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— President’s Message —

Welcome!

SUNYIT—the State University of New York Institute of
Technology at Utica/Rome—is a unique member of the
largest comprehensive public system of higher education
in the nation, the State University of New York.

Founded in 1966, SUNYIT provides undergraduate and
graduate degree programs in technology, professional
studies, and the liberal arts. Opportunities abound for our
undergraduate students—whether they arrive as freshmen
or transfer here as juniors—as well as graduate students, who come from all over the
region and around the world.

SUNYIT is situated on hundreds of beautiful acres in the foothills of the Adirondacks,
and we are currently engaged in a $100 million dollar campus expansion. Even as
construction continues on major projects, our students and faculty enjoy 21st century
academic facilities in a picturesque, natural setting.

Please refer to this catalog frequently as it is both a valuable resource and a useful guide.
On behalf of the faculty and staff, I extend best wishes for your success at SUNYIT.

Sincerely,

Bjong Wolf Yeigh
President and Professor
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About SUNYIT

The State University of New York Institute of Technology at Utica/
Rome (SUNYIT) offers undergraduate and graduate degree programs in
technology and professional studies. The SUNYIT campus is a high-tech
learning environment on hundreds of acres in Marcy, N.Y., with students
fromall over New York, many other states, and more than 20 other nations.

Established by the SUNY Board of Trustees on June 14, 1966,
SUNYIT is New York’s public institute of technology. Originally a
graduate and upper-division institution, the college offered classes in
temporary locations and at extension sites for several years until the
first buildings were constructed on the permanent campus in the 1980s.
Three new buildings were scheduled for completion in 2011: the Student
Center, Field House,and Oriskany Residence Hall. A technology complex
comprising the Center for Advanced Technology and the Computer Chip
Commercialization Center is scheduled to be completed in 2013.

AtSUNYIT, students are mentored by experienced faculty in small
classes, many with fewer than 20 students. Through internships, close
cooperation with employers, and an annual career fair, graduates enjoy
extraordinarily high placement rates. In addition to their commitment
to quality teaching, faculty engage in scholarly research including col-
laborative efforts with the Air Force Research Laboratory in Rome, N.Y.

Apart from their excellent academic experience, SUNYIT students
enjoy campuslifeinhighlyrated residencehalls. Mohawk and Adirondack
Residence Halls offer the privacy and convenience for apartments, with
studentssharing suitesintownhouse-stylebuildings. Oriskany Residence
Hall, opening in fall 2011, was designed specifically for freshmen.

Life on campus also features a full menu of recreational and cultural
experiences. The Student Center, completed in 2011, includes a dining
area, offices and meeting rooms for student clubs, a theater and lounges, a
20-foot media wall, and an environment enhanced for computer gaming.
The Field House, also completed in 2011, is home to SUNYIT’s Wildcat
intercollegiate athleticsand campusintramural and recreation programs.
Itincludes astate-of-the-art fitness center, indoor running/walking track
and various sports facilities. A new, lighted turf field, baseball field and
other improvements are nearing completion. The Campus Center houses
a gymnasium, racquetball courts, fully-equipped exercise and weight
rooms, a swimming pool, saunas, and a 400-seat dining hall. SUNYIT
isa member of the National Collegiate Athletic Association (NCAA), the
Eastern Collegiate Athletic Conference (ECAC), and the North Eastern
Athletic Conference (NEAC). NCAA Division III athletics and intra-
murals are complemented by entertainment, activities and community-
building experiences that support and sustain a unique campus culture.

The campus is home to a U.S. Department of Defense Reliability
Information Analysis Center (RIAC),a$19millionproject operated under
the auspices of a team comprising: Wyle Laboratories, Inc., of Huntsville,
Ala.; SUNYIT; Quanterion Solutions Incorporated of Utica, N.Y.; the
University of Maryland; and The Pennsylvania State University. Also
located in Kunsela Hall is a Department of Defense Data and Analysis
Center for Software Basic Center Operations (DACS BCO), operated by
Quanterion Solutions of Uticaundera $33.9 million contract. DACSBCO
isaDepartment of Defense Center of Excellence in software engineering;
collecting, analyzing and disseminating technical information.

The SUNYIT campus is a resource for the region in a variety of
ways. Business owners and entrepreneurs have obtained help, advice
and services from the Small Business Development Center at SUNYIT,
one of 23 campus-based regional centers and 50 outreach offices in New
York State providing expert management and technical assistance to
solve business problems and foster entrepreneurship. Through Digital
Towpath, SUNYIT is a technology resource for municipal governments
across the state. SUNYIT is headquarters for Leadership Mohawk Valley,

a program that has prepared hundreds of professionals for community
leadership roles. Throughout the year, the campus welcomes hundreds
of senior citizens who take part in lifelong-learning courses as part of
the Mohawk Valley Institute for Learning in Retirement.

SUNYIT’s more than 22,000 alumniare enjoying successful careers
in many fields across the country and around the world. With a growing
number of degree programs and the continuing development of the cam-
pus, SUNYIT continues to build on four decades of providing affordable,
qualityeducationandserviceas partofthe nation’slargest comprehensive
system of public higher education, the State University of New York.

Our Mission

The mission of the State University of New York Institute of Tech-
nology at Utica/Rome (SUNYIT) is to offer undergraduate studies in
professional, technical, and selected liberal arts fields, as well as graduate
studies in selected academic disciplines; to encourage participation in
educationally oriented community and public service; and to support
basic and applied research appropriate to its curricula.

SUNYIT values and encourages academic and intellectual achieve-
ment of the highest quality, broad access to persons motivated to pursue
college preparation and experience, the breadth and depth provided by a
sound and comprehensive liberal arts education and the technical compe-
tencies inherent to the applied disciplines. SUNYIT is committed to the
integration of these elements in a coherent program of higher learning.

In addition, SUNYIT strives to provide a challenging, cultur-
ally diverse, and supportive educational environment that fosters and
encourages active student participation in residential life and student
organizations, athletics and recreation, and cultural and social events.

Utica and the Mohawk Valley

Located at the westernend of the Mohawk Valley, Uticais thenatural
gateway to the beautiful Adirondack Mountains and scenic Thousand
Islands. The city lies near New York State’s geographic center; it is 233
miles from New York City, 190 miles from Buffalo, 100 miles south of
the St. Lawrence River, 90 miles north of Binghamton, 90 miles west of
Albany (thestate capital),and 50 miles east of Syracuse. Uticaisaregional
transportation hub; visitors can arrive by air (at Hancock International
Airport in Syracuse), train or bus (Amtrak and Greyhound service to
Utica’s historic Union Station), or car (the New York State Thruway or
state routes 5, 8, 12).

The Utica-Rome area is steeped in history—from the American
Revolution through the Industrial Revolution—and is enriched by both
cultural diversity and support for the performing and decorative arts.
Uticaishome to the internationally recognized Munson-Williams-Proctor
ArtsInstitute, the UticaSymphony Orchestra, Broadway Theater League,
the Stanley Performing Arts Center, the Utica Zoo, and a municipal ski
facility and youth recreation center. Historical, cultural and recreational
destinationsin Rome include the Fort Stanwix National Monument, Erie
Canal Village, historic Capitol Theatre, Oriskany Battlefield State Historic
Site, and Delta Lake State Park. Utica is home to the National Distance
Running Hall of Fame, and hosts one of the sport’s premiere events the
second Sunday of July: the Boilermaker Road Race. The race attracts
the world’s elite runners in an annual field of about 10,000 participants.

Additional recreation and entertainment attractions are a short
drive away, including: Woods Valley, Snow Ridge and McCauley Moun-
tain ski areas; Hinckley and Oneida Lakes, popular fishing and boating
locations; and hundreds of Adirondack lakes, parks, campgrounds,
hiking trails, and scenic views. With its history, natural beauty, and
vibrant communities, the region enjoys numerous social, cultural, and
recreational opportunities.
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Admissions

Degree Programs
SUNYIT admits students into the following bachelor degree
programs:

e Accounting

¢ Applied Computing

e Applied Mathematics

e Biology &

¢ Business Administration

¢ Civil Engineering Technology

e Community and Behavioral Health

e Communication and Information Design
Accelerated BS/MS Option

e Computer Engineering Technology

e Computer and Information Science
Accelerated BS/MS Option

e Computer Information Systems

e Electrical and Computer Engineering

e Electrical Engineering Technology

e Health Information Management

e Interdisciplinary Studies a

e Mechanical Engineering Technology

e Network & Computer Security
Accelerated BS/MS Option

e Nursing A
Accelerated BS/MS Options

e Psychology

¢ Sociology

& Available to freshmen only
A Available to transfers only

Requirements for Admission

Admissioniscompetitive. Admission decisions are weight-
ed heavily on previous academic and college admission test
performance; however, SUNYIT practicesaholisticadmissions
approach. We acknowledge that a student’s success in college
is dependent on many factors, and we incorporate personal
essays, letters of recommendation and other supplemental
information into our decision-making process.

SUNYIT will consider candidates for admission who do
not otherwise meet the general admission criteria, but possess
or have exhibited special talents (academic, athletics, technol-
ogy, leadership, etc.). Upon request, students may have their
special talent reviewed by the admissions staff, faculty and
athletic coaches. Special talent candidates must present formal
evidence of their special talent and may be asked to interview
with the Special Talent Admissions Committee prior to re-
ceiving a final admission decision. Contact Admissions for
additional information.

If admitted, the decision is provisional; students admitted
with self-reported academic transcripts and test scores must
presentfinal transcriptsand have testscores officially submitted
for credential evaluation and diploma verification prior to ma-
triculation. Students admitted with official transcripts mustalso
submit final official documentation of coursework in progress
and diploma verification. Failure to meet this requirement will
jeopardize financial aid awards and matriculation standing.
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SUNYIT reserves the right to rescind an admission deci-
sion if academic progress was not maintained by the student
as evident in final transcripts, or information is conflicting
with original self-reported information.

Freshman Admission Criteria

Admission is competitive. Tobe considered for admission,
freshman applicants should generally carry at least a B/B+
average in a college-preparatory program, and have achieved
competitive SAT or ACT scores. Admission is based on high
school average, SAT or ACT scores, letters of recommendation,
personal essay, and other relevant supplemental information. A
supplemental applicationisrequired of moststudents. Although
not required, a personal interview is highly recommended
and will be used with supplemental information as a factor in
determining admission and merit scholarships.

SUNYIT participatesinthe EOP and Early Action Program.
Students interested in EOP should refer to the EOP section
of this catalog. Students who are interested in applying Early
Action must submit their completed application by November
15. Applications will be reviewed and students will be notified
of a decision December 15.

Transfer Admission Criteria

A transfer student is generally a student who has earned
college credit following high school graduation.

Admission is competitive. To be considered for transfer
admission, applicants must presenta minimum 2.7 Grade Point
Average (G.P.A.) for consideration. Coursework and G.P.A.
from all colleges attended are considered when determining an
applicant’s minimum G.P.A. for admission. Students present-
ing a G.P.A. below a 2.7 and above a 2.0 will be considered on
an individual basis. Acceptable credentials vary by academic
program. Because of academic rigor, demand for certain pro-
grams and limited availability of seats, some programs require
an applicant’s G.P.A. be higher than the stated minimum.

