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Club Funding Board of Student Association of New York Institute of Technology
     CLUB REQUIREMENTS
Question: What are the requirements for both new and old clubs regarding duties that must be performed after activation?
Answer: Clubs are expected to accomplish a few tasks every semester, every year, and shortly after their initial activation period. The tasks and their descriptions are as follows:

Explain to the Student Association upon first activation what the club is about, what its purposes are, and what it stands for.

All clubs are expected to have turned in a constitution to the Student Activities office that follows the guidelines for permissible clubs. However, at least one representative from the new club needs to be at the Student Association (SA) meeting where the bill to activate that club is being read. This is just a Q&A session with the Senators and Executive Board. SA meetings are held at 12:30 PM in the Cats Den.
Attend Club Funding Board meetings.
All clubs are expected to attend Club Funding Board (CFB) meetings every week. These meetings are important for spreading news that clubs need to hear regarding fundraisers, events, community service, and more. Clubs can also request additional funding through CFB and votes are held to approve or disapprove of this. CFB meetings are held Thursday at 12 noon outside of the Cats Den.

If there are no representatives from the club for 2 weeks, then that club will be frozen. Being frozen means that the club will not be able to access its funds through the Student Association, be able to reserve space for events, and the other benefits of a recognized club that is in good standing.

Turn in club meeting minutes 2 times or more a month

Clubs are expected to turn in at least 2 meeting minutes sheets (obtained from the CFB chair or the SA website) every month. This is to prove not only that the club is active and has active participants, but also to determine if the club is doing anything against its constitution or the rules set down by SA. Minutes sheets can be obtained from the SA website (see below).
Turn in a free event form within 4 weeks after activation
Every club is expected to have at least one free event per semester. A free event is one that is open to the public and does not cost any admission money. The free event form must be turned in within 4 weeks after their initial activation or reactivation bill passes. Free Event forms can be obtained from the SA website (see below).
Post flyers advertising their events at least 2 weeks in advance
A club is expected to have advertising for their event in place at least 2 weeks (14 days) before the event is held. These postings are expected to follow the SA posting policy regarding what must be on the posters and the poster size. Any postings that do not follow these guidelines will be ripped down and will not count towards the 2 weeks of posting time. The Posting Policy can be found on the SA website (see below).
Turn in a fundraiser form within 4 weeks after activation
Every club is expected to have at least one fundraiser per semester. A fundraiser is an event of some kind, be it a party or an auction, that raises money for the club’s endeavors. A fundraiser must be held before a private event can take place unless special permission has been granted by the CFB Chair. Fundraiser Forms can be obtained from the SA website (see below).
Turn in a community service proposal once per year

Each club is required to do at least one activity counting towards community service every academic year. To determine if the activity you would like to partake in to fulfill this requirement is community service or not, talk to the CFB chair. This form may be turned in at any time during the first semester, and has to be turned in within 4 weeks of activation the second semester. Community Service Forms can be obtained from the SA website (see below).
Clubs who have been frozen may need to do community service to regain their non-frozen status.
Check their folders outside of the Campus Center game room

All clubs are given a folder that they are to check on a weekly basis. These folders will sometimes have flyers, notices, and other important information regarding clubs. Each folder is labeled with the clubs name or acronym, depending on the length of the name. The listing is alphabetical. If your club does not appear to have a folder, stop into room 209 in the Campus Center.
Question: What if I haven’t or can’t follow some of these rules?

Answer: Don’t worry! You won’t necessarily be frozen if you forgot to turn in a minutes sheet this month. Most of these guidelines are up to the discretion of the individual CFB Chair. Contact them, explain your circumstance, and most would be happy to work out an alternative with you.
Question: How can I tell if my club has been frozen?

Answer: Every week there will be an updated list of clubs that are up for freezing outside of the Campus Center game room, above the folders that each club is given. There may also be one on the SA website.
Question: What is the address of the SA website?

Answer: http://sa.sunyit.edu
