
Office Hours and Contact Information:

Office Hours:

Phone:
  

Email:
 


Course (Catalog) Description:
  

Introduction:

Course Objectives: 
Required Text and Materials:

Texts:


Other Materials (i.e., software):

Course Schedule:

The following format is a guide and can be configured in any way appropriate.

	Topics/Activities/Readings
	Start Date
	End Date
	Assignments with Due Dates/ Class Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Method of Evaluation:

The following is an example format.

	Activity
	Point Values

	Writing Assignments
	

	Paper 
	

	Examination
	

	Discussion
	

	TOTAL POINTS
	


(Points subject to change)   

        The final grade for this course will be based upon the following percentages:

	
	

	Grade
	Percent

	A+
	

	A
	

	A-
	

	B+
	

	B
	

	B-
	

	C+
	

	C
	

	C-
	

	D+
	

	D
	

	F
	


Important Notice – Please note that all core courses in the (name of program, department, or major> require a “C” or better to meet requirements.
Student Learning Outcomes:  By the end of the semester,*  you will  …

Code of Conduct:  Students are referred to the Student Handbook for SUNY Poly’s current Academic Integrity Policy regarding plagiarism and other inappropriate academic activities.

Policy on Submission of Assignments:  (i.e. e-mail vs. hard copy, time line for acceptance or consequences for late work)
Plagiarism Warning:

Policy on Missed Classes &/or Make-up Work, Extra Credit:  

Cancellation of Classes Due to Inclement Weather or Other Emergency: 

SUNY Poly has a 24-hour hotline to inform students, faculty and staff when severe winter weather prompts the cancellation of all classes.  On-campus, you can call the “Snowline” by dialing ext. 7669 (“SNOW”). Off-campus, Snowline can be reached by calling 315-792-7385.  Snowline cards are available at various locations on campus. 

In the event of severe weather, Snowline will announce only the cancellation of ALL classes. The cancellation of all classes will also be posted online, at sunypoly.edu, and will be broadcast on radio and television stations in the Utica-Rome, Syracuse, and Albany areas.  Individual class cancellations are always available at sunypoly.edu/apps/canceled_classes .
(Optional considerations/items)
Interdisciplinary Content:

	Interdisciplinary Content
	Minimum Number of Class Hours Devoted to the Topic
	Required Graded Work Other Than Exams

	International/Global
	
	

	Ethical Issues
	
	

	Political Issues
	
	

	Legal/Regulatory Issues
	
	

	Environmental Issues
	
	

	Technology Issues
	
	

	Demographic Diversity
	
	


Interdisciplinary Skills:

	Skill Area
	Required Graded Work Other Than Exams

	Oral Communication
	

	Written Communication
	

	Critical Thinking
	

	Computing Skills
	

	Working in Teams
	


Accommodations for Students with Disabilities:

Your access in this course is important to me.  In compliance with the Americans with Disabilities Act of 1990 and Section 504 of the Rehabilitation Act, SUNY Polytechnic Institute is committed to ensuring comprehensive educational access and accommodations for all registered students seeking access to meet course requirements and fully participate in programs and activities.  Students with documented disabilities or medical conditions are encouraged to request these services by registering with the Office of Disability Services.  Please request accommodations early in the semester, or as soon as you become registered with Disability Services, so that we have adequate time to arrange your approved academic accommodation/s.  Once Disability Services creates your accommodation plan, it is your responsibility to provide me a copy of the accommodation plan.

If you experience any access barriers in this course, such as with printed content, graphics, online materials, etc., reach out to me or Disability Services right away. For information related to these services or to schedule an appointment, please contact the Office of Disability Services using the information provided below. 
Leslie K. Reid, Director (she/her/hers)
Office of Disability Services

reidl@sunypoly.edu
(315) 792-7170

Utica Campus

Peter J. Cayan Library, L145

Albany Campus

Suite 309, Students Services Office

NanoFab South

CRN & Course Name # and Section #


Instructor:


Credit Hours:   


   





Online or Campus Based Course


Semester
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