Students must provide an official transcript from all previ-
ously attended institutions. Admission is based on previous
academic record, letters of recommendation, personal essay,
special talents and other relevant supplemental information. A
supplemental applicationis required of moststudents. Although
not required, a personal interview is highly recommended
and will be used with supplemental information as a factor in
determining admission and merit scholarships. Students with
30 credit hours or less may be required to submit high school
transcripts and college admission test scores for review.

Application Deadline and

Notification Dates

Application submission deadline is August 1 (Fall) with
a completed application required by August 15; December 1
(Spring) with a completed application required by December
15. Early application is strongly encouraged for scholarship
consideration and residence hall preference.

Notification of decisions for Regular Action freshman and
transfer applicants will begin by January 15 and continue on a
rolling admission basis until the classis full. However, SUNYIT
reserves the right to close admission at any time.

The deposit and enrollment confirmation deadline is
May 1; students admitted after May 1 will have 30 days from
acceptance to return a deposit and enrollment confirmation.



Admissions

Advanced Placement Credit

Administered by the College Board, Advanced Placement
(AP) credit may be awarded for courses taken in high school
dependent upon the AP exam scores achieved. Students should
send an official copy of their scores directly to the Admissions
Office. AP credit cannot be used to fulfill SUNYIT’s require-
ment for the satisfactory completion of one upper-division
writing course. In addition, AP credits in biology, chemistry,
environmental science or physics will only fulfill SUNYIT’s
requirement for the satisfactory completion of one laboratory
course in the physical sciences when a score of 4 or 5 has been
achieved on any of the four AP examinations. Refer to page
31 in this catalog for a specific listing of AP examinations and
acceptable scores. SUNYIT College Board Code: 0755.

Admissions Procedures

How To Apply

Prospective students should apply to SUNYIT on-line via the
SUNY application or The Common Application. Applications
can be accessed via the SUNYIT website. A limited supply of
paper applications are available from the Admissions Office.
The SUNY Campus Code for SUNYIT is 048. The program
codes for SUNYIT are:

Accounting . . . 0281
Applied Computing..... . . 2097
Applied Mathematics .. 0087
BIOLOGY ¥ ettt 0313
Business Administration 0280
Civil Engineering Technology 1102
Communication and Information Design 1912
Communication and Information Design/IDT (B.S./ M R IO 2210
Community and Behavioral Health........ 2293
Computer and Information Science..........ccoeeeveereeureeeunenns 0286
Computer and Information Science (B.S./M.S.)....cocvvrrrrrrrerrrrerrrrnnns 0170
Computer Information Systems 0095
Computer Engineering Technology ...... . 1357
Electrical and Computer Engineering... . 2238
Electrical Engineering Technology......... 0216
Health Information Management ...........cococceeveveeeeerereneneenns 1126
Interdisciplinary Studies ; 0377
Mechanical Engineering Technology 0235
Network and Computer Security ....... 0890
Network and Computer Security/ Telecommumcatlons (B.S./M.S.)..... 1913
Nursing 0291
Nursing/Adult Nurse Practitioner........ccceeveeeeerereeeerennnnes 1607
Nursing/Family Nurse Practitioner ..... 1608
Nursing/Gerontological Nurse Practitioner 2094
Nursing/Nursing Administration......... . 1609
Nursing/Nursing Education . . 2093
Psychology 0347
SOCIOLOZY .. vvvreiririri ettt 0352

*Biology will be accepting freshmen beginning fall 2011, transfers planned
for fall 2012

Declaration of Major

The campus allows freshmen tobe admitted as undeclared
majors. Students admitted in this manner must complete a
change of program form to declare their major no later than
the beginning of their junior year.

Transcripts

Official transcripts must be forwarded from all previous
institutions attended to: Director of Admissions, State Univer-
sity of New York Institute of Technology, 100 Seymour Rd.,
Utica, New York 13502.

Interviews

Although an interview is not required for admission, pro-
spective students are encouraged to visit the campus and discuss
educational plans with a member of the admissions staff. For
students wishing to visit the campus, telephone (315) 792-7500
or 1 (866) 2 SUNYIT or E-mail: admissions @sunyit.edu. The
Admissions Office is open weekdays from 8:30 a.m. to 4:30 p.m.
by appointment (phone: 315-792-7500 or 1-866-2 SUNYIT).
Summer office hours are 8 a.m. to 4 p.m. Monday-Thursday,
Friday 8 a.m. to Noon.

Registration

All new degree students are required to attend an
orientation/registration program. Please consult the
academic calendar for registration dates.

Foreign Students

Foreign students who meet the admission requirements
may obtain foreign student application forms on the SUNYIT
website at www.sunyit.edu or E-mail: international @sunyit.
edu. Foreign students must have their transcripts evaluated
through World Education Services (WES). Contact Admissions
for more information.

Students with Disabilities

SUNYIT doesnot discriminate against qualified individu-
als with disabilities in admissions or in access to programs. See
Services for Students with Disabilities section.

Readmission

A student seeking readmission to SUNYIT after missing
three consecutive semesters must file a readmission application
with the Registrar’s Office. Readmission requirements vary
from program to program. Credits taken prior to readmission
will be reviewed for appropriateness for the current degree
by the department. The application for readmission and fee
information is accessible via the SUNYIT website at: http://
sunyit.edu/registrar/forms.

Non-Degree Study

Students may register for coursework at SUNYIT without
being formally admitted to the college, on a non-degree basis.
Seats for non-degree students are limited for some courses.
Students enrolling in non-degree study must meet minimum
academic criteria and have completed the necessary pre-
requisites for the coursework to be taken. A non-matriculated
application must be filed along with submission of academic
transcripts. The application for non-degree study and fee
information is accessible via the SUNYIT website at: http://
sunyit.edu/registrar/forms. Contact the Admissions Office for
deadline dates and fee information.
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Distance Learning

The college offers selected courses in distance learning
throughthe SUNY Learning Network (SLN). SUNYIT contin-
ues to offer new courses through this medium each semester.
On-line course offerings vary each semester and students should
contact the Registrar’s Office for a current listing of courses.
Currently undergraduate Health Information Management
coursework, and programs in Accountancy (M.S.), Nursing
Education (M.S.), and Technology Management (M.B.A.) are
offered on-line. Select arts and science and nursing courses are
alsoavailable. Online course workisavailable toboth degree and
non-degree students in undergraduate areas. Online graduate
course work within the Department of Business Management
is limited to matriculated students unless special permission
is obtained.

Graduate Studies

Degree Programs
SUNYIT offers graduate degree programs in:

Degree
ACCOUNTATICY ...cueienienieiieeieeeiestesieeteete e stesaesseeeestesaessesaeenees M.S.
Advanced Techniology .........coeeevrirreirierenririeereseeeisieenens M.S.
Adult Nurse Practitioner ..........ccooeeeeeeeeveeveereenennen. M.S, C.A.S.
Technology Management .........coecevevereereereenieeernenenens M.B.A.
Computer and Information Science..........ccocevveeeververvenennen M.S.
Family Nurse Practitioner ..........c.coceeveveeeerrevennnn. M.S.,C.A.S.
Gerontological Nurse Practitioner ..........ccceevneee. M.S., C.A.S.
Information Design and Technology ...........cccceuvvevrirvennnnne M.S.
Nursing Administration .......ccceeeeeverveveevesereenenen M.S., C.A.S.
Nursing EAucation.........ccooeveeeeeeeeceeeeeeeeeeeenenen M.S., C.A.S.
TelecOMMUNICALIONS ...ueeveueirieierereeereeieeneeie e enesieaeneas M.S.

How to Apply

The prospective graduate student can obtain a graduate
catalog and application from the Graduate Center at SUNYIT.
Admissions procedures and requirements vary by program and
are outlined in the SUNYIT graduate catalog. The graduate
catalog and application are available online at sunyit.edu or a
copy may be obtained by calling (315) 792-7347 or 1 (866) 2
SUNYIT or e-mailing gradcenter@sunyit.edu.

Non-Degree Graduate Study

Qualified students may enroll in graduate coursework
at SUNYIT as non-degree students with the approval of the
appropriate program coordinator. Non-degree graduate students
requiring such approval must possess a bachelor’s degree.
The number of credits allowed prior to matriculation vary by
program. Non-degree students who plan to matriculate should
contact the Graduate Center to begin the application process.
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Part-Time Studies

Part-time students seeking matriculation into a degree
program must be formally accepted by the Admissions Office
at SUNYIT. Refer to section on admissions in this catalog. The
Admissions Officeis open weekdays from 8:30 a.m.to4:30 p.m.
by appointment (phone: 315/792-7500 or 1 (866) 2 SUNYIT).
Summer office hours are 8:00 a.m. to 4:00 p.m.

Part-time degree students register in the same manner as
full-time students during both advance registration and formal
registration which are scheduled prior to the beginning of
each term. All new degree students are required to attend an
orientation/registration program. Please consult the academic
calendar in the catalog for registration dates.

Students with questions about part-time degree study can
visit or call the Admissions Office.

Financial Aid for Part-Time

Attendance

Matriculated part-time students may qualify for the fol-
lowing types of financial aid:

e Pell Grant

¢ Supplemental Education Opportunity Grant

e Federal Nursing Loan

e Perkins Loan (formerly National Direct Student Loan)
e Federal Direct Loans

e College Work Study Program

e Aid for Part-Time Study

Refer to the financial aid information section of this
catalog for details.




Tuition, Fees
and Refunds

The tuition and fees for full-time and part-time students are
given below. Students carrying 12 or more credits are considered
full-time. Tuition and fees are subject to change without
prior notice at the discretion of the college administration
and the State University of New York.

Tuition Refund Policy

Credit Courses

Students withdrawing from the college incur the tuition
liabilities listed below based on the date of withdrawl. Liability
for tuition is calculated at the time the student completes the
official withdrawl process with the Registrar’s office. Not
attending classes does not reduce or cancel liability.

Undergraduate/Graduate - 15 Week Schedule (Full Semester)

Tuition

Undergraduate Full-Time Part-Time

New York Resident* $2,635 per semester $220 per credit hour
Out-of-State Resident ~ $7,160 per semester $597 per credit hour

Comprehensive Student Fee

Graduate

New York Resident*
Out-of-State Resident
MBA (NYS Resident)
MBA (Out-of-State Resident)
Comprehensive Student Fee

$574.50 per semester

Full-Time

$4,435 per semester
$7,580 per semester
$5,105 per semester
$8,325 per semester
$554.50 per semester

$47.73 per credit hr.

Part-Time

$370 per credit hour
$632 per credit hour
$425 per credit hour
$694 per credit hour
$47.73 per credit hr.

* “Residence” for purposes of tuition refers to a student’s principal or permanent home.
In order to qualify as a New York State resident for tuition purposes, in addition to
other criteria, a student must be “domiciled” in New York State for a 12 month period
immediately prior to the date of registration for the academic term for which applica-
tionis made. A “domicile” is defined as that place where an individual maintains his/
her permanent home and to which he/she always intends to return. Mere presence
in New York State for educational purposes does not necessarily constitute domicile,
regardless of time spent in NYS.

