs or other controlleggoicontrolled
substances except as expressly permitted by law.
11. Possession of drug paraphernalia, which includes any items that can be utilizearéodesigned

59



for the use of drugs (e.g., bowls, bongs, etc.). Any items that are fashioned for the pughoge of
use will also be considered a violation of the Student Code of Personal Conduct.

12. Use, possession, or distribution of alcoholic beverages except assbxpermittecby the law
and SUNYIT regulations (see Residence Hall Policies for more information), or public
intoxication.

Note: Good Samaritan Policy: Abuse of alcohol and other drugs can credlteddéening

situations that require an immetiaesponse from emergency services personnel. In all
instances, SUNYIT is concerned that those in need receive proetital attention.

SUNYIT cannot guarantee absolute immunity from sanctions associated with violations of

the student code otade and federal law. Howevefforts will be made to mitigate sanctions
associated with alcohol and other drug off ¢
apply only to the individual(s) who may have contributed or participated in thendssbase

of alcohol or other drugs, but summoned aid.

13. lllegal or unauthorized possession of firearms, fireworks and other explosives, wéafiais
and nonrlethal), and/or inappropriate use of dangerous chemicals on SUNYIT premises.

14.  Participaton in a campus demonstration that disrupts the normal operations of SWHNYIT
infringes on the rights of other members of the SUNYIT community; leading or inciting others to
disrupt scheduled and/or normal activities within any campus building oristesztional
obstruction that unreasonably interferes with freedom of movement, either pedestrian or
vehicular, on campus.

15.  Obstruction of the free flow of pedestrian or vehicular traffic on SUNYIT premises or at
SUNYIT sponsored or supervised furans.

16.  Conduct that is disorderly, lewd, or indecent; breach of peace; or aiding, abetting, or procuring
another person to breach the peace on SUNYIT premises or at functions sponsored by, or
participated in by, SUNYIT.

17.  Theft or other abuse of comifer, telephone and voicemail privileges, including but not limited to:

a. Unauthorized use or abuse of a computer account, including failure to safeguard User
IDs and passwords.
b. Sending abusive, threatening, or obscene messages.
C. Repeatedlgending messages with inappropriate content.
d. Using a SUNYI T account (other than oneo
without authorization.
e. Unauthorized entry into a file for any purpose, including: using, reading, or changing
the conénts.
f. Unauthorized transfer or sharing of a file.
g. Unaut horized use of another individual 6
h. Use of computing facilities to interfere with the work of another student, faculty
member, or SUNYIT official.
I. Use of computing facilities to send obscene or abusive messages.
J- Use of computing facilities to interfere with normal operation of the SUNYIT
computing or network system.
K. Providing personal identification and/or password to another person.
l. Negligently spreading viruses, worms, or any programs that act to degrade, violate,
di sabl e, or affect service or conpaarsat i on

connected to SUNYI T6s net wor k.
18.  Abuse of the judicial system, including gt limited to:

a. Failure to obey the summons of a judicial officer, board or SUNYIT official.

b. Falsification, distortion, or misrepresentation of information before a judicial
body.

C. Disruption or interference with the orderly conduct ¢ddicial proceeding.
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19.

20.

21.

22.

23.

24.
25.
26.
27.

d. Knowingly initiating a judicial proceeding without cause.

e. Attempting to discourage an individual
judicial system.

f. Attempting to influence the impartiality of a member otidigial body prior to,
and/or during the course of, the judicial proceeding.

g. Harassment (verbal or physical) and/or intimidation of a member of a judicial board
or a judicial officer prior to, during, and/or after a judicial proceeding.

h. Failure to comply with the sanction(s) imposed under the Student Coderebnal

Conduct.

I. Influencing or attempting to influence another person to commit an abuse of the

judicial system.

Acts of sexual violence as defined in this Codeluding performing sexual acts on or wéhother
individual without the consent of the individual, when the individual is unable to give consent or
after the individual has withdrawn consent.
Sexual harassment as defined in this Code.
Stalking,which is following or otherwise contacting another person repeatedly, so as to put that

person in fear for his/her safety.

Bias/hate crimes, which are described as students engaging in harassment or threkeisaaf
based on a poe etmicity, dagional arigirg ancestny,Ireligion, religious practice, creed,
sexual orientation, disability, age, or gender that is intended to ceesiteation that produces

mental discomfort, harm, or injury.

