Transferring Filesto and from Your SFS Directory UsngWS FTP LE

The following instructions will guide you in thefile transfer process.

1

Start the WS FTP LE program. In the labs, there is a shortcut for it on the desktop and it is also

located under Rograms, Telnet and FTP (Click Start. Select Programs. Select Telnet and FTP.

Select WS _FTP LE).

2. Onthelogin screen (Figure 1), you will need to enter the host name of the computer that you want to
copy your fileto. If you are using a lab computer, select the Demeter profile in the Profile field. Its
corresponding Host Name/Address (ftp.sunyit.edu) will be automatically entered. If you are using
your home or office computer, you will need to enter the host hame ftp.sunyit.edu in the Host

Name/Addressfield.

Enter your SITNet ID in the User ID field and password in the password field. Use the mouse or press

the <TAB> key to move to the appropriate fields. Then click on OK (Figure 1).
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Figure 1. WS FTP LE Login Screen

4. A split screen with two windows will appear (Figure 2.). The files on the PC local hard drive appear
in the Local System window. The filesin your SFS directory appear in the Remote Site window. In
the computer labs, the local system opensto the CATEMP folder automatically.
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Figure 2. File Transfer Windows



IMPORTANT NOTE

The files and folders in your SFS directory that begin with a period (Figures 2 and 3) are required for your
SITNet account to work properly. Donot tamper (i.e. delete, rename, move, edit) with them.

System files and folders start
with a period and are displayed

Do not tamper with them.

'
~ | Fam_ D | s | -
al ate 1Ze: Chalrir
.cshre 20020127 14:15 Za| —
login 20020127 14:15 2 MkDir
.addre=sboolk 0020628 08:31 1320 first.
caddressbook . ™~ 2\020628 08:31 1438 |
.alias 194950215 00:00 175 Wigw
.dtprofile 20pz0205 13:25 E11
chistory 20pz20702 15:58 119 Erec
‘ chushlogin ao0ezg o00:00
Fename
.motdoonp 200020703 08:33
.mtdeletelog 20010110 00:00 Delete
. NEWSTC—NEVSE £0010110 00:00 B
.pine—debugl 20020703 10:37 4R58 Refresh
& - pine—-debug? 20020702 15:58 11589« .
Ditlnfa
1 | B
Figure 3. System Files
i~ Local Syst —Remate Sit
IC ~tenp j l j
» Hame Date | Slze ChaDir » Hame | Date Size Il cth"
[i6] CARCLDATA.VCS 20021001 11:41 [#5] =spr03lab—appl™ 20030131 00:00
[ CAROLDATAZ . ¥C~ 20021001 11:46 KDt [ spring 03 - w~ 20030128 00:00 MKD"
[i&] CEDATA. ¥CS 20021001 11:53 [ spring 2003 <~ 20030225 00:00
B Introducing-c™ PEUIKIEIEENESSE) 7 [#] spring 2003 1™ 20030117 00:
(%] new_web-rescu™ 20030402 16:21 11 View [ spring 2003 =~ 20021209 00: 4505 iew
[@ NSSetup. exe 20030417 16:10 2 < || | StarOffice 20000103 57
[ P—Col-UnipriN~ 20011030 16:59 2 Exec [ Student Passw™ 20030128 100 93900 Erec
[f] scap-signatur™ 19991103 00:00 || |8 summer 2002 o~ 200204 oo0-o0 13824 a
[ second-rename 20030109 10:23 B summer 2002 1~ 2002p%09 00:00 3072 SAame
[f] step coverlet™ 20010908 16:10 Deletd [] sunmer—02_tec™ 20@20606 00:00 3584 Delete
[® Tinesheets.=1™ 20030315 14:29 N [ Summer—-FallZz0~ Z0030327 14:27 855
[ webdive exe 20011015 15:35 15 Refresh \ il sunneri2 co 20020507 00:00 Refresh
[E] WS_FTF.LOG 20021121 11:53 SUNYIT BL ~ 20020811 - 19692 = |
A | Dirlnfo N | » Dirlnfo
= Binan \(A.m/

Figure 4. Locating Files

Use the slider bars and arrows to scroll locate your
filesin the windows.

5. To copy afile from one system (i.e. PC to SFS, SFS to PC), locate the file you want to copy. Click on
it to highlight it. Then either drag it into the other window or click on the arrow button that points at
the destination system (see Figure 5.)
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Figure 5. Transferring Files
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Transmission Errors
Transmission errors are displayed in red text in this area of the screen. If you get an error, your file was

not successfully copied (transferred). Common transmission problems result from

? The connection was timed out or interrupted. This is usually corrected by clicking on the Connect
button and logging in again. If that does not correct the problem, exit out the program and start it up
again.

? There is not enough space in your SFS directory for the file you want to copy. Thisis corrected by
freeing up space in your SFS directory. Do this by deleting unwanted email messages, messages
with attachment files take up alot of space; and deleting files you do not need. Do not delete system
files or folders (Figure 2, 3). Archive files that you want to keep but do not need to access in the near
future. Do this by copying them to removable recordable media (e.g. CD, floppy disk, USB drive).
Then delete them from the SFS to free up space.

6. Click onthe Exit button when you have finished copying files.