Effective July 1, 1986, resident tuition rates are applied to members of the Armed Forces of
the United States on full-time active duty, stationed in New York State, their spouses and
dependents. Spouses and dependents must obtain proof of their dependent status from ap-
propriate personnel at their base education office and present it at the Business Office each
semesteruponregistration. Pleasecontactthe Business Officeifyourequirefurtherinformation.

The Comprehensive Student Fee supports programs not provided by tuition dollars or state
subsidy that enrich the quality of a student’s total experience at the Institute of Technology.
All components of the Comprehensive Student Fee are mandatory. The typical Compre-
hensive Student Fee supports activities at the following levels:

Full-time Part-time

(Per Semester) (Per Credit Hour)

College Fee 12.50 .85
Intercollegiate Athletics 201.50 16.80
Student Activities 75.00 7.95
Health Services 123.00 10.25
Technology Applications 142.50 11.88
$554.50 $47.73

The College Fee is established by the Board of Trustees of the State University of New York.

The Student Activity Fee provides the funding for activities sponsored for the students, under
the direction of the students’ governing bodies.

The Intercollegiate Athletics Fee provides funding to operate and sustain competitive intercol-
legiate athletics programs at the campus. It is not a fee for use of athletic facilities by the students.

The Health Services Feeisused to support theservices provided by the Health Center. Students
must provide a health history and physical examination tobe eligible for routine medical care

The Technology Fee is used to upgrade, modify and make significant technological advances
in classrooms and laboratories used by SUNYIT students.

First-time transfer students are assessed a mandatory one-time Orientation Program fee of $50,
freshmen are assessed a mandatory one-time Orientation Program fee of $150, used to support
activities and programs which aid the student transition to a new academic campus environment.

Liability During: 1st week of classes*® 0%
2nd week of classes*® 30%
3rd week of classes* 50%
4th week of classes* 70 %
5th week of classes* 100 %

Undergraduate/Graduate - Quarter or 10 Week Term

Liability During: 1st week of classes*® 0%
2nd week of classes* 50 %
3rd week of classes* 70 %
4th week of classes* 100 %

Undergraduate/Graduate - 8 Week Term

Liability During: 1st week of classes*® 0%
2nd week of classes*® 60 %
3rd week of classes* 80 %
4th week of classes* 100 %

Undergraduate/Graduate - 7 Week Term

Liability During: 1st week of classes* 0%
2nd week of classes*® 65 %
3rd week of classes* 100 %

Undergraduate/Graduate - 5 Week Term

Liability During: 1st week of classes*® 0%
2nd week of classes* 75 %
3rd week of classes* 100 %

Undergraduate/Graduate - 4 Week Term

Liability During: 2nd day of classes* 0%
Remainder of 1st week* 50 %
2nd week* 100 %

The first week of class session is the first day of the semester, quarter
or other term. The first week of classes, for purposes of this section,
shall be considered ended after seven calendar days, including the first
day of scheduled classes, have elapsed.

All student fees are non-refundable after the end of the first
week of classes. The college fee is non-refundable once classes start.
The alumni fee is refundable by petition to the Alumni Office until the
last day to withdraw without record.

Please check with the Student Accounts Office immediately about
any refund/liability if you are contemplating withdrawing from any course.
Consult with the Financial Aid Office also, as an aid package could be
adversely affected by a decrease in credit hours.

No drop is considered official until the proper forms have been com-
pleted and submited to the Registar’s Office. Payment of any related fees
must also be done at the Student Accounts Office, at this time. During
certain specified times of the year students may Add/Drop courses
via the web. When the web is closed students must make changes in
person or by telephone with the Registrar’s Office. The Registrar’s
Office does not accept registration changes by email.
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How Receipt of Federal Title IV Funds
Affects Student Refunds

(Pell, Direct Student Loans, Perkins Loans, Nursing
Loans, and SEOG)

In accordance with the Higher Education Amendments of 1998,
a portion of Title IV grant or loan funds, but not Federal Workstudy
Funds, must be returned to the Title IV Program upon a student’s
withdrawal from school. The law does not specify an institutional
refund policy. This may result in a student incurring a liability to
SUNYIT after the Title IV funds are returned.

Withdrawal Date

Regulation requires SUNYIT to determine a withdrawal date
from the student’s official notification to the institution. For unofficial
withdrawals (dropping out without notification), the withdrawal
date becomes the last day we can document, you participated in an
academic activity or the midpoint of the semester. If circumstances
beyond the student’s control (illness, accident, grievous personalloss)
caused the unofficial withdrawal, and can be documented, SUNYIT
may use discretion in determining an appropriate withdrawal date.

Earned Title IV Aid

Regulation provides a formula for the calculation of the amount of
Title IV aid that the student has “earned” and SUNYIT may retain. This
depends on the percentage of the enrollment period that the student
has completed up to withdrawal. This percentage is calculated by
dividing the number of calendar days (not weeks) completed by
the total number of calendar days in the period. Up through the 60 %
point of the enrollment period, the student is eligible for the actual
percentage of aid this calculation provides. For example, if a student
attends for 15 days out of a 75 day semester, he/she is eligible for 20 %
of their total Title IV aid package (15/75 = .20). After the 60% point
of the semester, 100% of the Title IV aid is considered “earned” by
the student. The earned percentage is applied to the total amount of
Title IV grant and loan assistance that was disbursed (and could have
been disbursed) to the student.

Application of Unearned Percentage

Any amount in excess of the allowed percentage must be re-
turned to the appropriate Title IV program by SUNYIT, the stu-
dent, or both. SUNYIT must return the lesser of the unearned Title
IV assistance or an amount equal to the total liability incurred by
the student multiplied by the unearned percentage. Using the above
example, if a student had received $1,000 in Title IV loans and grants,
and $500 had been applied to the account and $500 had been applied
to the student, the earned portion of the aid package is $200 (.2 x
$1000) and the unearned portion is $800 (.8 x $1000). $800 must
be returned to the Title IV programs. Of this $800, $500** must be
returned by SUNYIT. This may resultin the student owing SUNYIT
a substantial amount of money.

** 8500 is the lesser of $500 vs $1590. ($1987.5 tuition x .8 unearned
% applied to institutional costs = $1590)

Student Responsibility

Students should contact the financial aid office to determine how
much of their federal aid they may have to repay the school before
they withdraw.
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Special Rule

The student would not need to repay amounts in excess of 50 % of
any grant monies received. If the $300 the student was to return came
from a Pell disbursement, the student would only need to return $150,
or not more than 50 % of the grant funds received.

Order of Return of Title IV Funds

Title IV Funds must be returned in the following order:
e Unsubsidized (other than parent loans)

Federal Direct Loans

Subsidized Federal Direct Loans

Federal Perkins Loans

Federal Direct PLUS Loans

Federal Pell Grants

Academic Competitiveness Grand

SMART Grant

Federal SEOG

Other Title IV assistance for which a return is required

Leaves of Absence

Aleave of absence is not to be treated as a withdrawal and no return
of Title IV funds is calculated. A student may take a leave of absence
from school for not more than a total of 180 days in any 12-month
period. SUNYIT’s formal leave of absence policy must be followed
in requesting the leave. The leave must be approved by SUNYIT
in accordance with this policy. However, if the student does not
return at the expiration of an approved leave, then SUNYIT
calculates the amount of Title IV grant and loan assistance
that is to be returned according to the HEA provision based
on the day the student withdrew.

Other Refunds

Non-Credit Courses

Non-credit programs are operated on a self-sustaining basis.
Fees are variable. Therefore, due to the nature of these programs,
no refunds are allowed.

Room and Board Refunds

Room and board refunds are granted in accordance with stipulations
in the current year Room and Board License issued to each resident. Room
rental refunds are determined when all personal effects are removed
from the room, keys surrendered, room inspected by Residential Life,
all debts related to room rental incurred by the resident are paid in full
to SUNYIT, and the resident has signed out of the room.

Room and board refund requests must be in writing. Failure
to terminate occupancy in the manner stipulated in the Room and
Board License may result in additional charges accumulating for
the period of time between termination of residency and the date
of approval by the Director of Housing.

A resident who registers and occupies a room for two weeks or
less receives a percentage refund of room and board charges based
upon the number of weeks housed. A week is defined as beginning
on Sunday and ending the following Saturday at midnight. A part
week is counted as a whole week for refund purposes. Students
occupying a room after the Saturday following the second
full week of classes are liable for room and board charges
for the entire semester.
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Schedule of Other Fees and Charges

Combined Room and Board Rates 2011-13
Per Semester
Room Meal Plan Basic

Single 19/week (includes 100 pts) $5,230
Single 14/week (includes 200 pts) $5,200
Single 10/semester (includes 300 pts) $5,215
Single 120/semester (includes 300 pts) $5,198
Single 95/semester (includes 400 pts) $5,185
Double  19/week (includes 100 pts) $4,800
Double  14/week (includes 200 pts) $4,770
Double  10/semester (includes 300 pts) $4,785
Double  120/semester (includes 300 pts) $4,768
Double 95/semester (includes 400 pts) $4,755
Full-time Part-time
Parking Fee, plus sales tax (see section entitled “Parking Fees”) $55.00 $27.50
Alumni Fee — per semester $10 $.85 cr. hr.
Re-admission Fee $30 $30
Diploma Cover Charge — payable when $10 $10
applying for diploma
Drop/Add Fee — paid per transaction $20 $20

International Student Medical Insurance®
Domestic Student Medical Insurance

$1144.50/yr. $1144.50/yr.
$140/sem. Optional

ID Card Replacement Fee $15 $15

Late Registration Fee $40 $40

Orientation Fee — paid once during first semester
Freshman $150 $150
Transfer/Graduate $50 $50
International $200

Late Payment Fee — charged to accts for $30 $30
payments received after assigned due date

Returned Item Charge — levied against $25 $25

maker for checks returned unpaid or charge
payments declined by cardholder bank

Transcript Fee — per transcript $5 $5
Diploma Replacement Fee — per replacement $20 $20
Diploma Cover Replacement Fee — per replacement ~ $25 $25

HVCC Technology Fee — HVCC students only $110 $8.50 cr. hr.
HVCC Parking Fee — HVCC students only $86.40 $7.20 cr. hr.

All fees subject to change

Deposits

For full-time undergraduate students (freshmen and trans-
fers) applying for fall admission, a $ 50 tuition deposit along with
the Tuition Deposit Card are required by May 1. For students
accepted after May 1, the deposit is required within 30 days of
acceptance. A refund of the tuition deposit will be granted upon
written request until May 1 or for students admitted after May
1 within 30 days of the date of deposit.

Full-time undergraduate students applying for spring
admission, a $50 tuition deposit is required within 30 days
of acceptance. A refund of the tuition deposit will be granted
within 30 days of the date of deposit.

Part-time and EOP students are not required to submit a
tuition deposit, but must return the Tuition Deposit Card.

No deposits will be refunded after classes begin. Upon reg-
istration, this amount is subtracted from tuition due. Part-time
students do not pay an admission deposit.

Students who wish to reserve a room in the residence halls
arerequired topay a$150 housing deposit, due with their Tuition
DepositCard. Requests for housing depositrefunds mustbe made
in writing to the Residential Life and Housing Office, and are
subject to terms and conditions of the room and board license.
A refund of the housing deposit will be granted until May 1, or
for students admitted after May 1, within 30 days of the date of
deposit. Only full-time students may reserve a dormitory room.