Actions that cause or attemptdause a fire or explosion, falsely reporting a fire, explosion or an
explosive device, tampering with fire safety equipment or failure to evacuate SUNYIT buildings

during a fire alarm.
Cruelty to animals.
Violation of the SUNYIT smoking policy.

Violations of the Residence Hall License or Residence Hall Policies.
Retaliation against a person who files a complaint, serves as a witness, or assists or participates in

any manner is strictly prohibited and will result in disciplinary sanctiBagicipants who
experience retaliation in a case of sexual harassment/sexual violence should contact the Title IX
Coordinator. (Please refer to page 45 for the designee.)

C. Violation of Law and SUNYIT Discipline
SUNYIT disciplinary proceedings may bestituted against a student charged with violation of a
law, which is also a violation of this Student Code of Personal Conduct, i¥inddkions result from
the same factual situation. Proceedings under this Student Code of Personal Conduginsliee
without regard to pending civil litigation in court or criminal arrest and prosecution.
When a student is charged by federal, state, or local authorities with a violation of law, SUNYIT will

1.

not request or agree to special consideration #tritfuividual because of his or her status as a

student. If the alleged offense is also the subject of a proceeding before a judicial body under the

StudentCode of Personal Conduct, however, SUNYIT may adviseafipus authorities of the

existence othe student code and of how such matters will be handled internally within the SUNYIT
community. SUNYIT will cooperate fully with law enforcement and other agencies in the
enforcement of criminal law on campus and in the conditions imposed by crimunés éor the
rehabilitation of student violators. Individual students and SUNMdmmunity members, acting in

their personal capacities, remain free to interact wigbvernmental representatives, as they deem

appropriate.

Cease and Desist: SUNY/ITfizials may, under appropriate circumstances, order a
student and/or student organization to cease and desist from an activity considered to be

disruptive to SUNYIT.
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Article VI: Judicial Procedures:
Violations of the SUNYIT Student Code of Personal Caoduct

A.
1.

2.

=

=0

Determination of Accusations

Alleged violations of the Student Code of Personal Conduct may be reported to the

Judicial Officer located in the Campus Life Office.

The Judicial Officer will review the information to determine if a studehtos accusedf

violating the Student Code of Personal Conduct. Note: The Provost or designee may not accuse a
student of a violation of the Student Code of Personal Conduct more than one year after the date
the conduct occurred or was discoveredicivaver is later.

In cases of sexual assault and sexual violence, a SUNYIT Official will obtain a written
acknowledgment from complainants to document (1) the university employee or representative
who spoke to or worked with the complainant, as weth& date; (2) which options the

complainant would like to pursue, including the criminal justice system, the student judicial
system, both, or none; (3) that the complainant received information about resources (medical,
counseling, academic) availaltio them.

Notice of Accusations

The Judicial Officer will notify the student in writing of the allegation(s) and accusation(s)

within 10 business days of the report.

The Notice of Accusations will direct the student to schedule an Educailonédrencewith

the Judicial Officer by a specified date, not to exceed five (5) business daysHeodate of

notice. If the student needs to reschedule the Educational Conference, the student must notify the
Judicial Officer no less than 24 hoursop to the scheduled Conference and request a

rescheduling of the Conference.

Educational Conference

The purpose of the Educational Conference is to review with the student the allegations and

accusations, the Student Code of Personal Condhecfiidicial proceeding forum

options, the judicial process and possible sanctions.

If the student fails to attend the Educational Conference, the matter may be referred for judicial

proceeding to the Administrative Judicial Board.

During the Confeznce the student will be given the opportunity to accept responsibility or not

accept responsibility for the alleged violations.

If the student accepts responsibility for the alleged violations and the student waives his/her

right to a judicial procesing:

a. The student will be asked to sign a form indicating his or her acceptance of

responsibility and that he or she is waiving the right to a judicial proceeding. The
Judicial Officer will send a letter documenting student responsibilitytizend
sanctions imposed within five business days of the Educational Conference.

If the student does not accept responsibility for the alleged violations or requests a judicial

proceeding:

a. The student will be asked to sign a form indicating tle#ste does not accept
responsibility for the alleged violations or he/she requests a judicial proceeding.
b. The Judicial Officer shall schedule a judicial proceeding with the Administrative

Judicial Board.
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