Medical Insurance

In accordance with State University policy, medical insurance is
mandatory for all full-time students. The charge for medical
insurance purchased by the University will be added to the
student’s account each semester unless he/sheis able to provide
SUNYIT with proofofinsurance coverage and fill outa Medical
Insurance Waiver Form prior to attendance. It is the student’s
responsibility to insure that the waiver form is on file, as the
charge becomes final on the last day to waive. Waiver forms
will then no longer be accepted and the student is responsible
for the payment of the insurance fee. Part-time students may
purchase coverage if they so desire. Waiver forms must be
submitted on the Web each semester prior to attendance.

If you have Medical Insurance information with you when
you web register:
1. Press the Medical Insurance Waiver link at the bottom of
the Registration Page,
2. Complete the Medical Insurance Waiver Form,
3. Press SUBMIT/Wait for message: “Your waiver has been
successfully submitted.”
The cost of Student Medical Insurance will be deducted from
your bill after approval by Health Center Director.
If you have already registered but have not yet done
your waiver on the web:
Go to SUNYIT’s Home Page on the web: www.sunyit.edu,
Select Campus Intranet in the Quick Links menu,
Select Enter Secure Area,
Enter your user ID and PIN,
Press LOG IN,
SUNYIT Information Main Menu will appear,
Select Personal Information Menu,
Select Health Insurance Waiver,
Fully complete the waiver form,
. Press SUBMIT/Wait for message: “Your waiver has been
successfully submitted.”
The cost of Student Medical Insurance will be deducted from
your bill after approval by Health Center Director.
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MedicalInsurance feeis notautomatically refunded. When
astudent drops below full time, written request for refund will
be accepted at the Business Office. After the last day to add for
the semester, no further refunds of insurance will be allowed.

All international students (domestic students
traveling abroad under an exchange program, or foreign
students attending college in the U.S. on a student visa)
must purchase International Student Medical Insur-
ance regardless of whether they are full- or part-time.
International students, who have been issued an 1-20 from
SUNYIT, must be covered the entire time they remain in the
U.S., whether attending classes or remaining in the country
during summerbreak. Exemption from participationinthe plan
may be granted only in very few and specific circumstances.

Sinceboth the international and domestic insurance plans
areobtained through prior arrangement withinsuranceagencies
independent of the State University of New York, cost per year
isvariablebased on experience rating for the program. Students
will be charged the appropriate rate at the time they begin at-
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tendance. Those graduating in December should contact the
Health Center and Business Office in advance of registration.
Currentrates are as follows, but are subject to change annually:

Basic Medical InSurance ..........coceeveevreevenenne $280 per year*
(full-time students only)

International Student Insurance ............. $1144.50 per year*
(both full- and part-time students)

*Subject to change

Parking Fees

A parking fee must be paid by all students and employees
(notexemptasaresultofcollectivebargaining agreements) who
park a vehicle on campus. That vehicle must be registered with
University Police and exhibit a valid parking decal. Fees are
established using SUN'Y Parking Model Costs and Charges, and
are subject to New York State and local sales taxes (currently
8.75%). All regulations pertaining to the use of vehicles on
campus are enforceable 24 hours a day throughout the year.

Parking is automatically assessed to all students registered
for classes requiring on-campus attendance. If you will not be
parking on campus, please complete a waiver. A valid decal can
be obtained at the University Police Department. Parking fees
forvarious categories are as follows (plus applicable sales taxes):

Time Period Full-time  Part-time
Academic Year (fall/spring only) 110.00 55.00
Single Semester Only 55.00 27.50
Summer Semester Only 20.00 20.00

Parking fees are non-refundable. A full-time student is a
student redistered for 12 or more credit hours.

Provision for additional vehicles must be made with the
University Police Department. Only one vehicle may be parked
on SUNYIT property at any given time. Each vehicle must be
registered and display a valid registration decal.

Students who have more than enough aid to cover their
appropriate semester charges may authorize the payment of
their parking fee against their incoming financial aid.

Billing Tuition Payment
Abill will be generated each semester based on a student’s
registration. Currently enrolled, matriculated students may
either register for classes online during specified times, or
register by phone through the Registrar’s office. New students
will register at an orientation program.
All students must confirm their attendance, and if appli-
cable authorize their financial aid.
To keep your class schedule and housing assignment (if
applicable), you must choose one:
1. No payment due: confirm your attendance
and automatically accept your charges online
at www.sunyit.edu/confirm.
2. Pay online: either in full or with a payment plan.
This automatically accepts your charges.
3. Pay by check: Access your QuikPay e-Bill
account, print out a copy of your current
statement and return the lower portion with
your check payment.
Courseregistrations and room and board assignments
arenot guaranteedif payment or valid deferralis received
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after due date. Students requiring a re-registration will
be subject to a $40 re-registration fee. Students who will
not be attending are required to withdraw from their
courses through the registrar’s office. Failure to attend
classes is not considered a formal withdrawal and liabil-
ity may be incurred as a result. De-registration for lack
of payment is not considered a formal withdrawal and
liability may be incurred. Students who register after
the initial bill due date are required to make payment
at the completion of the registration process.

Acceptable payment arrangements include enrollment
in the FACTS Payment Plan, financial aid or proof of third
party funding, such as VESID, WIA, Veterans Deferrals or
private scholarships. Students can make payment by check or
credit card online through e-Cashier. Those students who have
enough financial aid credit on their bill to result in a zero or
creditbalance, can confirm their attendance online using their
Banner account.

Students who have registered for classes and decide
not to attend must formally withdraw through the Reg-
istrar’s Office to avoid being billed/charged for tuition
and fees. Those students who register for classes after
the billing due date are required to submit payment or
valid deferral at the time of registration.

Financial Aid Deferrals

Students who have financial aid that is already verified by
the Financial Aid Office will have these Financial Aid Credits
appear on their statement, treated as credits. However, should
a student be found to be ineligible for any listed aid, he/she
is responsible for any unpaid balance. Students registered
for less than 12 credit hours are not eligible for TAP
awards, unless the award is made under the Veteran’s Tuition
Assistance program.

Ifastudenthasavalid form of aid, notlisted on the statement,
it may be used as a credit if appropriate proof of award is included
with your remittance. The following items are acceptable as proof:
TAP Awards—enclose the school portion of the award certificate;
Direct Student Loans—enclose a copy of the loan award notice;
Pell, SEOG, Perkins Loans, or Nursing Loans—enclose a copy of
theawardletter from Financial Aid; Private Scholarships—enclose
a copy of the scholarship award letter. Private scholarships must
be made payable directly to SUNYIT.

If you are unsure of the status of a financial aid award,
contact the Financial Aid Office at 315-792-7210. They may
verify the amount of allowable deferral. It is important to
note that applying for aid does not automatically guar-
antee eligibility.

Other Third Party Deferrals

Armed Forces Representatives

Present properly completed federal contract authorizations
forms (DD1556; DD1227) at time of payment.

Employer Sponsorship

Third party payments are acceptable only if the employer,
unconditionally, agrees to pay the college upon receipt of
the billing statement. No stipulations regarding the student
academic performance are allowable. Submit a letter of
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authorization from your employer and payment of

any fees/unauthorized balances to our office prior to

the billing due date. Employer Sponsorship letters should
include the following information:

e Reimbursement will be made directly to SUNYIT.

e Reimbursement will not be dependent upon the student
receiving a grade.

e Payment is due from the employer within 30 days of bill-
ing. Billing will occur when the student reached 100%
liability—>5th week of classes for full term. If payment is
not received within 30 days of this billing date, late fees
will be added to the student account.

® A signature from a company representative.

¢ Be submitted on official company letterhead.

e Have a specified reimbursement amount noted.

NYS Employees and UUP Personnel

NYS Employees and UUP Personnel must submit
completed, approved waivers on or before payment due
date. The student is responsible for payment of all tuition
and fees at time of registration/payment unless the above are
furnished. Subsequent authorization will entitle the student
to a refund when vouchers are honored by the issuing campus.

State or Federally Sponsored
(VESID, TRA, DVR, WIA, etc.)

Itis the student’s responsibility to ensure that the sponsor-
ing agency has provided the Bursar’s Office with the appropri-
ate vouchers or authorizations required to obtain payment.
Confirmation, in writing, of the amount and limitations of
the award(s) must be furnished on or before payment due
date. TR A sponsored students must have a valid confirmation
number available at time of payment/registration.

The student is responsible for payment of any tuition and
fees not confirmed by the sponsoring agency at time payment
is due. Subsequent authorization will entitle the student to a
refund for covered amounts when voucher is honored.

Veteran’s Deferrals

If you are eligible for a veteran’s deferral, the appropriate
forms mustbe filled out each semester and on file at the college,
on or before the billing due date. Note that you have a Veteran’s
Deferral and the amount on your semester billing statement.
You will be rebilled as your tuition payments become due. In-
quiries about eligibility for these deferrals should be addressed
to the Registrar’s Office at 315/792-7265.

FERPA
Family Educational Rights and Privacy Act of 1974

The Family Educational Rights and Privacy Act of 1974
prohibitstherelease of privileged information to anyone except
authorized personnel. If a student wishes another individual
such as parents or spouse to have access to privileged informa-
tion regarding their account, they must complete the release
form obtained from the Student Account’s Office or online at
www.sunyit.edu and return it to the Student Account’s Of-
fice before any information will be released. It is necessary
to complete this release on an annual basis. It can however,
be revoked at anytime when written notification is provided
to the appropriate office by the student. A new FERPA form
is required each academic year.

Required Disclosures

Please take notice, if payment is not received for obligations
due to SUNYIT, this agency is required to use other collection
alternatives. Pursuant to Chapter 55 of the Laws of 1992, State
agencies may refer past-due accounts to a private collection
agency, the New York State Attorney General’s Office, or the
New York State Department of Taxation and Finance. In addi-
tion, State agencies are required to charge interest on outstand-
ing debt at the current corporate underpayment rate set by the
Commissioner of Taxation and Finance minus four percentage
points, compounded daily, on accounts considered more than
30 days past due. Chapter 55 allows State agencies to charge a
fee on dishonored checks or like instruments.

In addition, the New York State Attorney General’s Office
and SUNY Central Administration have reached an agreement
requiring the addition of any interest and collection fees. Stu-
dents are liable for interest, late fees, a collection fee of up to
22 % , and other penalties on past due debt. Collection fees will
be added to new past due debts transferred, from this campus,
to the Attorney General or private collection agencies, effec-
tive January 1995.

These terms and rates may be modified, without prior
notice, as required by legislative action or Board of Trustees
requirements.
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Applying for Financial Aid

To be eligible for financial aid you must be matriculated
into a degree program, be enrolled for at least six credit hours
each semester for federal aid programs and twelve credit
hours each semester for the NYS Tuition Assistance Program
(courses you have previously passed and are now repeating
cannot be counted toward the required twelve hours), and
be making satisfactory academic progress. Please note: only
courses required for your degree program are considered in
determining your enrollment status as it relates to financial
aid eligibility. Student aid cannot be awarded for classes that
do not count toward your degree.

Students must complete these items in order for the
Financial Aid Office to process their financial aid.

1. Obtain a Personal Identification Number (PIN) from the
U.S. Department of Education. If you do not already have
a PIN, you can request one online at www.pin.ed.gov.
Dependent students should also have a parent register
for a PIN to be used as signatures when the FAFSA on
the Web is submitted. If you have misplaced your original
PIN, you can visit the same website for a replacement.

2. Complete and submit a Free Application for Federal Student
Aid (FAFSA). You can do this on the Internet at www.
fafsa.gov. Important: SUNYIT receives a limited amount of
funding for the campus-based programs. When that money
is gone, there are no more awards from that program for
that year (i.e, Perkins, Work Study, SEOG, Nursing Loans).
Students are encouraged to complete the FAFSA after
January 1 but before March 15. To ensure timely financial
aid processing, students are also encouraged to submit the
FAFSA using estimated adjusted gross income and income
tax paid. However, upon completion and receipt of official
federal tax return(s), the FAFSA will need to be updated
to show the actual amounts reported to the IRS. Students
are encouraged to view a detailed listing of the application
procedure at www.sunyit.edu/financial_aid/undergraduate.
If you do not have access to the Internet, you can obtain a
paper FAFSA and detailed application instructions by calling
1-800-4FEDAID. SUNY Institute of Technology’s Federal
Title IV School Code is 011678.

3. New York State residents must complete and submit
the Tuition Assistance Program (TAP) on the Web
application. Once you have submitted the FAFSA online,
click on the link “Start Your State Application” on the
FAFSA Web confirmation page. You may also access this
application at https://www.tapweb.org/totw/. Be sure
SUNYIT’s school code (undergraduate-4975) is listed on
the application.

The primary responsibility for meeting educational costs
rests with the student and his/her family. Estimating a rea-
sonable family contribution is accomplished by using a needs
analysisformulaapprovedby the U.S. Department of Education
to review the family’s financial situation.
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SUNYIT gives priority in the awarding of financial aid
to those students with the greatest net financial need. Net fi-
nancial need is determined by subtracting the expected family
contribution and the estimated Federal Pell Grant and Tuition
Assistance Program awards from the student’s estimated cost
of attendance. The family contribution, determined from the
information on the FAFSA, is made up of the expected parents’
contribution (dependent students only), expected student’s
earnings, expected contribution from the student’s assets,
and any benefits (veterans, welfare, etc.) that the student may
receive.

SUNYIT doesnothave adeadline for applying for financial
aid, but we encourage our students to apply by April 15 each
year. Applications are processed on a rolling basis starting in
late February. Campus-based financial aid will be awarded
until the funds are exhausted. It is important to note that these
funds are limited and no guarantee can be made that they will
be offered to all students.

A financial aid award letter will be sent to each student
whohasbeenaccepted and has submitted all required financial
aid documents.

The federal government chooses some applications to be
verified. In those cases, the Financial Aid Office will request
additional documents including a verification worksheet and
signed copies of federal tax returns and W2 forms. These
documents must be reviewed and necessary corrections made
before financial aid is awarded.

If there has been a significant decrease in the student's
(if independent) or parents’ (if dependent) income from the
prior year, a Special Condition form may be submitted to the
Financial Aid Office along with supporting documentation.
The Financial Aid Office may be able to use the current year's
estimated income rather than the prior year’s to determine
eligibility for federal aid.

Students receiving financial aid can expect one-half of
their award to be credited to their account each semester. Any
balance due to the student after charges owed SUNYIT have
been satisfied is refunded to the student as the funds arrive on
campus. Federal College Work-Study students will be paid on a
bi-weekly basis for the work accomplished during the previous
pay period and therefore, these funds cannot be credited to the
student’s semester bill.

Federal Financial Aid Programs

Campus-Based Federal Aid Programs

Federal Perkins Loan Program: A Federal Perkins Loan
is a low-interest (5 percent) loan for undergraduate and gradu-
ate students with exceptional financial need, as determined by
SUNYIT. Theannual maximum thatanundergraduate student
may be awarded is $5,500, while a graduate student can receive
up to $8,000 annually. The maximum aggregate loan amount
is $27,500 for an undergraduate student and $60,000 for a
graduate student, including loans borrowed as an undergradu-
ate student. Repayment begins nine months after the student
graduates or drops below half-time status.

Federal College Work Study Program: The Federal
College Work Study Program provides jobs for undergraduate
and graduate students with financial need. Students are paid
by the hour and receive at least the current federal minimum
wage. Jobs are located both on and off campus and students
are paid every two weeks. Students generally work 7 hours
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per week and set their work hours so they do not conflict with
their class schedule.

Federal Supplemental Educational Opportunity
Grant Program: A Federal Supplemental Educational Op-
portunity Grant (FSEOG) is an award to help undergraduates
with exceptional financial need. Priorityis given to Federal Pell
Grant recipients. Because the funding for the FSEOG program
is limited, there is no guarantee every eligible student will be
able to receive a grant.

Federal Nursing Student Loan: Eligibility for the Fed-
eral Nursing Student Loan program is based on net financial
need. Loans are available to students majoring in nursing and
attending full-time. The maximum available per yearis $5,200
with repayment at 5% interest beginning nine months after
the student graduates or drops below half-time status.

Non-Campus Based Federal Aid

Federal Pell Grant Program: If financially eligible,
undergraduate students who have not earned a bachelor’s or
first professional degree may qualify for a Federal Pell Grant.
To be academically eligible, a student must be accepted into a
degree program and be making satisfactory academic progress
for financial aid eligibility. To determine if the student is finan-
cially eligible, the Department of Education uses a standard
formula, passed into law by Congress, to evaluate the informa-
tion reported on the FAFSA. The amount of the award will
depend on the amount of money Congress has allocated to the
program, the student’s enrollment status, and whether or not
the student attends SUNYIT for a full academic year.

Federal Direct Subsidized Stafford/Ford Loans: These
are low-interest loans made by the U.S. Department of Educa-
tion, through SUNYIT, directly to the student. Interest is paid
by the government while the student is in school. The amount
a student can borrow is based upon financial need (see Apply-
ing for Financial Aid) and cannot exceed $3,500 for freshmen,
$4,500 for sophomores, $5,500 for juniors or seniors, and
$8,500 for graduate students per academic year. Because you
can’t borrow more than your cost of attendance minus any
expected family contribution and financial aid you’re receiving,
you may receive less than the maximum amounts. All Direct
Loanborrowers maybe charged an origination fee which goes to
the government to help off-set the costs of the program. SUNYIT
will use your loan to pay your charges and will give you any
remaining money for living expenses. Repayment of the loan
begins six months after you cease to be a half-time student and
is made directly to the federal government.

Federal Direct Unsubsidized Stafford/Ford Loans:
A Dborrower’s unsubsidized loan amount is determined by
calculating the difference between the borrower’s cost of atten-
dance for the period of enrollment and the amount of estimated
financial assistance, including the amount of a subsidized loan
for which the borrower qualifies. The maximum a student can
apply for per academic year when combined with the Federal
Direct Subsidized Loan is as follows: dependent undergradu-
ates - $5,500 for freshmen, $6,500 for sophomores, $7,500
for juniors or seniors; independent undergraduates - $9,500
for freshmen, $10,500 for sophomores, $12,500 for juniors or
seniors, and $20,500 for graduate students per academic year.
Because you can’t borrow more than your cost of attendance
minus any financial aid you’re receiving, you may receive less
thanthe maximum amounts. Interest mustbe paid or capitalized

by the student from the date theloanisdisbursed. Unsubsidized
loans will be disbursed the same as the subsidized loans.

Federal Direct Parent Loans for Undergraduate
Students (PLUS): PLUS loans are for parents of dependent
students who want to borrow to help pay for their children’s
education. Upon creditapproval,aparentcanborrow anamount
not to exceed the student’s estimated cost of attendance minus
any estimated financial assistance the student has been or will
be awarded during the period of enrollment. Repayment of
the loan begins within 60 days of the last disbursement of the
funds unless a borrower contacts direct lending to arrange a
deferment or forbearance.

Average LoanIndebtedness: For May 2011 graduates who
borrowed while attending SUNYIT, the average loan indebted-
ness was $6,806 for subsidized loan borrowers and $8,613 for
unsubsidized loan borrowers. The average of all loans borrowed
while enrolled at SUNYIT was $15,421 per borrower.

Loan Consolidation: You may want to consider consoli-
dating yourloans to simplify repayment. By consolidating your
loans, you will make only one monthly payment to cover all of
your loans. For more information on the Direct Consolidation
Loan, call 1-800-557-7392 or visit their site on the Internet at
www.loanconsolidation.ed.gov. Borrowers wishing to consoli-
date education loans other than a Direct Loan should contact
their lenders for consolidation information.

U.S. Bureau of Indian Affairs Aid to Native Ameri-
cans: For qualification guidelines contact Bureau of Indian
Education, South & Eastern State Agency, 545 Marriott Dr.,
Suite 720, Nashville, TN 37214 or call 615-564-6630.

Veterans Administration (VA) Educational Benefits:
The Veterans Readjustment Actof 1966, and subsequentlegisla-
tion, enables certain veterans, or sons or daughters of deceased
or disabled veterans, to obtain financial assistance for a college
education. Contact the local Veterans Administration Office
for further educational information or call 1-888-442-4551.

Iraq and Afghanistan Service Grant: Beginning with
the 2010-11 award year, a student who is not eligible for a Pell
Grant but whose parent or guardian was a member of the U.S.
Armed Forces and died as a result of the service performed in
Iraqor Afghanistanafter September 11,2001, maybeeligible to
receive the Iraq and Afghanistan Service Grant. Students must
be under 24 years old or enrolled in college at least part-time at
the time of the parent's or guardian's death. The grant award
is equal to the amount of a maximum Pell Grant for the award
year—not to exceed the cost of attendance for the award year.

AmeriCorps: Thisprogram provides full-time educational
awards in return for community service work. These awards
consist of working before, during, or after your postsecondary
education, and you can use the funds either to pay current
education expenses or repay federal student loans. For more
information, contact Corporation for National and Community
Service, 1201 New York Avenue, NW, Washington, DC 20525
(www.americorps.org 1-800-942-2677)

U.S. Armed Forces: The armed forces offer financial aid
for service members and their families. For more information
onrecruitmentincentives, contact yourlocal military recruiter
orvisitthe U.S. Department of Defense at www.todaysmilitary.
com, click on “Benefits” and then go to “Tuition Support.”
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New York State Financial Aid

Programs

Unless otherwise indicated, information about these pro-
grams and other funding opportunities can be obtained from
the New York State Higher Education Services Corporation, 99
Washington Ave., Albany, NY 12255. You may also call them
at 1-888-N'YS-HESC or visit their website at www.hesc.com.

Tuition Assistance Program (TAP): The Tuition As-
sistance Program (TAP) is an entitlement grant program for
New York State residents attending postsecondary institutions
in the state. Undergraduate students are eligible for up to four
years (8 semesters) of assistance for full-time study or up to
five years in certain programs. To be eligible, the student must:
enroll for 12 credit hours per semester (6 credit hours during
summer session) at a college or school in New York State; meet
income requirements; be a New York State resident; be either a
United States citizen or an eligible non-citizen; be matriculated
in an approved program and be making satisfactory academic
progress (satisfactory academic progress requirements are listed
later in this section); be charged a tuition of $200 or more per
year; and have no debt from a previously defaulted studentloan
or have established a satisfactory repayment plan. Awardsvary
according to financial status, tuition charge, type of institution
attended, family NYS net taxable income, the academic year
in which the student receives first payment and if other fam-
ily members attend college. The award cannot exceed tuition.
Students must apply each academic year by completing a Free
Application for Federal Student Aid and a Tuition Assistance
Program application.

Part-Time Tuition Assistance Program (TAP): Tobe
eligible for Part-Time TAP, students must be part-time, first-
time freshmen in the 2006-2007 academic year or thereafter,
have earned 12 credits or more in each of the two consecu-
tive semesters for a minimum total of 24 credits earned, and
maintain a “C” average. The basic eligibility is the same as the
Tuition Assistance Program with the exception of enrollment
status. Part-Time TAP requires students to be enrolled for at
least 6 but less than 12 credit hours per semester. Students
must apply each academic year by completing a Free Applica-
tion for Federal Student Aid (FAFSA) and a Tuition Assistance
Program application.

AidforPart-Time Study (APTS): The Aid for Part-Time
Study program provides awards of up to $1,000 per semester
(or tuition, whichever is less) for New York State residents
studying part-time in an undergraduate program at partici-
pating degree-granting schools in New York State. Unlike the
TAP program, Aid for Part-Time Study is not an entitlement
program. The college selects recipients based on NYS net tax-
able income and determines individual award amounts. The
basic eligibility criteria is the same as the Tuition Assistance
Program with the exception of enrollmentstatus. APTSrequires
a student to be enrolled for at least three, but less than twelve
credit hours per semester. Students must apply each academic
year by completing an Aid for Part-Time Study application
obtained in the Financial Aid Office.

Math and Science Teaching Incentive Scholarship:
This program provides an annual award for students, either at
the bachelor or master’s degree level, who enter into a contract
with HESC agreeing to teach full time for five years in the field
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of math or science in amiddle or secondary schoolin New York.
The annual award cannot exceed SUNY tuition. Awards will
be made upon the successful completion of the academic year.

Veterans Tuition Award: This program provides finan-
cial assistance to help Vietnam, Persian Gulf, or Afghanistan
veterans studying on either a full-time or part-time basis at an
undergraduate or graduate degree-granting institution. For full-
time study (12 credit hours), a recipient shall receive an award
of up to the full cost of undergraduate tuition for New York state
residents at the State University of New York, or actual tuition
charged, whicheverisless. Forpart-timestudy (3-12 credithours),
awards will be prorated by credit hour. If a Tuition Assistance
Program (TAP) award is also received, the combined academic
year award cannot exceed tuition. The basic eligibility is the
same as the TAP and the student must: have served in Vietnam,
Persian Gulf or Afghanistan War; have served in hostilities that
occurred after February 28, 1961 as evidenced by receipt of an
ArmedForces Expeditionary Medal, Navy Expeditionary Medal
or a Marine Corps Expeditionary Medal; have been discharged
from the Armed Forces under other than dishonorable condi-
tions; have applied for TAP if full-time student; and have applied
for federal Pell grant if undergraduate student. Undergraduate
students can receive a total of 4 years of payment for full-time or
part-time study. Graduate students can receive a total of 3 years
of payment for full-time or part-time study.

Air/Army National Guard and N.Y. Naval Militia
Incentive Program: Matriculated undergraduate students
who are members in good standing of the Army/Air National
Guard or the N.Y. Naval Militia may be eligible for a tuition
voucher equal to the tuition cost remaining after all other student
aid, except loans, is applied against the undergraduate in-state
tuition rate. More information can be obtained by contacting
the unit commander.

Regents Awards for Children of Deceased and Dis-
abled Veterans: These awards are for children of veterans
who are deceased, disabled, or missing in action as a result of
service during World War I, World War II, Korean Conflict,
Vietnam, Persian Gulf, or Afghanistan or who died as a result
of injuries sustained in the line of duty. The award provides
$450 per year for up to four years of full-time undergraduate
study at a college or school in New York State.

World Trade Center Memorial Scholarship: This
program provides financial aid to children, spouses, or finan-
cial dependents of deceased/disabled persons who have died,
or who have become severely and permanently disabled, and
survivors who were severely and permanently disabled during
the September 11th attacks or rescue and recovery operations.
This includes victims at the World Trade Center site, Pentagon
or on flights 11, 77, 93, or 175.

Memorial Scholarships for Families of Deceased Po-
lice Officers, Firefighters, Volunteer Firefighters, Peace
Officers,and Emergency Medical Service Workers: These
awards are for children and spouses of police officers, firefight-
ers, volunteer firefighters, peace officers, and emergency medical
service workers who served in New York State and who died as
aresult of injuries sustained in the line of duty. The amount is
based on tuition and non-tuition costs of attendance per year
for up to four years of full-time undergraduate study.
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Aid to Native Americans: The applicant mustbe: (1) on
an official tribal roll of a New York State tribe or the child of
an enrolled member of a New York State tribe, and a resident
of New York State; (2) enrolled in an approved New York
State postsecondary program, and (3) maintaining satisfactory
academic progress in accordance with the Commissioner’s
Regulations. Application forms may be obtained from the
Native American Education Unit, New York State Education
Department, 89 Washington Avenue, Room 465EBA, Albany,
NY 12234. Additional information can be obtained by contact-
ing them at (518) 474-0537.

Scholarship for Academic Excellence: This academi-
cally competitive program provides scholarship assistance
to outstanding New York State high school graduates based
on grades in certain Regents exams. Students must (1) have
graduated from a New York State high school; (2) study full-
time and be matriculated in an undergraduate program in a
New York State college; (3) be making satisfactory academic
progress; (4) not be in default on a student loan guaranteed by
HESC; (5) be a U.S. citizen or a qualifying non-citizen; and
(6) be a New York State resident. Up to 2,000 scholarships of
$1,500 are awarded to top scholars in the state, and up to 6,000
scholarships of $500 each are awarded to other outstanding
graduates. To apply, see your high school guidance counselor.

Educational Opportunity Program (EOP): The Edu-
cational Opportunity Program provides assistance to New York
Stateresidentswhoareacademically and financially disadvantaged,
accordingtostate guidelines. Tutoring, personal counseling, career
planning and financial assistance are available for all enrolled
students. EOP offers higher education opportunities to fresh-
men and transfer applicants. Freshmen candidates do not meet
normally applied admissions criteria, but must have the potential
for post-secondary academic success. Transfer candidates must
have previouslybeen enrolled in EOP, the Higher Educational Op-
portunity Program (HEOP), the Search for Education, Elevation
and Knowledge Program (SEEK), the College Discovery Program,
or a similar academic and financial support program.

Freshman applicants interested in applying for EOP
consideration must do so on the SUNY application for under-
graduate admission. For transfer candidates, admissions criteria
and procedures are the same as other students. Subsequently,
freshmen and transfer applicants must submit supplemental
materials supplied by the EOP Office to determine their eli-
gibility. Questions regarding EOP can be directed to the EOP
Office by calling (315) 792-7805.

Vocational Rehabilitation Program: Eligibility for vo-
cational rehabilitation services is based upon: (1) the presence
of a physical or mental disability which, for the individual,
constitutes or results in a substantial handicap to employment;
and (2) thereasonable expectation that vocational rehabilitation
services may benefit the individual in terms of employability.
Further information is available from the nearest NYS Office
of Vocational and Educational Services for Individuals with
Disabilities (VESID).

Flight 587 Memorial Scholarship: This scholarship
provides financial aid to children, spouses and financial de-
pendents of individuals killed as a direct result of American
Airlines Flight 587’s crash in the Belle Harbor neighborhood
of Queens, NY on the morning of November 12, 2001. The
basic eligibility is the same as the Tuition Assistance Program

with the exception of residency. The award amount is based
on tuition and non-tuition costs of attendance per year for up
to 4 years of full-time undergraduate study. The total of all
aid received cannot exceed the student’s cost of attendance.

Flight 3407 Memorial Scholarship: This scholarship
provides financial aid to children, spouses and financial de-
pendents of individuals killed as a direct result of the crash
of Continental Airlines Flight 3407 in Clarence, New York
on February 12, 2009. This program will help families who
lost loved ones cover the cost of attending college in New York
State. Thebasiceligibility is the same as the Tuition Assistance
Program with the exception of residency. The award amount
isbased on tuition and non-tuition costs of attendance per year
for up to 4 years of full-time undergraduate study. The total of
all aid received cannot exceed the student’s cost of attendance.

Military Service Recognition Scholarship (MSRS):
This scholarship provides financial aid to children, spouses,
and financial dependents of members of the armed forces
of the US or state organized militia who, at any time on or
after August 2, 1990, while NYS residents, died or became
severely and permanently disabled while engaged in hostilities
or training for hostilities. The basic eligibility is the same as
the Tuition Assistance Program. The award amountis based
on tuition and non-tuition costs of attendance per year for up
to 4 years of full-time undergraduate study. The total of all
aid received cannot exceed the student’s cost of attendance.

International Student Financial Aid

Information onfinancial aid forinternational students can
be found at the following internet sites: www.edupass.com;
www.lie.org; www.isoa.org; and www.iefa.org.
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Scholarships

The philosophy of SUNYIT is to assist students attending
the college by providing supplemental financial resourcesbased
on academic performance, community and/or college service
and/or financial need.

Application Process

Generally, scholarship candidates are selected
at the time the student is accepted to SUNYIT. The
Admissions Office will notify students if they have
been awarded a scholarship.

Freshmen: Scholarship criteria include academic achieve-
ment as well as supplemental information such as an applicant’s
essay, letters of reference, and extracurricular activities.
Scholarship candidates will be selected from the top ranks of
admitted freshmen.

Transfer Students: Using the transfer grade point aver-
age as an indicator of academic excellence (a minimum of 3.25
is required for consideration), as well as other supplemental
information students’ applications for admission are screened
to determine if they meet the specific criteria for any available
scholarship. There is no separate application. Students wish-
ing to be considered should complete the college’s admissions
process as early as possible since scholarships are limited.

SUNYIT Scholarships

Scholarships for students who have demonstrated strong
academic ability, community service and/ or financial need
are our priority for charitable gifts and grants. These funds
assist SUNYIT in attracting and retaining students as we face
keen competition for enrollments. Gifts for scholarships are
significant in promoting SUNYIT's visibility and in aiding
students of diverse ages and backgrounds who might otherwise
look to another institution or who might miss out on the college
experience altogether. We take pride in the growing number
of endowed and annual scholarships which are made possible
through the support to the Foundation and the SUNYIT Fund.

For further information concerning support of scholar-
ships, please contact, Peter Perkins, executive director of the
foundation and director of development at (315) 792-7273 or
send and email to foundation @sunyit.edu.

For abrief description of available scholarships please visit
ourwebsiteathttp://www.sunyit.edu/foundation.scholarships.

Parents/students seeking scholarship eligibility informa-
tion should contact admissions at (315) 792-7208 or send and
email to admissions @ sunyit.edu.

General Scholarships

Academic Merit Scholarship

These scholarships are awarded to students who demonstrate
academic achievement. Supplemental information such as

an applicant’s essay, letters of reference, and extracurricular
activities is considered. Candidates for these scholarships will
be selected from the top ranks of admitted freshmen.

SUNY Empire State Diversity Honors Annual
Scholarship

This scholarship is for a U.S. citizen or permanent resident and
NYS resident who will make a contribution to the diversity of
the student body primarily by overcoming a disadvantage or
other impediment to success in higher education.
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Presidential and Deans Annual Scholarship
These merit scholarships are awarded to incoming transfer
students.

The President’s Opportunity Fund for Student Success
Established in 2008, this fund supports returning students
who have demonstrated academic aptitude and performance
and/or unmet financial need. The President’s Opportunity
Fund Scholarship is a one-year, non-renewable award. The
scholarships are awarded on an annual basis in the fall
semester; award amounts may vary.

Various annual scholarships may be available based on funding
from various individuals, organizations, or corporations.

Additional Sources of Aid:

Several source books list scholarships and fellowships
awarded by private organizations. Please check your library
for additional information.

You may also access scholarship information online at:

e www.fastweb.com

e www.finaid.org

e www.collegeboard.org
e www.studentaid.ed.gov
e www.scholarships.com

Scholarship announcements are also posted on the SUNYIT Student
Announcements blog throughout the year.

Scholarship Renewal Requirements

for Four-Year Students

e Freshmen entering SUNYIT on a merit scholarship are
required to maintain a 3.0 cumulative GPA and be enrolled
full-time at SUNYIT through their first two years of study
(first four semesters).

¢ Renewal review will occur after the first year is completed,
and subsequently on a semester basis. Students will be noti-
fied of their scholarship standing after their first semester.

e Starting the junior year (completion of fifth semester),
students are required to achieve either a 3.25 cumulative
GPA or 3.25 semester GPA as a minimum and be enrolled
full-time. NOTE: Does not apply to two-year residential
scholarships.

e Students who do not achieve the minimum GPA require-
mentsstated above will have the opportunity to appeal their
loss of scholarship to the Scholarship Appeals Committee
through the Financial Aid Office.

Scholarship Renewal Requirements

for Transfer Students

¢ Studentsmustmaintaina3.25cumulative GPA upon comple-
tion of their first year of study at SUNYIT

o Students mustbe enrolled full-time (12 credit hours or more)
throughout their entire period of enrollment at SUNYIT.
Scholarship recipients who drop to part-time status (11 credit
hours or less) or withdraw from classes completely during
a semester in which they are receiving the scholarship will
have their scholarship cancelled permanently. If the scholar-
ship has already paid for that semester, the money must be
returned.
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e Students who do not achieve the minimum GPA require-
ment or who withdraw from classes for extraordinary cir-
cumstances will have the opportunity to appeal their loss of
scholarship to the Scholarship Appeals Committee through
the Financial Aid Office.

All scholarship recipients must maintain full-time status
throughout the entire period of enrollment. Scholarship recipi-
ents who drop to part-time status (11 credit hours or less) or
withdraw from classes completely during a semester in which
they are receiving the scholarship will have their scholarship
cancelled for that semester and for future semesters. Students
who withdraw for extraordinary circumstances will have the
opportunity to appeal their loss of scholarship to the Scholar-
ship Appeals Committee through the Financial Aid Office.

Miscellaneous Programs

Employer Sponsorships: Students who will be reimbursed
by their employer for tuition costs may be eligible to defer
payment of their tuition. Visit the Bursar’s webpage and view
“Forms” for more details.

Shirley Wurz Loan Fund: SUNYIT has established the
Shirley Wurz Loan Fund to assist students in meeting unan-
ticipated financial needs. Through this fund, a student can
borrow up to $75 for 30 days with no interest or service charge.
If theloanis not repaid on time, there is a $2.00 administrative
charge assessed for each 30 day period or portion thereof until
the loan is repaid. All funds must be repaid by the end of the
semester during which they were borrowed. Loans will not be
made during the last two weeks of the semester. To be eligible,
a student must be enrolled at least half-time and working to-
ward a degree. A student will not be able to borrow if he/she
already has a loan outstanding, has continually repaid loans
after the due date, owes an outstanding balance to SUNYIT
or if classes are not in session. Applications can be obtained
from the Financial Aid Office.

Class of 1983 Loan Fund: The Class of 1983 established a
loan fund to assist students by providing short-term loans (up
to $300) secured by undisbursed financial aid. To be eligible,
a student must have authorized federal and/or state aid from
which the student is entitled to a refund. A student may take
out only one Class of 1983 loan a semester and loans cannot
be issued against undisbursed Federal Pell Grants or future
disbursements of studentloans. Applicationsfora Classof 1983
loan can be obtained from the Financial Aid Office.

Book Credit: Students who have financial aid which exceeds
their bill for that semester and have not received a refund check
may be eligible for book credit which can be used to purchase
textbooks and supplies at the campus bookstore. Book voucher
requests can be requested through your BannerWeb account.

Financial Aid for Courses
Taken at Another College

Financial aid maybe processed under a Consortium Agree-
ment for students who are taking courses at another college
provided the courses are applicable to the student’s program
of study at SUNYIT and are not offered by SUNYIT during
the semester being taken. For more information, please contact
the Financial Aid Office.

Estimated Costs for the Academic Year

Commuter Off-Campus On-Campus
Tuition $5,270 $5,270 $5,270
Fees 1,200 1,200 1,200
Books & Supplies 1,200 1,200 1,200
Room & Board 2,330 10,400 10,400
Transportation 1,500 1,000 1,000
Personal 1,500 900 900
Total Budget $13,000 $19,970 $19,970

Tuition for out-of-state residentsis $14,320. In-state gradu-
ate students should substitute $8,870 (out-of-state use $15,160)
for the tuition costs. In-state graduate students in the MBA
program should substitute $10,210 (out-of-state $16,650) for
the tuition costs.

The above budgets represent average expenses. Generally,
a student who is careful about his/her expenses can complete
the year for less. Living expenses are based upon the assump-
tion that the student will be sharing an apartment, and the
associated expenses, with another student.

Tuition, fees, and other charges are estimated at the time
of printing and are subject to change without prior notice
at the discretion of the college administration and the State
University of New York.

Repayment of Financial Aid

Students who drop from full-to part-time or who withdraw
from SUNYIT or stop attending class without official withdraw
during a semester may be required to repay all or a portion of
the financial aid awarded for that term. The amount of such
repayment, if any, is dependent upon the amount of aid actu-
ally given to the student and the number of days the student
actually attended classes. The calculation of any repayment
will be made by the financial aid counselors subsequent to
the official dropping of a class or withdrawal from SUNYIT.

Students’ Rights and Responsibilities

You have the right to ask a school:

1. 'The names of its accrediting and licensing organizations.

2. About its programs; its instructional, laboratory, and other
physical facilities; and its faculty.

3.  Whatthe costofattending is,and what its policy is on refunds
to students who drop out.

4. Whatfinancial assistance is available, including information
on all federal, state, local, private, and institutional financial
aid programs.

5. What procedures and deadlines are for submitting applications
for each available financial aid program.

6. What criteria it uses to select financial aid recipients.

7. Howitdetermines your financial need. This process includes
how costs for tuition and fees, room and board, travel, books
and supplies, and personal and miscellaneous expenses are
considered in your cost of education. It also includes the
resources considered in calculating your need.

8. How much of your financial need, as determined by the
institution, has been met.

9. How and when you will be paid.

10. Toexplain each type and amount of assistance in your finan-
cial aid package.

11. What the interest rate is on any student loan that you have,
the total amount you must repay, the length of time you have
to repay, when you must start repaying, and what cancellation
or deferment provisions apply.
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12. If you are offered a Federal College Work Study job—what
kind of job it is, what hours you must work, what your duties
will be, what the rate of pay will be and how and when you
will be paid.

13. To reconsider your aid package if you believe a mistake has
been made, or if your enrollment or financial circumstances
have changed.

14. How the college determines whether you are making satisfac-
tory progress, and what happens if you are not.

15. What special facilities and services are available to the
handicapped.

It is your responsibility to:

1. Review and consider all information about a school’s program
before you enroll.

2. Payspecial attention to your application for student financial
aid, complete it accurately, and submit it on time to the right
place. Errors can delay or prevent your receiving aid.

3. Know and comply with all deadlines for applying or reapply-
ing for aid.

4. Provide all additional documentation, verification, cor-
rections, and/or new information requested by either the
Financial Aid Office or the agency to which you submitted
your application.

5. Read, understand, and keep copies of all forms you are asked
to sign.

6. Repay any student loans you have. When you sign a promis-
sory note, you are agreeing to repay your loan.

7. Notify your school of a change in your name, address, or
attendance status. If you have a loan, you must also notify
your lender of these changes.

8. Satisfactorily perform the work agreed upon in a Federal
College Work Study job.

9. Understand your college’s refund policy.

10. Maintain good academic standing to retain your eligibility
for financial aid.

Academic Requirements for
Financial Aid Eligibility for
Undergraduate Students

Federal and state regulations require that institutions of
higher education establish minimum standards of “satisfactory
academic progress” for students to be eligible for financial aid.
These standards are applied to a student’s entire academic
history at SUNYIT, including periods when financial aid was
not received. Failure to meet the academic requirements for
financial aid eligibility does not affect the student’s academic
standing at SUNYIT.

The federal and state regulations governing the financial
aid programs require students to meet certain academic re-
quirementsin order to receive financial aid. Tobe academically
eligible for financial aid, you must be matriculated (accepted
into a degree program); be enrolled for at least 6 credit hours
each semester for federal aid programs (you may qualify for Pell
at less than half-time status); 12 credit hours each semester
(6 credit hours during the summer term) for the NYS Tuition
Assistance Program (courses you have previously passed and
are now repeating cannot be counted toward the required
hours); 6 credit hours for part-time TAP; 3-11 credit hours for
the NYS Aid for Part-Time Study (APTS) program; and be
making satisfactory academic progress.
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Requirements for Federal Student Aid Programs

A. Satisfactory academic progress is determined by measuring
the student’s academic performance at SUNYIT and consists
of three components. In order to remain academically eligible
for the federal aid programs, the student must meet the fol-
lowing requirements:

1. Maximum Time Frame:students mustmeetall degree
requirements within 150 % of the credit hours needed
to earn the degree; and

2. Qualitative Measure: at the close of each spring se-
mester students must have a cumulative grade point
average of 2.0 or greater. Students mustalsomaintaina
cumulative grade pointaverage greater than that which
would result in academic dismissal (this information
islisted in this catalog in the Undergraduate Standing
section of the Academic Requirements and Policies
chapter); and

3.  Quantitative Measure: students must pass at least
66 % of all credit hours attempted toward their degree
(the 66 % measurement will be reviewed at the close
of each spring semester).

All requirements and procedures which follow apply to

full-time and part-time students.

B. Review Policies:

1. Attheclose of each spring semester, the cumulative
GPA and number of credits earned by each student
are reviewed for compliance with the criteria for
good academic standing. Students not receiving
financial aid are subject to the same criteria and
canbe placed on financial aid suspension for future
consideration.

2. The following are considered credits passed:

a. “A” through “D” grades;

b.  “S” passing with credit;

c. coursesrepeated for credit, subject to the above
grades.

3. The following are not considered credits passed:
a. ”F” grades;

b.  “W” withdrawal,

c. any courses audited with no credit;
d. “I” incomplete;

e. “IP”in progress.

C. Notification: Whenever possible the Financial Aid Office noti-
fies by letter any student who does not maintain satisfactory
academic progress that he/she isbeing placed on financial aid
suspension.

D. Financial Aid Suspension: A student who fails to meet any of
the above requirements is placed on financial aid suspension
for federal aid until the requirement has been met. Also, any
student who withdraws from SUNYIT, does not pass any
courses (Incompletes are not considered passing grades) or is
academically dismissed may lose his/her eligibility for aid, be
placed on a Financial Aid probationary status, and/or would
berequired to see Financial Aid for counseling. Financial aid
suspension results in the termination of financial aid from all
federal financial aid programs including loans. Students do
not have to receive a warning before action is taken to deny
financial aid.

E. Appeal of Financial Aid Suspension: An otherwise serious
and successful student may request a waiver of the satisfac-
tory academic progress requirements through the following
procedure:



Financial Aid

1. Thestudent submits a Request for a Waiver form (canbe
obtained from the Financial Aid office) to the Director
of Financial Aid or his/her designee. The request should
include:

a. reasons why he/she did not achieve the minimum
academic requirements,

b. reasons why his/her aid should not be terminated,
and

c. documentation whichwouldsupporthis/herreason
for failing to maintain satisfactory academic prog-
ress (i.e., statement from doctor if reason given was
medically related).

2. The Director of Financial Aid or his/her designee re-
views the appeal and determines whether the granting
of a waiver is warranted. The student is then advised
of the decision.

3. Students whose appeals are approved will be placed on
Financial Aid probation. Students who fail to meet the
terms of their probationary period will be denied aid
until they regain their eligibility.

F. Conditions of Reinstatement:

1. A student’s eligibility for federal financial aid will be
reinstated for subsequent semester once the above “Re-
quirements for Federal Student Aid Programs” havebeen
met.

2. Students who are academically dismissed and who wish
toreturnto SUNYIT mustsubmitan appeal to the Regis-
trar’s Office. Those who are readmitted will need to apply
for a Financial Aid Waiver if they do not otherwise meet
the academic progress requirements. The Undergradu-
ate Standing section of the Academic Requirements and
Policies chapter in this catalog contains information on
academic reinstatement.

3. A grade change may result in the reinstatement of a stu-
dent’s eligibility. However, it is the responsibility of the
student to notify the Financial Aid Office of any grade
changes.

Requirements for New York State
Financial Aid Programs

Inadditiontothe previously stated academic requirements,
a student who has been determined eligible for an award from
a New York State aid program must meet the New York State
academic requirements. Visit www.hesc.com for further in-
formation.

If you do not meet the above academic requirements, you will
not be eligible for the Tuition Assistance Program (TAP), Aid for
Part-Time Study (APTS), or other New York State aid programs.

If you received credit for a TAP, APTS, or other New York
State aid award on your bill, and subsequent verification of your
academic eligibility reveals that you did not meet the requirements,
we are required to cancel your award and you will be required to
pay any balance owed SUNYIT.

A student can regain eligibility only by being granted a
one-time waiver if extraordinary circumstances prevented the
studentfrommeeting the criteriaorby making up deficiencies without
receiving TAP, APTS, or other New York State aid program awards
(this provision does not re-establish eligibility for a student who
fails to meet the 2.0 cumulative grade point average requirement).

Additional information on satisfactory academic progress re-
quirements canbe obtained by contacting the Financial Aid Office.

The information contained in the financial aid section of
the catalog is correct at the time of printing. Changes in policies,
requirements, and regulations may occur at any time.

Child Care Subsidy Program

SUNYIT has a child care subsidy program for student
parents. The goal of this program is to provide support to
low-income student parents and allow them the opportunity
to obtain a SUNYIT degree. This program provides child care
subsidies for income-eligible student parents that demonstrate
the ability to successfully complete the course of study and
maintain satisfactory progress.

Funds are allocated on a first come, first serve basis. Ap-
ply for child care subsidy by contacting the Office of Student
Accounts at (315) 792-7412.
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Academic Requirements
and Policies

Degrees

The Board of Regents and the New York State Education
Department have authorized the State University of New York
Institute of Technology to confer the following undergraduate
degrees: Bachelor of Professional Studies, Bachelor of Science,
Bachelor of Arts, and Bachelor of Business Administration.

SUNYIT offers Master of Science degree programs in
accountancy, adult nurse practitioner, advanced technology,
applied sociology, computer and information science, family
nurse practitioner, gerontological nurse practitioner, health
services administration, information design and technology,
nursing administration, nursing education and telecommunica-
tions. SUNYIT also offers Master of Business Administration
degree programs in health services management and technology
management. Advanced certificates are offered in adult nurse
practitioner, family nurse practitioner, gerontological nurse
practitioner and nursing education.

Accreditation

The State University of New York Institute of Technology
is accredited by the Board of Regents of the State of New York.
Its academic programs are registered by the State Education
Department.

SUNY Institute of Technology is accredited by the Middle
States Association of Colleges and Schools. Its educational
programs in nursing and health information management are
accredited by the Commission on Collegiate Nursing Education
(CCNE), and the Commission on Accreditation for Health Infor-
matics and Information Management Education (CAHIIM).

The following programs are accredited by the Technol-
ogy Accreditation Commission of the Accreditation Board for
Engineering and Technology (TAC/ABET): civil engineering
technology, electrical engineering technology, industrial engi-
neering technology, mechanical engineering technology, and
computer engineering technology.

The Association to Advance Collegiate Schools of Business
(A ACSB) accredits the State University of New York Institute
of Technology School of Business undergraduate degree pro-
grams in accounting, business, finance, and health services
management and graduate programs: MBA in health services
management, MBA in technology management, M.S. in ac-
countancy and M.S. in health services administration.
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Undergraduate Grading System

Thelevel of astudent’s scholarshipis determined by the fol-
lowing system of quality points per semester hour of credit:

Quality Points
Per Credit Hour

F Failure (no earned credit)
W ! Withdrew

12 Incomplete

IP In Progress Passing?

S* Average or Above

U® Unacceptable

EX Examination (Refer to Test-out Policy Below)

The grade point average (GPA) is determined by dividing the
total number of quality points by the total number of semester
hours for which a studenthasbeen graded (“A” through “F”).If
astudent has retaken a course, only the course with the higher
grade is used in computing the cumulative GPA.

1. Withdrew from a course subsequent to the add/drop period and prior
to the last class meeting at the end of the tenth week of classes.

2. The Incomplete Grade (I): A grade assigned at the discretion of the
instructor when the student has failed to complete the course due to
circumstances beyond the student’s control. The incomplete must be
removed by mid-semester of thefollowing semester. Anincomplete that
is not removed within this period is recorded as an “F.” NOTE:
Students cannot re-register for a course in which they are cur-
rently registered and have an incomplete grade pending.

3. InProgress Passing (IP): is assigned at the discretion of the instructor
when thestudentismakingsatisfactory progressincourserequirements
that oneordinarily would be unable to complete by the end of a semester:
i.e.; research, practicums, internships. Studentshaveuntil theend of the

following term to complete the required work. [NOTE: An IP grade
that is not changed by the end of the following term is recorded
as an “F”.]

4-5. “S”and “U” grades apply only to those courses that have been approved
as S/U grade courses. Grades “A” through “F” may not be awarded in
such courses. The “S” grade signifies that the requirements of the course
have been successfully completed and academic credit hasbeen earned.
The “U” grade indicates that the requirements of the course have not
been successfully completed and no academic credit has been earned.
S/U graded courses are indicated as such in the course descriptions.
“S” and “U” grades are not included in calculating the student’s GPA,
and, if an “I” were to be given and not removed, the “I” reverts
to a “U”



Academic Requirements and Policies

Final Grade Reports

Students should carefully review their final grade reports
that are available on the campus web at the conclusion of
each semester. Errors should be immediately reported to the
Regdistrar's Office. Students have one year from the end of any
semester in which to request, in writing, a correction to their
academic record, and must provide appropriate documentation
to support the request.

Certifying Official

The Registrar is designated as SUNYIT's certifying official
and performs the following certification functions: Veterans
Educational Benefit Certification, verification of enrollment
(i.e., insurance, employment, enrollment certification for NYS
Higher Education, loan servicing centers and banks, etc.), and
certification/verification of graduation.

Undergraduate Honors

Eligibility for the academic honor lists is based upon full-
time (12 or more credit hours) matriculated student status in
coursesthatare graded “A” through “F.” One or more incomplete
(I) grades renders a student ineligible for academic honors.

1. President’s List. A semester GPA of 3.60 or more qualifies
a student for that semester’s President’s List.

2. Dean’s List. A semester GPA of 3.20 or more, and less than
3.60 qualifies a student for that semester’s Dean’s List.

Graduation Honors

SUNYIT confers honorsinrecognition of excellence. This
concept,byitsnature, involves an overall academic performance
whichisunusual; noteworthy; extraordinary. Consequently, the
students thus designated are normally expected to be few.

Accordingly, honors will be conferred according to the
following pattern:

In each department of SUNYIT, generally not more than
15% of the graduating students shall be awarded graduation
honors.

Exceptions to Academic Policies

Students seeking an exception to an academic policy
may do so by filing a petition form with the chair of their
academic department.

Test-Out Policy

Asamatter of policy, SUNYIT allows students to establish
credit for coursework on the basis of activities other than nor-
malclassattendance. Each academic department establishesits
own policy for testing out, observing the following guidelines:

a. The basis for establishing credit must be explicitly formu-
lated and approved in advance by the divisional faculty, the
chairperson, and the Provost. A copy must be on file in the
Registrar’s Office.

b. Credit established under this policy must be used to satisfy
degree requirements and must not extend the total number
of credit hours required for graduation.

c. No more than 12 credit hours can be established under this
policy.

d. A grade of EX will be assigned for each course to students
establishing creditunder this policy. EX grades are not counted
when calculating the student’s GPA.

e. Regular tuition will be charged for each course requirement
satisfied under this policy.

f.  Credits earned through this procedure may not be applied
toward the 30 semester hour residence requirement.

¢.  Astudentmay have the opportunity to test-out of a particular
course only once.

Students wishing to test-out must contact the school
department offering the specific course to determine if a test
is available and, if so, must register for the course no later
than the last day to add a course for a term. The test must be
administered no later than the beginning of the term so that
the student may change their class schedule, depending on the
results of the test, during the add/drop period. Students who
passthe test mustremainregistered in the class toreceive credit
for the course. Students who do not pass may choose to remain
registered and complete the course in the normal manner or
may choose other course options.

Policy for “F” Grades After

Re-matriculation

A student re-matriculating at SUNYIT after an absence of
seven years may petition the Academic Affairs Committee to
have a maximum of twelve credits of “F” course grades that were
received at the Institute prior to re-matriculation, be removed from
the calculation of their cumulative grade point average (GPA). All
“F” grades in courses taken at SUNYIT will still continue to be
listed on the student’s transcript.

In order to petition for the removal of course “F” grades, the
student must have completed twelve credits of course work after
the re-matriculation and the cumulative GPA for these twelve
credits must be 2.5 or higher.

Courses that are currently offered at SUNYIT at the time of
petition